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OO0 yTBep)XKICHUH aJIMUHUCTPATUBHOTO perjiaMeHTa
aJMUHUCTpaIy ['0poIenKoro MyHUIIMIAIEHOTO
OKpyra 10 NPeA0CTaBICHUIO MyHULIUIIAIIBHON YCIIyTH
«[IpenocraBienne HHPOPMAITUN 00 OUEPETHOCTH
IPEJOCTAaBIICHUS KUIIBIX TIOMEIIEHUI Ha YCIOBUAX
COLIMAJIBHOTO HaiiMa»

PykoBonctBysice  @enepanbHbiM  3akoHOM  or  27.07.2010  Ne  210-®3
«O0 opraHuMzalMM OPEIOCTABICHUS TOCYJApPCTBEHHBIX W MYHUIUNAIBHBIX YCIyT»,
B LENSIX IOBBIIMICHHS KAauyecTBa INPENOCTABICHUS M JOCTYIIHOCTH  IIOJIYYEHUS
MyHuiunaibHot  ycayru  «lIpemocraBnenue  umHpopmanmm 00  OYEpEAHOCTH
IIPEIOCTABICHUS  JKWIBIX  IIOMEIICHWM Ha  YCIOBUSAX  COLMAJIBHOTO  HalMay,
aIMUHHACTpanys 1 0poIenKoro MyHHIIMIAIBHOTO OKPYTA MO CTAHO BJ A € T:

1. VYTBepauts mnpunaraeMmblii aJMUHUCTPATHBHBIA PETJAMEHT aJIMHHHUCTPALUN
['opoieKoro MyHMIMIAIBHOIO OKpyra MO IPEJOCTABICHUI0 MYHULUIAIBHOW YCIyTH
«IIpenocraBienre MHGOpPMALMK 00 OYEPEIHOCTH MPEIOCTABICHUS KUIBIX MOMEIIECHUN
Ha yCJIOBUSAX COLIMAIIBHOIO HAaliMay.

2. Ilpu3HaTh yTpaTUBIIMM CHJIY MOCTAHOBJIEHWE aAMUHUCTpauuu [‘opomeuxoro
MyHUIMNaiabHOro okpyra Hmxkeropoackoit ob6mactu ot 05.04.2023 No 1264
«O0 yTBEpXKJIE€HUU aJIMUHUCTPATUBHOIO perjaMeHTa aAMHHHCTpanuu [opoaerkoro
MYHULIMNAIBHOTO  OKpyra IO  TPEAOCTABICHUIO  MYHUUMIAIBHOW  YCIYTH
«IIpenocraBienne nHpopmManuu 00 OUEPEAHOCTH MPEIOCTABICHUS >KUJIBIX MOMEIICHHIM
Ha yCJIOBUAX COLIMAIIBHOIO HAaliMay.

3. Ony6nMkoBaTh HACTOSIIEE IOCTAHOBJIEHMsI B raszere «l oponeukuil BECTHUK»
WM B €€ CIIEUAIbHOM MPUJIOKEHUH «/le0BOM BECTHUK» U Pa3MECTUTh Ha O(UIIUATBHOM

caiite ['opoerkoro MyHUIMnaaILHOTO Okpyra Hukeropockoii obnactu.



4. Hacrodiee mNOCTaHOBIEHUE BCTYMAET B CHIY CO JHA €ro OQHUIHAIBLHOTO

OmnyOJIMKOBAHUSI.

5. KOHTpOJ'IB 3a HCIIOJHCHHCM  HACTOAIICIO IIOCTAHOBJIICHHA  BO3JIOXKHTD

Ha 3aMECTHTEJIA [VIaBbl aIMUHUCTPAIIM MyHUIIMIAIBHOTO OKpyra Cronuca B.A.

I'1aBa MECTHOTO camMOYIIpaBIICHUS
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Yr1BepxkaeH
MTOCTAaHOBJICHHEM aIMUHHUCTPALIUH
l'opoaenkoro MyHHIIMTIATBHOTO OKpYTa
Hwxeropoackoit o6iactu

oT Ne

AJIMMHHUCTPATUBHBIN perjaMeHT
aaMuHHCTpauuu ['opogenkoro MyHMIMNAJBLHOT0 OKPYTa MO MPeI0CTABIEHUI0 MYHHUIMIIAIBHOI
yeayru«llpenocraBienue uagopmannu 00 oUepeITHOCTH MPETOCTABIEHHS KIUJIbIX TOMeEIeHH i
HA YCJI0BHUSIX COIUAIBHOI0 HaiiMa)

I. OBIIYE TTOJIOXEHU A

1.1 AaMUHHCTpaTUBHBIN PErJIaMEHT MYHULIUIIAIBLHOIO 00pa30BaHusl aJMUHHUCTpALK [ opoaenkoro
MYHHULMIIAJIBHOTO  OKpyra IO MPEeAOCTaBICHUI0 MyHuUIUnaibHoi yciuyru «lIpemocraBinenue
uHpopManuu 00 OYEPETHOCTH MPEAOCTABICHHS JKUJIBIX TIOMEIIEHUH Ha YCIOBUSAX COLMAIBHOTO HaiiMay
(nanee - PermameHTt) pa3paboTaH B LeNSX MOBBIIIEHUS KayecTBa MCIIOJHEHUS M JAOCTYIHOCTH
pe3yabTaTOB  MPEJOCTABICHUS  MYHHIMIIATBHOM  YCIyrd, CO3MaHUS  KOM(OPTHBIX  YCIOBHH
JUI yYaCTHUKOB OTHOIIECHUH, BO3HUKAIOIIUX [IPY OPraHU3alMd MYHHULIUINIATIBHON YCIYTH, U ONPENEIsIeT
[IOCJIEI0BATENBHOCTh JEHCTBUM (aJMUHUCTPATUBHBIX HPOLEAYP) IPH OCYILECTBICHUH MOJHOMOYHM
[I0 OpraHu3aluy MYHULUNAIBHOM YCIYTH, NOPSAJOK B3aUMOIEHCTBUS MEXIy aIMUHHCTpauuei
l'opomenxoro MyHUIMNAIBHOTO  OKpyra(mamee —  AaMuHUCTpanusi), (U3UYECKUMH  JIUIIAMH
U UX YIOJHOMOYEHHBIMU MPEICTaBUTENAMU, aaMuHucTpanueil u otaenom ['bY HO «YnonHoMoueHHBIM
M®ILIl» lNoponenkoro MyHuIMnaasHOro okpyra(naiee - M®L)npu npenocTaBieHUHd MyHHIMIAIbLHOU
yCIYrH, a Takke TMOpAJOoK oOKaloBaHMUsA JAEeWCTBUIM (Oe31eHCTBHs) OpraHa, IpeloCTaBISIIOIIEro
MYHULUIIAJIBHYIO YCIYTy, MyHUIMIIAIBHBIX ciyxamux, M®L] npu npenocraBleHMH MyHHMIIMIAIbHOU
YCIIyTH.

1.2. Kpyr 3asBuTenei npu nperocTaBlIeHud MyHUIIUIIAIbHON YCIyTH.

1.2.1.3asgBuTensaMy, MUMEOLIMMHU [PAaBO Ha IIOJIYYEHHE MYHMIMIAIBHOW YCIYTH, SBISIOTCSA
rpaxnaane Poccuiickoii @enepanyv, HHOCTpaHHbIE TpakJaHe U JHIla 0e3 TpakJaHCTBa, IPOKHUBAIOIINE
U 3apErMCTPUPOBAHHBIE 10 MECTY JKUTEJIbCTBA WJIM DPAHEE IPOKUBABIIME W HMEBLIME TMOCTOSHHYIO
perucTpanmio Ha TEPPUTOPUU AAMMHUCTpAlMM ['OpOAenKoro MyHMIMIIAIBLHOTO OKpPYra W COCTOSILIHE
Ha yd4eTe B aJMHHMCTPALMU MYHUIMNAIBHOrO oOpa3oBaHus ['opopenkuit MyHUIMNAIbHBIA OKpYT
B KAaueCTBE HYKJAIOUIUXCS B JKWIBIX IMOMEIIEHUSAX, MPEAOCTABISIEMbIX IO JIOTOBOPaM COLMAIBLHOTO
HalimMa (Janee — 3asBUTEINHN).

1.2.2.ITonoxkeHus, NPEIYCMOTPEHHBbIE HACTOAIIMM PermamMeHTOM B OTHOIIEHUHU 3asBUTEINS,
pacnpoCTPaHAIOTCS HA €r0 3aKOHHOTO MJIM YIIOJHOMOYEHHOT'O IIPEACTABUTEIS.

1.3. TpeGoBanus Kk NOpAaKYy UHPOPMHUPOBAHUS O MPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH.

1.3.1. dns momydeHus: uHGOpPMAIMM O BOMPOCAM MPEJOCTaBICHUS MYHUIUMNAIBHON YCIIYTH,
CBEJICHMIM O XO/i€ MPEJOCTaBICHHS YKa3aHHBIX YCIYI 3alMHTEPECOBAHHBIE JIMIIA BIpPaBe OOpaTUTHCA
B AZIMUHUCTpAIHIO JIOOBIMH YKa3aHHBIMH CIIOCOOAaMU: JINYHO, 110 TesedOoHY MO0 B MUCbMEHHOM BHJIE.

[Ipn nuyHOM OOpalllEeHUH 3aMHTEPECOBAHHOTO JIMILA CHEIHATUCT aJMUHUCTpauuu ['opoaenxoro
MYHUIIUTIAIBHOTO OKpyTa MOAPOOHO U B BEXKINBOH (KOppeKTHOH) hopMe nHpopMupyeT oOpaTUBLIMXCS
3aMHTEPECOBAHHBIX JIMII IO BONpPOCAM, YKa3aHHbIM B ab3alle IMepBOM HACTOALIETO IOAIMYHKTA.
Bpemss oxumanus B ouepenu Ui MONy4eHHs HHGOpMalMU O TPOIenype  MpeaoCTaBICHUS



MYHUIUNAIBHON YCIYTd HPHU JIMYHOM OOpALIEHUU TIpa)kJIaHWHA HE JOJDKHO MPEBBINATH 15 MUHYT.
Bpems nnpopmMupoBanus 0THOTO TpakJaHUHA COCTaBIseT He Oonee 15 MUHYT.

IIpu nocrymienuu obpaieHust B MUCbMEHHON (popMe Ha OyMa)kHOM HOCHUTEJE MU B JIEKTPOHHOMN
dopMe  KOHCYIbTUPOBAaHHE OCYLIECTBISETCS B  BHJAE INHCBMEHHBIX OTBETOB,  COJEPIKAIIUX
HCYEPIBIBAIOIINE CBEJEHUS 110 CYHIECTBY ITOCTABJIECHHBIX BOIIPOCOB.

OTBeT Ha NOCTyNMBIIEE OOpalleHUE HalpaBiseTCsl CHELUAINCTOM aJMUHUCTpauuu ['oponenkoro
MYHHMIMIIAJIBHOTO OKpYra 10 aApecy, yKa3aHHOMY Ha II0OYTOBOM KOHBEPTE, WIH JIEKTPOHHOMY aJpecy.

[TucbmenHbIe OOpalieHus] 3aMHTEPECOBAaHHBIX JIMI] MO0 BOIMPOCaM, YKa3aHHBIM B ab3ale mepBoM
HACTOSILEro MOANYHKTA, BKIOYasi 0OpallleHus], HOCTYUBIINE 110 3JIEKTPOHHOM NOYTe, pEruCTpUpPYIOTCS
B TeyeHue 1 pabouero JHS CO JHSA TOCTYIUICHHS M PAacCMATPUBAIOTCS JOJDKHOCTHBIM JTUIIOM
AJIMUHUCTpAaMd C Y4E€TOM BPEMEHHM IIOATOTOBKM OTBETa 3aMHTEPECOBAHHOMY JIMIY B CpOK,
HE MPEBBIIIAIONINHA 15 KaneHJapHbIX THEH CO JHS perucTpanuu oOpamieHusl.

IIpu orTBerax Ha TeneQOHHBIE 3BOHKM 3aMHTEPECOBAHHBIX JIMII JIOJDKHOCTHBIE JIMIA
AJMUHUCTpalM TMOAPOOHO W B BEXKIMBOW (KOPPEKTHOH) ¢dopMe HHOOPMHPYIOT OOPATUBIIUXCS
10 BOIIPOCaM, YKa3aHHbIM B a03alle epBOM HACTOSILETr0 MOAIYHKTA.

OtBer Ha TeneOHHBI 3BOHOK JOJDKEH HAYMHATBCS C MHPOPMALMU O HAMMEHOBAHUU
AJIMUHUCTpaLlUU WU CTPYKTYPHOTO IIOAPA3JEICHMs], B KOTOPYIO IO3BOHUJIO 3aMHTEPECOBAHHOE JIMILIO,
(bamMuTuM, UMEHH U OTYeCTBE (MOCIeqHee — MPH HAJTHYUHN) U JTOJDKHOCTH CHEIHAINCTA aIMUHHUCTPALIUU
I'oposenkoro MyHHIMIAIBHOIO OKpyra, HpPUHABLIEro TeseOHHbIM 3BOHOK. Ilpu HEBO3MOKHOCTH
cenuanucra AJIMUHHCTPALMK, TPUHSABIICTO Tele(OHHBIH 3BOHOK, CaMOCTOSITEIBHO OTBETHUTH
Ha [OCTaBJIEHHBIE BOIPOCHI TeJIe()OHHBIN 3BOHOK JI0JKEH OBbITh MepeapecoBaH (IIepeBeeH) Ha Ipyroro
CTIEMAINCTA WK Ke 00paTUBIIEMYCS JIMIY JODKEH OBITH COOOIIEH TeIeQOHHBI HOMED, 0 KOTOPOMY
MO’KHO TOJIY4UTh He0OXoauMyro umHbopmauuio. Bpems nHpopmMupoBaHus 0JHOIO 3aMHTEPECOBAHHOIO
nuna 1o tenedony cocrapisget He Oosiee 10 MUHYT.

Ecnu ans moaroToBku oTBeTa TpeOyeTcs: NpOJ0JKUTEIbHOE BpeMs, CIELHAINCT aAMUHUCTPALIUH
['oponenkoro MyHHULIMIAIBHOIO OKpYyra, OCYHIECTBISIOIUNA HH(DOPMHUPOBAHUE, MOXKET MPEIOKUTD
3asBUTENI0 OOPAaTUThCA 3a HEOOXOIUMON MHpopMauued B NMHCbMEHHOM BUJE WIH IO 3JIEKTPOHHOMH
roure JIM0O COTIacoBaTh APYro€ BpeMs YCTHOIO HUH(OPMUPOBAHHUSL.

Crennanucra aiMUHACTPALMKA ['OpOAELIKOr0O MyHMIIMIIAJBHOTO OKPYIa HE BIIPAaBE OCYILECTBIATH
nH(OpPMHUPOBaHHE 10 BOIIPOCaM, HE YKa3aHHBIM B a03alle epBOM HACTOSIIEr0 MOIMTYHKTA.

WHdopmupoBaHue 1O BONpOcaM, YyKa3aHHBIM B ab3alle MEepBOM HACTOSINEro IMOJIMYHKTA,
OCYILIECTBISIETCSl Takke B (opMe NMUCBMEHHOrO MH(GOPMHPOBAHMS MyTEM pa3MEIleHUs HH(GOpMaluu
B nedaTHoi ¢opme Ha MH(POPMALMOHHBIX CTEHAaX AJMHHUCTPALUH, MyOJIMKAUU MH(MOPMAIIMOHHBIX
MaTepUajIoB O MPEJOCTABICHUN MYHUIIUIIAIBHON YCIYT'H Ha OUIIMAIIBHOM caiiTe AJMUHUCTpALIUU

B UH(POPMALIMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH «HTEpHET» 1o azapecy:
http://gorodets.52gov.ru(nanee — opUIMATBHBIA agpec aJMUHUCTPALMN), a TAaKK€ B TOCYAapCTBEHHOMU
uHpopMannoHHON cucteme Hukeroponackoil obmactu «EAMHBIM HHTEpHET-MOPTal TOCYAAPCTBEHHBIX
U MyHUIUDAIbHBIX ycuyr (¢yHkuuil) Hukeroponckoit obGmactu», ¢enepaibHOW TocyaapCTBEHHOM
nH(pOpMaIMOHHOM cucteMme «EaMHBIN mopTa rocy1apcTBEHHBIX U MyHULIUTIAIBHBIX YCIYT ((yHKIUIT)».

WNudopmanus, ykazaHHas B HACTOSLIEM ITYHKTE, IPEJOCTaBIseTCs OECIIaTHO.

1.3.2. CopaBouHass uH(popMalMs O MecTe HaxOoxJIeHHs U rpaduke paboTbl AJAMHUHUCTpAIUH,
aapece oQUUIUANBHOIO cailiTa AJMUHUCTpALUH, 3JIEKTPOHHOM mouTte U (popme) oOpaTHOM CBS3H
B MH(pOpPMAIMOHHO-TEJIEKOMMYHUKAMOHHON ceTn «VHTepHeT», a Takke o0oOIIeHHas HH(pOpMaIus
10 BOIIPOCaM MPEOCTABIIEHUST MYHUIIMIIAJbHON YCIYTU CO CChbUIKAMHM Ha HOPMATUBHbBIE TIPABOBbIE AKThI
Poccuiickoit ®eneparuun u Hwxkeroponackoil obmactu — pa3memniaercss Ha OQHIMAIBHOM caiite
AnvunucTpanuu http://gorodets.52gov.ru, Ha calTe TOCYAapCTBEHHOM HWH(OPMAIMOHHON CHCTEMBI
Hwmxeropoackoit obnactu  «Egunbiii MHTEpHET-OPTaNn rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(pynkumit) Hmkeroponckoit o6mactu» www.gu.nnov.ru(gasee — Enwuneii  WHTepHer-nopran
rOCy/1apCTBEHHBIX
U MYHUIUMAIBHBIX yeayr (dynkmmit) Huxeroposckoir obnactu), B (enepanbHON TOCYyIapCTBEHHOU
nHpOpMaMOHHOH cucteme «EAMHBIN MOpTal TOCYAapCTBEHHBIX M MyHULMIAIBHBIX YCIyT ((pyHKIHIT)»
www.gosuslugi.ru(nanee — Enunblii mopTan rocylapCTBEHHBIX U MYHHUIMNAIbHBIX YCIYT ((QyHKIUI)
Hwmwxeropoackoit  oOnactu), B  QenepanbHOil  TOCYAapCTBEHHOM  HMH(OpPMAIMOHHOW  cUCTeMe
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«DenepanbHBIA PeecTp TOCYTAPCTBEHHBIX U MYHHUITUTIATBHBIX yCayT (pyHKIUN)»(1anee — dheaepanbHbIiA
peectp),a Takxke IMe4aTHOH ¢opMe Ha HWHPOPMAIMOHHBIX CTEHAAX, PACMOJIOKEHHBIX B MeECTaxX
MPEIOCTABIICHUS MYHUIIUIAJIbHON YCIYTH.

AJMUHUCTpAnsi B YCTAHOBJICHHOM IOpSAJKE O00ECHeunMBaeT pasMeIleHHEe W aKTyaJu3aluio
CHpaBoYHON MHPOpMAUU HAa OPHUIMATLHOM caiiTe AJIMHMHUCTPAlMM U B COOTBETCTBYIOLIMX pa3jenax
denepanbHOTO peecTpa.

CnpaBounass uH(popManus O MecTe HaxoxkJaeHus u rpaduke paboThl, HOMepax Tesie()OHOB,
aapecax aekTpoHHoM moutbel M®I] pasmeniaercs Ha caifte Anmunuctpauuu, Ha Eaunom Mutepher-
nopTaje ToCyAapCTBEeHHbIX U MyHULIMNAIBHBIX yeuyT (pyHkuit) Huxeropoackoii obnactu, Ha [loprane
MHOTO(YHKITHOHATBHBIX I[IEHTPOB TMPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT
Hwuxeropoackoit o6nactu (nanee — [oprann M®L Huxxeropoackoit odmaacTtu).

AJIMUHHCTpalldss B YCTAHOBJIEHHOM TIOpsIIKE OOECIEeYMBAET pa3MEIICHHE M aKTyaIH3aldio
CIpaBOYHOW WHGPOPMAIUUM HAa OQPHUIMAILHOM CalWTe OKpyra M B COOTBETCTBYIOIIMX pasjeiax
roCyJAapCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT.

MecToHax0XKACHHUE OT/IeMa KUIHIIHOW MOJIUTUKH U KITAITHOTO (DOHAa A TMUHUCTPAIIUU:
6066500, Hmwxkeropoackas o6sactb, ropoa ['opozen, mi. ITponerapckas, a. 30, kaduneT Ne 108, (1 aTax)
Tenedonst mis cipaBok: 883161 9-12-91.

dakc: 883161 9-12-91.

Anpec UnTepHer-caiira: https://gorodets.nobl.ru.

Anipec 351eKTpOHHOM 1ouThl: suphous@adm.grd.nnov.ru;

Pexum pabotsr:

ITonenenpnuk: 08.00-17.00;

Bropnuxk: 08.00-17.00;

Cpena: 08.00-17.00;

Yetsepr: 08.00-17.00;

matauna: 08.00-16.00.

[Ipuemnsnie qHuU:

Bropnuk u Yersepr.

obenennbIit nepephiB: ¢ 12.00 mo - 12.48;

BBIXOJIHBIE JTHH: Cy00O0Ta, BOCKPECEHbE.

1.3.3. Ha crenne Aanmunuctpauuu, M®IL 1 Ha caliTe AIMUHUCTpAMU Pa3MEeIAeTCsl ClIeAYoIast
uH(popmManus:

W3BJICUYCHHS U3 3aKOHOJATENbHBIX U MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COAEPM AIIMX HOPMBI,
PEryIUPYIOIINE EATETbHOCTD MO MPEJOCTABICHUIO MYHUITUTIATBHON YCITYTH;

W3BJICUCHHS] M3 TEKCTa HacTosmero PermamenTta (monmHas Bepcus pa3MellaeTcs Ha caiite
AMUHHUCTpauu B MTHPOPMAaIIMOHHO-TEIEKOMMYHUKaIIMOHHON ceTn MHTepHeT http://gorodets.52gov.ru;

MepeYeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHMPYIOLIUX MPEAOCTABICHUE MYHHUIIMIAIbHOU
YCIIYTH, C YKa3aHUEM UX PEKBU3UTOB U UICTOUYHHUKOB O(DHUIIMAIBHOTO OMYyOJINKOBAHUS;

MECTO pACIOJNIOKEHHs, pPEeKUM paboThl, HoMmepa TenedoHoB Anmunucrpanuu, MOII,
aZpec AMEKTPOHHOU MOYThl AaqmuHuctpauu, MOIL;

cnpaBo4yHass WHGOpMalus O JODKHOCTHBIX JIMIIAX ~AJMUHUCTpPAIUH, MPEIOCTABISIOMINX
MyHUIMNAIBHYIO yeiyry: @.1.0., MmecTo pa3MeleHus, 4ackl Ipuema;

(dbopMa 3asBICHUI, YBEIOMICHUN UCTOIB3YEMBIX MPH MPEIOCTABICHUNA MYHUIIUTIATBHON YCIIYTH,
a TaKXKe MPEeIbABISIEMbIE K HUM TpeOOBaHUS,

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIJISl TOJTYYSHHS MYHUITUTIAIBHON YCITyTH;

MOCJIEIOBATEILHOCTh  QJIMHHUCTPATUBHBIX TPOIEAYp TPH TPEAOCTABICHUH MYHHUIIMITATIBHON
YCIIYTH;

OCHOBaHHWS OTKa3a B TMpHUEME JOKYMEHTOB, OCHOBAaHHS [UIi OTKa3a B IMPEIOCTABICHUH
MYHULUIIATBLHON YCIYyTH;

MOpsiZIOK ~ OOKajoBaHUSI  PEIICHWH, JACHUCTBUHA WM Oe3MeUCTBUS  JOJDKHOCTHBIX  JIHII,
MPEAOCTABIIAIONINX MYHULIUIATIBHYIO YCIIYTY;

nHasg uHbopMaIys, o0s3aTEIHPHOE MPEIOCTABICHIUE KOTOPOH MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM
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Poccuiickoit ®eneparuu.

[Ipu u3MeHeHUM HUHPOPMALMU O TNPEAOCTABICHHUM MYHHIMIAIBHOM YCIYTH OCYIIECTBISIETCS
ee NepuoIn4eckoe OOHOBIIEHUE.

1.3.4. Ha Exunom moprasie TOCYZapCTBEHHBIX M MYHHIMIAIBHBIX ycayr (¢yHkuwmii), ExnHom
HHuTepHeT-nopTane rocyJapCcTBEHHbIX U MyHHMLIMIIANbHBIX ycuyr (¢yHkuuil) Huxeropoackoi obnacrtu,
[Toprane M®IL] Huxeropoackoi o61acTu pa3MeniaeTcs cieayromas nHHopMaIus:

MCUEPIIBIBAIOIIUI IepeUeHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl IMPEJOCTaBIECHUS MYHHULUIAIbHON
ycnyrd, TpeOoBaHMA K O(OPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKkKe IEepeYeHb OKYMEHTOB,
KOTOpBIE 3asiBUTENb BIIPaBe IPEJOCTaBUTh 110 COOCTBEHHOI MHUIIMATUBE;

KpYT 3asiBUTEIIEH;

CPOK ITPEIOCTABIICHUS MyHULIUIIAIbHOW YCIIyTH;

pe3yJIbTaThl MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH, HOPSAAOK MPENOCTaBICHUS JIOKYMEHTA,
SBJIAIOILErOCs PE3yJIbTaTOM IIPEIOCTABICHUS MyHUIIMIIAJIbHON YCIIYTH;

pasMep rocyAapCTBEHHOM MOUUIMHBI (TUIAThl), B3UMAaEMOM 3a MPEAOCTABICHUE MYHHUIUIAIbHON
YCJIIyTH;

HCYEpIBIBAIOIINN [€pEUYeHb OCHOBAHUMN I IPUOCTAHOBJIEHUS WIM OTKa3a B IIPEIOCTABICHUU
MYHHULMIIAJIBHON YCIIyTH, B TOM YHMCIIE OCHOBaHMS IS OTKA3a B IPUEME TIOKYMEHTOB;

0 TpaBe 3asBUTENA Ha JocyleOHoe (BHecyneOHOe) oOkajmoBaHUE JeWcTBUM (Oe3aeicTBUS)
U pelIeHUl, IPUHATHIX (OCYIIECTBIIAEMBIX) B XOZI€ IPEJOCTaBICHUS] MYHUIIUIIATBHON YCIyTH;

¢dopmbl  3asBieHUl  (YBEAOMIJICHHH, COOOIICHMIi), HCIONb3yeMble TPH MPEJOCTABICHUH
MYHMLMIIAIBHONW YCIIYTH.

1.3.5.Madopmanus va EquHom moprane rocyJapCTBEHHBIX W MYHHUIMITATIBHBIX yCIyT ((QYyHKIIHI),
Enunom HHTepHeT-nOpTane rocylapcTBEHHBIX MU MYHUIMNANbHBIX ycayr (dyHxuuit) Hukeropoackoit
obmactu, [Toprane M®I[ Hmwxkeropoackoit ob6mactu U opUIIHATILHOM caiiTe AJMHHHACTPAIIUN O MOPSIKE
U CpOKax MpeA0CTaBICHUS MyHUIIMIIAILHON YCIIYTH IPEOCTABIIAETCS 3asiBUTENI0 OECIIaTHO.

Hoctyn k wuH(pOpMauuMd O CpOKaxX U TMOPSJKE MPEAOCTaBICHUS MYHULUIAIBHON YCIyru
OCyILIECTBIsICTCS 0€3 BBIMOJIHEHUS 3aUHTEPECOBAHHBIM JIMIOM KaKHX-JIMOO TpeOOBaHUM, B TOM 4HCIe
0e3 HCIIOB30BaHMS IPOrPAMMHOTO OOECIIEUYEHHUs, YCTAHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEICTBa
3asBUTEN TpeOyeT 3aKIIOYEeHUs JIMLIEH3MOHHOIO WM MHOIO COIVIAIIEHUS ¢ IpaBoobiazaTesieM
IIPOrpaMMHOT0 o0OecreueHusl, IpeayCMaTpUBAIOIIET0 B3UMaHU IJIaThl, PETUCTPALMIO WM aBTOPU3ALIUIO
3asiBUTENIS, WK IPEJOCTABIEHUE UM IIEPCOHANIBHBIX JaHHBIX.

II. CTAHJIAPT ITPEJOCTABJIEHUSI MYHUIUTIAJIBHON YCIIYTU

2.1. HaumMeHOBaHME MYHUIIUTTIAIIBHON YCITYTH.

[IpenocraBnenne uHbopManuu 00 OUYEPETHOCTH HPEJOCTABICHHUS KWIBIX  I[TOMELICHUN
Ha yCJIOBUSX COLMATIBHOIO HaiMa.

2.2. HanmeHOBaHNE OpraHa, IpeJOCTaBIAIOIEr0 MYHULIUIIAIBHYIO YCIYTY.

2.2.1. llpenocTtaBieHre MyHUIIMIIAIBHON YCIYTH OCYILECTBISET aAMUHHUCTPAINS MYHUIIUIIAJILHOTO
obpazoBanus ['0poaeIKoro MyHHIIMIIATBHOTO OKPYTa.

HenocpencrBeHHOE NMPENOCTABICHNE MYHULHINIAIBHON YCIYyTH OCYIIECTBISET OTACN KUIMIIHON
MOJUTUKH M KUIMIIHOTO (OHAA aIMUHHUCTpaLuH ['0poIelkoro MyHUIIMNAILHOIO OKpYTra Ha OCHOBaHUU
MPOTOKOJIA 3aceAaHus KUJIUIIHOW KOMUCCHH.

3asBUTENIb HaIpaBJIIET 3asBJICHHME, a TaKXe IOJdydaeT pe3yiabTar yciayrn B MOI],
OCYILIECTBIISIONIEE ydyacTue B 00€CNeUYeHUH MPEJOCTaBICHUS] MyHUIMIAILHON yCIyrd B 4acTU MpueMa
JOKYMEHTOB U BBIIaYU PE3yJIbTaTa OKa3aHUS MYHHULUIIAIBLHON YCIyTH.

[IpenocraBnenne ycinyru B M®PI[ ocymiecTBisieTcss B COOTBETCTBUM C  COIVIAIIEHUEM
0 B3anMoneWcTBUM Mexay AnmuHuctpauumed u oraeaom I'BY HO «Ynomnomouennsiii M®OIL»
['opozmenkoro MyHHIIMIIAIBHOTO OKPYra, 3aKJIFOUYEHHBIM B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM
Poccuiickoit @eneparuu (qanee — corianieHue 0 B3auMoICHCTBUN).

2.2.2.Ilpn npenocTraBieHUH MYHUIMOAIBHON yCIyrd AJIMHHHCTpAIMU 3allperiaercsi TpeOoBaTh
OT 3asBUTEJI OCYILECTBJICHUS JACUCTBHI, B TOM 4YHCJE COIIACOBaHMN, HEOOXOIUMBIX JUISl MOJIyYEHHS



MYHHUIIMITAJIBHOM YCIIyTM U CBA3aHHBIX C OOpalleHMeM B HHbIE TOCYJapCTBEHHbIE OpPraHbl,
OpraHbl MECTHOTO CaMOYIPABICHUS W OPTaHMU3AINH, 32 MCKIIIOUEHUEM IOJIYYCHUS YCIYT U MOJYYCHHUS
JOKYMEHTOB W  HMH(OpMalMM, MPEAOCTaBIsIEeMbIX B  pe3ylbTaTe  MPEAOCTaBICHHS  TaKUX
yCIIYT, BKJIIOYEHHBIX B TII€pEYHH, YKa3aHHble B 4Yactu 1 cratbm 9 @DenepanbHOro 3aKoHa
or 27 wmronma 2010 1. Ne 210-®3 «OO6 opraHu3anuu NPEIOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHULIUTIATBHBIX YCIIYT.

2.3. 3asBUTENH OOpalaeTcs 3a NpeA0CTaBICHUEM MYHHUIIMITATLHOM YCIYTH B CIEAYIOMIMX CIIydasx:

2.3.1. Jlns momydenuss uHGOpMANUU OO0 OYECPEAHOCTH TMPEAOCTABICHUS HKHIBIX MTOMECIICHHMA
Ha YCJIOBUSIX COLIMAJIBLHOTO HalMa.

2.3.2. 111 ucnpaBlieHUs] OMMOOK WM OINEYAaTOK B YBEIOMIICHUH, COepkalieM HH(OPMAIUIO
00 0uYepeTHOCTH MPEIOCTABICHUS )KIIIBIX TOMEIIECHUI Ha YCIOBUIX COLMAILHOTO HaliMa.

2.4. Pe3ynpTaTOM MYHHIIUTIAILHOW YCIIYTH B 3aBUCHMOCTH OT OCHOBaHUS 00paIleHus SBISIOTCS:

1) mpenocraBienue wuHbopManuu 00 OYEPEAHOCTH MPEAOCTABICHHS JKUJIBIX IOMEUICHHM
Ha yCJIOBUSAX COIIMAIILHOTO HaiiMa;

2) oTKa3 B MPEOCTaBICHUN UH(POPMAIIUK 00 0YEPEeTHOCTH MPEJOCTABICHUS KUJIbIX TOMEIEHUN
Ha yCJIOBUSAX COIIMAIILHOTO HaiiMa;

3) wucmpaBlieHHE ONEYaTOK WM OIIMOOK B YBEIOMIICHUHU, CoOJepKalieM HHGOpMaIUIO
00 0YepeTHOCTH MPEIOCTABIICHUS )KIIIBIX TTIOMEIICHUI Ha YCIOBHSIX COIMAILHOTO HAMA;

4) oTka3 B UCHpPABIECHUM OINEYATOK WU OIIMOOK B YBEJOMIIEHUH, COJEpKalleM HH(OpMAaIHio
00 0YepeTHOCTH MPEIOCTABIICHUS YKIJIBIX TTIOMEIICHUI Ha YCIOBHSIX COIMAILHOTO HAalMa.

2.5.3agBUTensIM 1O pE3yNbTaTy OKa3aHHs MYHUIUNAIbHONW YCIYTd BBIIAIOTCA CJEIYIOIIHE

JIOKYMEHTHI:

2.5.1.B cnyyae mpuUHATHS pEIIEHUs O NPENOCTaBICHUU HHPOpMAIMH 00 OYepeIHOCTH
MIPEAO0CTABIICHUS KUJIBIX TTOMEIICHUI Ha YCIOBHUSIX COLIMABHOTO HalMa:

- YBEZOMJICHHE, Co/Ieprkallee HHPopMaIiio 00 0uepeTHOCTH MPEAOCTABICHUS KUJIBIX TOMEIIEHUH
Ha YCJIOBUSX COI[MAIIGHOTO HaliMa (Jjajiee - yBeJIOMJICHHE 00 OYepEeHOCTH) Ha OJaHKe ATMUHUCTPAIUH,
C YyKa3aHMeM JaTbhl, PETUCTPALMOHHOTO HOMEpa, MPOCTABICHUEM MOJMUCH YHOIHOMOYEHHOIO
JOJHDKHOCTHOTO JIMIA W TeYaTH AJMUHUCTPAIUU JIMOO TIOIIMUCAHHOE YCHJICHHON KBATH(HUIIMPOBAHHOU
ANEKTPOHHON MOMHUCKHIO YIIOJTHOMOUYEHHOTO JIOJKHOCTHOTO JIMIIA.

2.5.2. B cnyuyae npuHSTHS pelieHus 00 OTKa3e B MPEeJoCTaBICHUH MHGOpMAuu 00 OYepeHOCTH
MIPEIOCTABIICHUS KHUIIBIX TOMEIEHUI Ha YCIOBUSX COIIMAILHOTO HaiiMa:

- yBemomJeHHE 00 OTKa3e B MPEJOCTABJICHHH HHGOpPMAIMU 00 OYEPEIHOCTH MPEAOCTaBICHUS
KWIBIX TIOMEIIEHWH Ha YCJIOBUAX COLMAIbHOrO HailMa (majee- yBeJoMJieHME 00 OTKaze
B MPEIOCTABICHUH MHPOpMaIM)Ha OlaHKe AJMHUHUCTPAINH, C YKa3aHUEM JaThl, PErUCTPAIIMOHHOTO
HOMEpa, MPOCTaBJICHHEM MOJIMUCH YIOJIHOMOYEHHOTO TOJKHOCTHOTO JIMIIA M Te4aTh AJIMUHHUCTPAINH
00 TOANMHMCAHHOE YCUJIEHHOM KBATU(UIIMPOBAHHOW HJIEKTPOHHON TMOMUCHI0 YIIOJTHOMOYEHHOTO
JOJIKHOCTHOTO JIMLA.

2.5.3. B ciny4ae mpuHATHSA peuieHus o0 HCHPABICHUHM OMEYAaTOK WM OIIMOOK B YBEIOMIJICHUH,
cofepkamieM HMH(pOpMaIMio 00 OYepeTHOCTH MPENOCTABICHUS KHIJIBIX IOMEIIEHUH Ha YCIOBHSIX
COLIMAJIBHOTO HalMa:

- yBemomiieHHe 00 WHCIpaBICHUHM OIMEYaTOK MM OIMMOOK B YBEAOMIICHHH, COZAEpKalleM
nH(popMaIro 00 04YepeTHOCTH MPETOCTABICHHS KIJIBIX TOMEIIEHUH Ha YCJIOBHIX COLMAIBLHOTO HaliMa
(manee- yBemomiieHHE OO0 HCHpaBICHHH OMIMOOK)HA ONaHKe AJMUHUCTpPAIlMU, C YKa3aHHEM [aThl,
PErUCTPAaIMOHHOTO HOMEpPA, MMPOCTABICHUEM TTOAMICH YIIOJTHOMOUYEHHOTO JIOJDKHOCTHOTO JIMIIA B TIEYaTH
AIMUHUCTpallMU MO0 TIOANMUCAHHOE YCWJICHHON KBATM(PHUIMPOBAHHONW DIEKTPOHHON MOMAIMHUCKHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JTUIIA.

- yBemomiieHHe 00 OYEepeHOCTH B HOBOM pemakiu Ha OylaHke AJMHUHUCTPALUU, C yKa3aHUEM
JAThI, PETUCTPAIIMOHHOTO HOMEpa, MPOCTABJICHUEM IOIUCH YITOJTHOMOYEHHOTO JOJDKHOCTHOTO JIUIIA
U TedaTH AJIMUHUCTpAllMd JUOO0 TOAMUCAHHOE YCHJICHHON KBATU(DUIIMPOBAHHONW OSIEKTPOHHOM
MOAMHICHIO YIIOJIHOMOYEHHOTO JTODKHOCTHOTO JIUTIA.

2.54. B cnyuae mpUHATHS pelieHUss 00 OTKa3e B HCIPABICHUU OMNEYATOK WM OLIMOOK
B YBEIOMJICHUH, cojzepkameM HHPOPMAIHI0 00 OYEpEeIHOCTH MPEAOCTABICHUS KWIIBIX MTOMEIIEHUN
Ha YCJIOBHSIX COLIMATBLHOTO HalMa:
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- yBelloMJIeHHE 00 OTKa3e B MCIPABICHHM ONEYaTOK WJIM OUIMOOK B YBEAOMJIEHHMH, COAEpIKAIEM
uHpopManuoo 00 OYEPEeTHOCTH NPEIOCTABICHHS KUIIBIX TTOMEIIEHUI Ha YCIOBUSAX COLMATBHOTO HaiiMa
(manee- yBemomisieHHe 00 OTKa3e B HMCIPABICHUM OIIMOOK)HA OjlaHKe AJIMUHUCTpPALMU, C YKa3aHHEM
JaThl, PETUCTPALIMOHHOTO HOMEpa, IPOCTABICHUEM IOJINUCH YIOJHOMOYEHHOI'O JIOJKHOCTHOIO JIHIla
U medaTd AJIMUHUCTpaluu JUOO TMOANUCAHHOE YCHJIEHHOM KBaIU(DUIMPOBAHHON 3JIEKTPOHHOM
MIOJNUCHIO YIIOJTHOMOYEHHOI'O JOKHOCTHOIO JIMLIA.

2.5.5. Pe3ynapTaT mpeAOCTaBIICHUS MYHHITUNAIBHOW YCIyrd BBIIACTCS 3asBUTEIO0 B (opme
JOKyMEHTa Ha OyMaXHOM Hocutede B 1 (OZHOM) DIK3EeMIUISIpEe JIMYHO (TMPEACTABHUTEIIO)
B otaen I['BY HO «Ynomnomouennesi MO®PIL[» ['opomaenkoro MyHUIMIIAILHOTO OKpyra Juoo
HampasisieTcss B (popMe 3JIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOTO YCHJICHHOH KBalM(pUUIMPOBAHHOM
ANEKTPOHHON MOANKCHIO YHMOJHOMOYEHHOIO [OJDKHOCTHOTO JIMIIa B JUYHBbIA KaOuHeT Ha EnuHom
HurepHeT-110pTase rocyJapCcTBEHHBIX U MYHUIMNAIBHBIX yeayr (dbyakimii) Hukeropojackoil obiactu,
ExauHoM mopTalie TOCYJIapCTBEHHBIX W MYHUIUNANBHBIX YCIYT (DYHKIMI)B 3aBUCHMOCTH OT CIoco0a,
YKa3aHHOT'O B PACIIUCKE O MpUEME JTOKYMEHTOB UJIU B 3asBJICHUMU.

YBenomiueHne o0 OYEpPEAHOCTH, yBeaomJieHHEe 00 OTKa3e B MpeloCTaBlIeHWH HH(OpManuu
BBIIACTCA JIMYHO 3asABUTENIO0 (TIPEACTABUTENIO) IO PACHUCKY JHMOO HANpaBiIsIeTCs IOYTOBBIM
OTIIPaBJICHUEM C YBEIOMJICHHEM O BpPYYEHHHU B TeueHUEe |SKaleHAapHbIX IHEH CO JHA MOJTy4eHHUS
3asBJICHUS O MPEAOCTaBICHUM HHPOpMauu 00 OuYepeIHOCTH NPEJOCTABICHHS MKWJIbIX MOMEUICHUH
Ha YCJIOBHSIX COIIMAIILHOTO HailMa AJMHMHHCTpanueid, 1100 HampaBisieTcss B TeueHUu 15 paboumx gHei
co nmHs peructpanuu oOpamenus B otaene I'BY HO "VmomHomouenubeiii M®I[" Topomenkoro
MYHHIIMIIAIEHOTO OKpYTa.

B ciywyae momaum 3asBieHHs 00 HCHPABICHWM OINEYATOK B YBEIOMIICHHH 00 OYEpeTHOCTH,
pe3ynbTaT MYHUIUNATBHOW  yCAYrHM  BBIJACTCS  JIMYHO  3asBUTENIO  (MPEICTaBUTENIO0)  JHOO
HaIpaBJIAETCS MOYTOBBIM OTIPABICHUEM C YBEJOMIIEHUEM O BpPYYEHHUHU JIMOO HANpaBISAETCS B OTJEIN
I'bY HO "Ynonnomouenubii MOI[" ['opomenkoro MyHMIMIAIBHOTO OKpyra B TEUYEHHE OIJHOTO
pabouero JTHS CO THS MPUHSATHS COOTBETCTBYIOIIETO PEIICHUSI.

2.6. Cpok IpeocTaBIeHAs MyHULIMIIAJILHONW YCIIYTH.

2.6.1. PaccmoTrpenme 3asBIeHHS O TPEAOCTaBICHHMH HWHPOPMALUU 00  OYEPEAHOCTH
MPEIOCTABIICHUS JKUIIBIX TOMEIICHUH Ha YCIOBUSAX COIMAIILHOTO HaliMa OCYIIECTBISETCS B TEUCHHE
15 xaneHnapHbIX JHEN CO AHS MOJIYYEHHs] COOTBETCTBYIOIIETO YBEJOMJICHUS U NpUJIaraeMblXx K HEMY
JOKYMEHTOB.

2.6.2. PaccMoTpeHue 3asiBieHHs OO0 WCHPABICHUH OIMOOK WM OINEYaTOK B  yBEIOMJICHUU
00 OuYepeHOCTH OCYHIIECTBISETCS B TedeHue 15 pabouux JHEH co JHS MOJIyuyeHHUs] COOTBETCTBYIOLIETO
YBEJAOMJICHUSI U MTPUJIaraéMbIX K HEMY IOKYMEHTOB.

2.7. llepeueHb HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOLIMX OTHOLICHHs, BO3HUKAIOIINE
B CBSA3U C MPEAOCTaBICHUEM MYHMIMIAIBHOW yCIyru (C yKa3aHHEM MX DPEKBHU3UTOB M HCTOYHUKOB
oumanbHOro ONyOJIUKOBaHMA), pa3MelleH Ha opUIManIbHOM caiiTe AAMUHUCTpalMU B ceTd MHTepHer,
B (enepanbHoi MHpOpManMoHHON cucteMe «EQuHBIA MOpTal roCyJapCTBEHHBIX W MYHUIIMNAIbHBIX
yeayr (pynkuumit)» www.gosuslugi.ru, B ¢enepambHOM peecTpe, Ha CalTe TIOCYJapCTBEHHOMN
nH(popmanoHHol cuctembl Huxeropoackoit obmnactu «Enunelii IHTepHET-OpTan rocynapcTBEHHbBIX
Y MYHHUIMIAIBHBIX yeuyT (pyHkuuit) Huxeropoackoit o6iactiy www.gu.nnov.ru.

2.8. McuepnbiBaroluili nepedyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBMM C HOPMAaTUBHBIMU
IIPaBOBBIMU aKTaMH, JUIs MpeaocTaBieHUs HH(OpManuu 00 OYepeHOCTH MPEAOCTABICHMS MKHIIBIX
MOMEIIEHUH Ha YCIIOBUSAX COLMAIBHOIO Haiima:

2.8.1. HcuepnslBaloliuii MEpeYeHb JOKYMEHTOB, NOJUIEKALIMX IPEACTABICHUIO 3asBUTEIEM
CaMOCTOSITENIbHO:

1)3asBneHMe O TMpenocTaBiIeHUH UHPOpMAUU 00 OYEPeAHOCTH MPEJOCTABICHHUS SKUIIBIX
MOMEIIEHUN Ha YCJIOBUSAX COLMAJIBHOTO HalMa(fanee —3asBICHHE O NPEJOCTaBICHUH HHQPOpPMAIUH)
(mpunoxkenne 1 k Permamenry). 3asBieHue mnopaercss B AJMHUHHUCTPAIMIO 10 MECTY >KHUTEIbCTBA
3asBUTENsA. B 3asgBieHMM yKa3bIBaeTCsl Corjache 3asBUTENsT Ha IMPOBEPKY OPraHOM MECTHOTO
CaMOYIPAaBJIEHUS NPEICTABICHHBIX CBEIECHUIA;

2) [OKYMEHTBHI, YAOCTOBEpAIOIIME JUYHOCTh 3asBUTEN WIA TNPEACTaBUTENS 3asBUTEIS
(mpu nmuuHOM OOpamienun) (macnopt rpaxnannHa PO (Beymanneiit ®MC (MB]] Poccun), MU PD),
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BPEMEHHOE YJIOCTOBEpEeHHE JTUYHOCTU TpaxaaHuHa PD mo ¢opme Ne 2-IT (Beimannoe MBJI Poccun),
nacnopt rpaxnannaa CCCP obpasna 1974 rona (Bbimanublii  opranamu BHyTpeHHux nen CCCP, PO),
BUI Ha >kutenbcTBO (BhimaHHbIE DPMC (MBJl Poccum), MUJ[ P®D), HamumoHaIbHBIA Macropt
MHOCTPAHHOTO TpaKIaHWHA, WHOW JOKYMEHT, YCTAHOBJICHHBIH (eaepaTbHbIM 3aKOHOJATEIBCTBOM
WJIM NIPU3HABAEMBIM B COOTBETCTBUU C MEXIYHApOIHBIM A0roBopoM Poccuiickoit denepannu B KauecTBe
JIOKYMEHTA, YJIOCTOBEPSIOLIET0 JIMYHOCTh HHOCTPAHHOI'O TIpaKJaHMHA, pa3pelieHHe Ha BPEMEHHOE
npokuBaHue (Beiiannoe MBJI Poccun, MUl PO)(ipenocTaBiisieTcsi OpuruHAI U KOTIHS);

3)10BEpEHHOCTD Ha JIMLIO, UMEIOLIEE IIPABO JEHCTBOBATh OT UMEHM 3asBUTENS, B KOTOPOM JTOJIKHBI
ObITh OTpaKeHbl MACHOPTHBIC NAaHHBIC MPEACTABUTENS, MPAaBO MOJAAYM 3asBICHUS U (WIM) MOJIyYEHUs
pe3yibTaTa MyHUIIMIAIBHOU YCIYTH (MPEIOCTABISETCS OPUTHHAT U KOTIHUS)

2.8.2. VcuepnpIBarolinii nepeyeHb JOKYMEHTOB, HAXOIAIIUXCS B PACIIOPSHKEHUH TOCYIapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOIO CAaMOYIpPaBIEHUS M MHBIX OpraHM3allMid, KOTOpbIE 3asBUTEIb
WJIY TIPEJICTaBUTEIIb 3asBUTEIIS TAK)KE BIPABE MPEICTABUTh CAMOCTOSTEIBHO:

1) 1OKyMEHT, NOATBEPKAAOIIMM TOJTHOMOYMSI 3aKOHHOT'O IIPEICTaBUTEN (pEIIEHUE OpraHa ONeKu
U TONEYUTENIbCTBA O Ha3HAUEHUU ONEKU (TONMEYUTENbCTBA) (3ampalIuBaeTcsl B IMOPSJIKE
MEXBEJIOMCTBEHHOTO B3aMMOJICHCTBHS C MCIIOJIb30BaHHEM ENWHONM rocynapcTBeHHONW HHPOPMAIIHOHHOMI
CUCTEMBI COIIUATBHOTO 00eCIeYeH ).

2.8.3. Ilepedyenp yciyr, HCOOXOAMMBIX M OOS3aTEIBHBIX JUISI MPEIOCTABICHUS MYHUIIUTIATBHON
yCIyTH, B TOM YHCII€ CBEJCHHS O JOKYMEHTE (JOKyMEHTaX ), BbIIaBaéMOM (BBIJaBaEMbIX ) OPTaHU3AUSIMH
M YIOJHOMOYEHHBIMH B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickon denepanuu 3KCIEPTAMH,
YYaCTBYIOIIMMH B IPEIOCTABIECHUN MYHULUITIAIBbHON YCIYTU: OTCYTCTBYIOT.

2.9. MHcuepnbIBarouiyii IepeuyeHb JOKYMEHTOB, HEOOXOAMMBINA IpU HCIPABICHUU OLIMOOK
WJIM ONI€YaTOK B YBEIOMJICHUU O MPEIOCTaBICHUN HHGOPMAIUU:

2.9.1. HcuepnbIBarolivii TMepeyeHb TOKYMEHTOB, MOJJICKAIIUX MPEACTABICHUIO 3asiBUTEIIEM
CaMOCTOATEIBHO:

1)3asBnerne 00 WCHIpaBIEHUH OMNEYATOK WM OIMMOOK B YBEIOMJICHHH O TIPEIOCTABICHUU
uHpopManuu 006 0YepeTHOCTH MPEIOCTABICHHUS KUJIBIX MOMEIICHUH Ha YCIOBUSAX COLIMAJIBHOrO HaliMa
(nanee — 3asBiIeHUE 00 UCIIPABICHUM ONIEYATOK WK OMIMOOK) (puitoxkeHue 2 k Persiamenty);

2) [OKYMEHTBI, YAOCTOBEpAIOIIME JUYHOCTh 3asBUTENsS WJIA TPEACTABUTENS 3asBUTEINS
(npu nuyHOM oOOpamenun) (macnopt rpaxnanuHa PO (Beimannsiit ®MC (MBJ] Poccun), MU PO),
BPEMEHHOE YJOCTOBEpEeHUE NTUYHOCTH rpaxkaannHa PO mo ¢opme Ne 2-IT (Beimannoe MBJI Poccun),
nacnopt rpaxnannia CCCP ob6pasua 1974 roga (BbiganHbiii opraHamu BHyTpeHHHX nen CCCP, PO®),
BUJ Ha kuteiabcTBO (BbimanHbli OMC (MBJ] Poccun), MUJ[ P®D), HanmoHanbHBIA macmopT
MHOCTPAHHOTO TpaXkJaHWHA, WHOW JIOKYMEHT, YCTAaHOBJEHHBIH (elepalbHbIM 3aKOHOAATEIbCTBOM
WJIU TIPU3HABAEMBIA B COOTBETCTBUU C MEXKIYHApOIHBIM A0roBopoM Poccuiickoit denepannu B KauecTBe
JOKYMEHTA, yJIOCTOBEPSIOUIEr0 JIMYHOCTh MHOCTPAHHOIO TIpa)KAaHWHA, pa3pellieHHe Ha BPEMEHHOE
npoxuBanue (Bergannoe MBJI Poccuu, MU /] P®) (mpenocraBinsieTcss OpUTHHAI M KOTIHSA);

3) 10BEpEHHOCTDH Ha JIUII0, UMEIOLIEE MPABO ACHCTBOBATh OT UMEHM 3asIBUTEIISI, B KOTOPON JOJKHBI
OBITh OTpPaKEHBI MACHOPTHBIC NAHHBIC MPEACTABUTENS, MPABO MOJAAYM 3asBIEHUSA U (WJIH) MOTYYECHUS
pe3yJibTaTa MyHULIIUIAIbHON YCIIYTH;

2.9.2. VcuepnipIBarominii nepeyeHb JOKYMEHTOB, HAXOISAIIUXCS B PACIOPSKEHUH TOCYIaPCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOIO CAMOYINpaBICHUS M MHBIX OpraHu3alui, KOTOpbIe 3asBUTEINb
WJIU TIPEJICTaBUTEIIb 3asIBUTENISI TAK)KE BIPABE MPEICTABUTh CAMOCTOSTEIBHO:

1) TOKyMeHT, MOATBEP>KAAIOIINI TTOJTHOMOYHSI 3aKOHHOTO IIPEJICTaBUTEN (pEelIeHne OpraHa OneKu
U TONEYUTENIhCTBA O HAa3HAUEHUU OMEKW (TONMEYUTENhCTBA)  (3ampamIuBaeTcsi B MOPSIKE
MEXBEJIOMCTBEHHOT'O B3aMMOJICUCTBHS C UCIIOJIb30BaHWEM ENMHON TocymapcTBeHHOW WH(DOPMAIMOHHOM
CHCTEMBI COITUAIEHOTO 00eCTIeYeHUS).

2.9.3. Ilepeuens ycnyr, HEOOXOAMMBIX M O0S3aTENBHBIX IS MPEIOCTABICHUS MYHHUIIUTATBHON
yCIyTH, B TOM YHCIIe CBEJICHHS O JOKYMEHTE (JOKyMEHTaX ), BEIIaBaéMOM (BBIJTaBAEMbIX ) OPTaHU3AIUSIMH
M YINOJHOMOYEHHBIMH B COOTBETCTBHM C 3aKOHOJATENIbCTBOM Poccuiickon dexnepanuu 3KcnepTamu,
YYaCTBYIOIIMMH B IPEIOCTABICHUN MYHUIIUIIAIBLHON YCIAYTH: OTCYTCTBYIOT.

2.10. IIpu npepocTaBieHNH MyHUIIMITAILHON YCITYTH 3alpeliaercs: TpedoBaTh OT 3asBUTEINS:



1) mpencraBineHus TOKYMEHTOB M MH(OPMAIUM WM OCYLIECTBICHMs IEHCTBUM, MPEICTABICHHUE
WIM  OCYIIECTBIEHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTHBHBIMU  IPAaBOBBIMHU  aKTaMH,
PEryIupyroIuMI OTHOLIEHHUS, BOSHUKAIOLIKE B CBSA3U C NIPEIOCTABICHUEM MYHHUIIMIIAIbHBIX YCIIYT;

2) mpencTtaBieHUs JOKYMEHTOB W HH(pOpMAIMM, B TOM YHCJIE NOATBEPKIAIONIMX BHECCHHE
3asBUTEJIEM IIJIAThl 33 MPEIOCTABICHUE MYHHMLMIIAIBHBIX YCIYT, KOTOPbIE HAaXOAATCA B PACHOPSHKEHUU
OpPraHoB, IPENOCTABIIAIOIINX MYHHULMIAIbHBIE YCIYTH, HMHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpaBJIeHUsl JIMOO IOABEJOMCTBEHHbIX TI'OCYAAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIPAaBJIEHUS OpraHu3alui, y4acTBYIOIIMX B IPEIOCTABICHUU MYHHULMIAIBHBIX YCIYT,
B COOTBETCTBUM C HOPMATUBHBIMU IIpaBOBbIMH akTamu Poccuiickoil ®denepanuu, HOPMaTUBHBIMU
NpaBOBBIMU  akTamMu  Hmxeropojackoil — obmacTv, MYHUIUNAIbHBIMH  TPABOBBIMH  aKTaMH,
3a UCKJIFOYEHUEM JIOKYMEHTOB, BKIIOUYEHHBIX B OIPEENeHHbIN 4acThio 6 ctaThk 7 denepanbHOro 3aKkoHa
or 27 wmrona 2010 1. Ne 210-®3 «OO06 opraHuzanuu MPEIOCTABICHUS T'OCYAapPCTBEHHBIX
U MYHMLMIAIBHBIX YCIyI» II€pe4eHb JOKYMEHTOB. 3asBUTENIb BIpPaBe MPEICTaBUTh YyKa3aHHbIE
JOKYMEHTHl U MH(OPMAIMIO B OPTaHbl, MPEIOCTABISAIONINE MYHHIUIIAIBHBIE YCIYTH, IO COOCTBEHHOMN
MHUIIMATHUBE;

3) ocymecTBieHusl ACHCTBUI, B TOM 4HCIE COIVIACOBAaHUM, HEOOXOAMMBIX JJIsi MOJy4EHUs
MYHUIUOAIBHBIX YCIYr M CBA3aHHBIX C OOpalleHHEM B MHbIE T'OCYJapCTBEHHbBIE OpraHbl, OpPIaHBI
MECTHOI'O CaMOYIIpaBJI€HMs, OPraHU3alli{, 3a MWCKIIOUYEHUEM IIOJyYEHHUs YCIYyr U IOJIy4EHHUS
JOKYMEHTOB M  HMH(OpManuu, MpeloCTaBIIeMbIX B  pe3ylbTaTe  IMPEAOCTABICHHUS  TaKHUX
yCIIyT, BKJIIOYEHHBIX B II€PEYHH, YyKazaHHble B 4yacTu | crathu 9®PenepalibHOIO 3aKOHA
or 27 wmrong 2010 1. Ne 210-®3 «OO6 opraHuzali MPeIOCTaBICHUS TOCYJapPCTBEHHBIX
Y MYHULUIAIbHBIX YCIIYT»;

4) npezacraBieHUsl TOKYMEHTOB U MH(OpMAIMM, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3pIBAUINCh TIPU [EPBOHAYAIBHOM OTKa3e B NIpHUEME JIOKYMEHTOB, HEOOXOJMMBIX
U1 TPENOCTaBJICHUS] MYHHUIMIAIbHOM YCIyTH, JIMOO B IPEIOCTaBICHUU MYHHUIMIAIBHON YCIyTH,
32 UCKJIIOUYEHUEM CIIEAYIOLIUX CIyYaeB:

a) HU3MEHEHHe TpeOOBaHUII HOPMATHBHBIX IIPABOBBIX AKTOB, KaCalOLIUXCA MPEAOCTABICHUS
MYHHUIMIIAJIBHON YCIIYTH, MOCJI€ EPBOHAYAIbHON MOJa4yM 3ampoca O MPeJIOCTABICHUN MYHHUIIMIIAIbHOU
yCIyru;

0) Hanmuuue OWMOOK B 3ampoce O MNPEAOCTaBICHUH MYHUIUMNAIBbHON YCIYIM MU JOKYMEHTaX,
MOJIaHHBIX 3asBUTEJIEM TIIOCJIE€ MEPBOHAYAIBHOTO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS TPENOCTaBIEHUS MYHHUIMNAIbHON yciayru, JuO0 B MPENOCTaBICHUHM MYHUIMNAIBHON YCIIyTU
Y HE BKJIIOYCHHBIX B IIPEICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTE€UYEHHE CPOKa JIEHCTBUS TOKYMEHTOB WM U3MEHEHHE MH(OPMALUHU MOCIIE TIePBOHAYAIBLHOTO
OTKa3a B INpHEME JOKYMEHTOB, HEOOXOIUMBIX Ul TPENOCTABICHUS MYHUIUNAIBHOW yCIyrH, JH00
B [IPEJIOCTABIIEHUN MYHULIUIIAIbHON YCIYTH;

I) BBIIBIEHHE JIOKyMEHTAJbHO  IOATBEpXkJAE€HHOro  (akra (MPU3HAKOB)  OIIMOOYHOTO
WIM TPOTUBONPABHOTO JeiCTBUS (0e3AeicTBUS) JOJKHOCTHOTO JIMIla OpraHa, IMpeaoCTaBIISIIOIIETO
MYHHULIMIIAJIBHYIO YCIYT'y, MYHHUIMIIAJBHOTO CIYXKAaIlero IpU IEPBOHAYAIBHOM OTKAa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTABIECHUS MYHUIMNAIBHON YCIYyTH, JMOO B NPEAOCTaBICHUU
MYHHULIMIIAJIBHOM yCIyTH, O 4YE€M B IHCbBMEHHOM BHJAE 3a IMOANKCHIO PYKOBOIUTENS OpraHa,
MIPEIOCTABIIAIOIEr0 MYHUIUNAIBHYIO YCIYTYy IpH IEpPBOHAYAJBbHOM OTKa3€ B INpPUEME JOKYMEHTOB,
HEOOXOAUMBIX Ul TPENOCTaBICHUS MYHHMLMIIAIBHOM YCIyrd, YBEIOMIISETCS 3asBUTENb, a TaKKe
MIPUHOCATCS U3BMHEHHUS 32 JOCTaBJICHHbIE HEYJ0OCTBA;

5) mpenocraBieHuss Ha OyMa)KHOM HOCHTEJE JOKYMEHTOB M MH(OpPMAIMH, JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUHM C MMyHKTOM 7.2 yacTu 1 crateu 16 @enepaibHOTO 3aKOHA
or 27 wmwona 2010 1. Ne 210-®3 "OOG opraHu3anMd MPEIOCTAaBICHUS TOCYAAPCTBEHHBIX
U MYHHUIMMAIBHBIX yCIyr", 3a UCKIIOYEHHEM CIIy4yaeB, €CIM HAaHECEHHE OTMETOK Ha TaKUe JTOKYMEHTHI
100 UX U3BATHE ABISETCS HEOOXOAUMBIM YCIOBUEM IPEAOCTABICHHUSI MYHHMIMIAIBHON YCIyTH, U UHBIX
CJIy4aeB, YCTAaHOBJIEHHBIX (pe/lepabHBIMU 3aKOHAMHU.

2.11.3asBneHNe U NOKYMEHTHI, YKa3aHHbIE B MyHKTax 2.8, 2.9Hactosmiero PernameHra, IOJIKHBI
OTBEYaTh CIEAYIOIIUM TPeOOBAHUSIM:
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1) DOKyMEHTBI B YCTAQHOBJICHHBIX 3aKOHOJATEILCTBOM CIYy4asX CKPEIUICHbI MEeYaTsIMH, MMEIOT
HaJJIeXkallye IOIUCH CTOPOH WM ONPEAEIEHHBIX 3aKOHOIaTEIbCTBOM JI0JKHOCTHBIX JIMII;

2) TEeKCTbl JOKYMEHTOB HalucaHbl pa30opunBO, (aMWIMM, MUMEHA, OTYECTBA (PU3UYECKUX JIMIL,
azipeca UX MECT KXHUTEIbCTBA YKa3aHbl MOJHOCTHIO, 0€3 COKpAIlleHHH, B JOKYMEHTAaX HET IMOAYHCTOK,
IIPUIKCOK, 3a4EPKHYTBIX CJIOB;

3) B TEKCTe [JOKYMEHTa MMEIOIIMECS HUCIPABICHUS, 3aBEPEHbl B  YCTAHOBJICHHOM
3akoHoJaTeNbcTBOM Poccuiickoit denepanu nopsiake;

4) TOKYMEHTBI HE UCTIOJTHEHBI KapaHJallioM;

5) IOKYMEHTBI HE UMEIOT CEPbE3HbIX IOBPEKICHUN, HATUYME KOTOPHIX HE MO3BOJISIET OAHO3HAYHO
HCTOJIKOBATh UX COJIEpKaHUE.

YBenoMIIeHHE IPEAOCTABIAETCS B OJHOM DK3EMILIAPE.

JIOKYMEHT, YJIOCTOBEPSIIOIIMM JIMYHOCTh, HPEJOCTABISAETCS M yIOCTOBEPEHUS JINYHOCTU
3asBUTEISA(TIPEACTABUTEIS ) IPH JTMIHOM OOpaIeHUH.

[Tpunaraemple JOKYMEHTBHI MPEICTABIAIOTCS B IOMJIUHHMKE JHOO B KOIUSAX, 3aBEPSIEMbIX
CHECLUAIMCTOMOT/IENIa  SKWIMIMHOW  TOJMTUKA M KWIMIIHOrO  (oHIAa  AJMUHHUCTpALUH,
mbo cneruanucrom otnena I'BY HO "Ynomnomouenusiii MOLI" T'opomenkoro MyHHIIUIATBHOTO
OKpyra, NMPUHUMAIOUIMM 3asBJICHHE O IPEJOCTAaBICHUU HH(OpPMauu M 3asBiIeHHE 00 HCIpaBIECHUU
ormevyarok wiau omubOok. Ecim MOKyMEHT mpeAcTaBisieTcss B KONHMH, 3asABUTENb IPEICTaBISET
Ha 0003peHHe CIEeUUANNCTY, IPUHUMAIOLIEMY 3asBJICHUS, €0 NO/UIMHHUK.

[Ipy HampaBieHUM JOKYMEHTOB IO II0YTE€ KOMMU JIOKYMEHTOB JOJDKHBI OBbIThb 3aBEPEHbI
HOTApHUAJIBHO.

2.12. WcuepnpiBaromuii mnepedyeHb OCHOBAHUW JI MPUOCTAHOBJICHHWS MYHMLMIIAJILHOW YCIIyTHU:
OTCYTCTBYET.

2.13.UcuepnbiBatonuii nepeueHb OCHOBaHUM AJIs 0OTKa3a B IPEJOCTAaBIECHUU UHPOPMALUH:

1) He mpeacTaBIeHbl JOKYMEHTHI, yKa3aHHble B 11.2.8.1 Pernmamenra;

2) nuuo, HalpaBUBLIEE 3asBJICHHUE, HE SBIIAECTCS 3aKOHHBIM IPEJICTaBUTENIEM JIHIA, COCTOALIETO
Ha y4eTe B KaUeCTBE HY)KJAIOLIET0Cs B YJIYUIIECHUH KUJIUIIHBIX YCIOBUM.

2.14. UcuepnpiBatouinii nepedeHb OCHOBAHUI /JI OTKa3a B UCIIPABICHUU OMIMOOK MM OINEYaTOK
B YBEJJOMJICHUHU O IPEJOCTaBICHUH HH(POPMALIUHU:

1) 3asBUTENb HE NPEACTaBHJI JOKYMEHTBI, COJEp)Kallue OOOCHOBAaHME  HaJWYMsS OIeYaToK
WX OIIMOOK B YBEIOMIIEHUU 00 OUEPEHOCTH, BBITAHHOM AJIMUHHCTpaLueil;

2) B MPEICTABIICHHBIX 3asBUTEIEM JOKYMEHTaX HE MMEETCSl IPOTUBOPEUNH MEXKIY YBEAOMIIEHHEM
00 o4epeIHOCTH, BbIIAHHOM AJMUHUCTPAIMEN, U CBEACHUSIMH, COJIEPKAIMMUCS B TAaHHBIX JOKYMEHTAX;

3) nauno, HampaBHBIIEE 3asBICHHUE, HE SBISETCS 3aKOHHBIM IPEACTaBUTENIEM JIHIA, COCTOSLIErO
Ha y4YeTe B KaueCTBE HYKJAIOLIETOCs B YIYUIIEHNUH )KWINIIHBIX YCIOBUH.

2.15. T'ocynapcTBeHHasi MONUIMHA WJIM MHAs IUlaTa 3a MPeIOCTAaBIEHWE MYHULMIAIBHON YCIyrd
HE B3UMaETCH.

2.16. MakcuManpHBI CPOK OKHMJAHHS B OuYepend IMpH MoJade 3asBICHUS O IMPEAOCTaBICHUU
uHbopManuy, 3asBieHHs 00 HCIpaBIEHUM ONEYAaTOK MM OIIMOOK U MpHJIAaraeMblX JOKYMEHTOB
B AZIMUHUCTpALIMU U NIPU MOJIYYEHUH Pe3yJIbTaTa MyHUIIUIIANbHON YCIYTH B AZIMUHHUCTPAIIUH.

2.16.1. Ilpuem 3asBuTENEH B AIMUHUCTPALUN OCYILECTBIISAETCS B MIOPSIIKE OYEPEAH.

2.16.2.MakcuMalIbHbII CPOK OXKUAAHMSI B OYEpeAM IpHU MOoJade 3asBICHUS O MPEAOCTaBICHHUU
uHbopManuy, 3asBieHHs 00 HCIpaBIEHUM ONEYAaTOK MM OIIMOOK U MpHJIAraeMblX JOKYMEHTOB
Y IIPH MOJIyYE€HHUH pe3yibTaTa MPeIOCTaBICHUS TAKOW YCIIYTH COCTaBIIsAET 15 MUHYT;

2.16.3. IlpenBaputenbHas 3aluch Ha TMOJauy 3asBJICHUA O MPEJOCTaBIECHUM HHPOpPMALUH,
3asiBJIEHUS 00 MCIPABJIEHUU ONEYAaTOK UM OMIMOOK U MpUJIaraeMbIX K HUM JIOKYMEHTOB WJIU MOJTY4YEHUS
pe3yibTara IpeoCTaBICHUs] MyHUIMITAIBHON YCIYTH OCYIIECTBISETCS TOCPEICTBOM Telne(OHHOM CBSA3U
aub0 Tpu JUYHOM oOOpallleHuu 3asBUTENs B AJIMUHUCTpauuio  snubo dyepes Eaunblii mopran
TOCYJapCTBEHHbIX W MYHMUMIANBHBIX yciuyr (pynkuwmi) mubo Exuneiii  WMHTepHeT-moprain
rOCy/lapCTBEHHBIX M  MYyHHIMNAIbHbIX  ycnyr (¢yHkuuit) Hmxkeropoackoit  obmactu  nmbo
caiT AIMUHUCTpaLlUU B CIEAYIOLIEM MOPSAKE:

IPU OCYLIECTBICHUU MPEIBAPUTENbHON 3amiCH 3asBUTENIO TPEAOCTABISIETCS BO3MOXHOCTH
O3HAKOMJICHUS C paclucaHueM paboThl AJIMUHHUCTPAILIUH, & TAaKXKe C JOCTYIHBIMU JUIS 3aIIMCH HA MPUEM



JaTaMy U MHTEpBaJaMU BPEMEHM IpHUeMa, BO3MOXHOCTh 3allUCH B JIH0ObIE CBOOOHBIE JUIs IIpUemMa AaTy
U BpEMsI B Uachl IPUEMA;

3asBUTENb B 0053aTEIbHOM MOPAIKE UHPOPMUPYETCS O TOM, UTO 3aMUCh AHHYJIUPYETCS B Cilydae
€ro HESIBKU 110 UCTEYEHUH |5 MUHYT ¢ HA3HAYEHHOI'0 BPEMEHHU IIPUEMA;

3asBUTEIb B J1I000€ BpeMs BIIPABE OTKA3aTbCs OT IPEABAPUTEIBHON 3aIIHCH.

2.16.4. IlpeaBapuTenbHast 3alMCh BEIETCS B AJIEKTPOHHOM BHUE MO0 Ha OyMa)KHOM HOCHTEJIE.

2.16.5. Tlpu onpenesieHnr BpEMEHH MpreMa 1o TelaedoHy CIEeNUaTuCT A IMUHUCTPAIMA Ha3HAYaeT
BpeMs Ha OCHOBE Tpaduka ImpruemMa C y4eToM BPEMEHH, YAOOHOTO 3asBUTEIN0. 3asBUTENIO COOOIIAeTCs
BpeMs [IOCEIIECHUsI 1 HOMep KaOuHeTa, B KOTOPBIN ClieAyeT 0OpaTUThCS.

B nanHOM ciyyae Ha3Hau€HHBIE 3asBUTEIIIO J1aTa U BPeMs IIOCELIEHUS, a TaKKE€ HOMEp KaOMHeTa,
B KOTOpBIM cliefyeT OOpaTUTbCs, MOATBEPXKAAIOTCS CIEUUATUCTOM AIMMHUCTPALMM IOCPEICTBOM
TeneOHHO CBS3H.

IIpu onpeneneHnn BpeMeHHU IprueMa uepe3 EnuHbli opTall roCyJapCTBEHHBIX U MyHHUIMIIAIBHBIX
yenyr (bynkuuit), Enunsiit UaTepHET-MOpTaN rocyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT ((pyHKIHiT)
Hwxeropoackoit obnactv, caiitTa AJMUHHCTpallMU 3asBUTENI0 IPEAOCTABISACTCS BO3MOXKHOCTh
pacrieyaraTh TaJOH C yKa3aHHEM JaThl U BpPEMEHHU IpueMa, a TakxkKe aJapeca W HoMmepa KaOuHeTa,
B KOTOpPBIN cliefyeT oOpaTUThCA(YKa3bIBAaeTCsA B TOM Ciydae, €ClId UMEETCs TeXHHYECKas BO3MOKHOCTh
pacrevyaTaTh TaJIOH).

2.16.6. IIpu ocymiecTBIEHUN NpEeABApUTEIbHON 3allUCH IIYTEM JIMYHOTO OOpallleHHs 3asBUTEIIO
BBIJIAETCS TAJOH-NIOATBEPKICHUE, COAEpKALMN HHpOpPMaLMIO O JaTe M BPEMEHH I0Jayd 3asBICHUS
O MperoCTaBiIeHUN MH(OpPMAIMHY, 3asBJIEHUs] 00 MCHPABICHUU ONEYaTOK WM OIIMOOK M MPUIIaraeMbIX
K HUM JIOKYMEHTOB JINOO NOJIy4yeHUS pe3ysibTaTa MPEeOCTaBICHHUS MYHHUIMIIAIBbHOM yCIyru, HOMEpe
KaOMHEeTa, B KOTOPBIH clieyeT 00paTUThCS.

2.16.7. ITpogomKUTENbHOCTD NPEABAPUTENBHOMN 3alIMCH 10 TEAEPOHY WIM B XOJ€ JIUYHOTO IIpUeMa
IUIA TOAAYM 3asBJIEHHS O NPEJOCTaBICHUMM HHQPOpPMALUHU, 3asBICHHs 00 MCIPABICHUM OIEYaTOK
WK OMHMOOK M MpUJIaraéMbIX JOKYMEHTOB JHOO MOJyYeHHUs pe3ysibTaTa MPeJOCTaBICHUS TaKOH yCIyru
HE JI0JKHA IIPEBBIIATE 5 MUHYT;

2.16.8. OOpamieHue ¢ 3asBICHUEM O MPEAOCTAaBICHUM MYHULMIAILHOMW YCIYI'M M IOJIy4E€HHE
pe3yibTaTa NPEAOCTaBICHHMS  MYHUUMIIAIBbHOM  yciyrn mpousBogutcss  otnenom ['BY  HO
«YnonnomoueHHsld MLy ["'opoaenkoro MyHUIIMIAIBLHOTO OKpyTra 0€3 MpeBapUTEIbHON 3alHCH.

2.17. Cpok W THOpSAAOK PEruCTpalH 3asBICHUS O MPEJOCTaBICHUU WHGOpPMAlUH, 3asBICHUS
00 UCHpaBJIEHUH ONEYATOK MM OMIMOOK M MPUIIAraeMbIX JOKYMEHTOB B AJMUHHCTpPALH, B TOM UYHUCIIE
B DJIEKTPOHHOM (opme.

2.17.1. 3asBneHue O MPEIOCTABICHUH HHPOPMAIIMH, 3asBJIEHHE OO0 WCIPABICHUH OINEYaTOK
WIA OIIMOOK M TpWiaraeMble K HUM JIOKYMEHTBI, NMOCTYNMBIINE B AJMHHHUCTPALMIO, B TOM YHCIE
B DJIGKTPOHHOM Buje 4epe3 EuHbIN mopTan rocyaapCcTBEHHBIX M MYHUIMHAIBHBIX yClyr ((QyHKUUN),
Enunelii IHTEepHET-OpTaJl TOCYAapCTBEHHBIX W MYHMLMNAIBHBIX ycayr (pyHkuumit) Hipkeropoackoit
o0jacTy, PETrUCTPUPYIOTCS CIEeUUAINCTOM (yKa3aTb CTPYKTYpPHOE Nojpa3zesieHue AJIMHUHHUCTPALUN)
U B T€YEHUE OJJHOTO paboyvero co JAHS UX MOCTYIJICHHUS.

2.17.2. Vder 3asBieHHUs O NMPEIOCTaBIEHUU MH(OpMaLKH, 3asBICHUS 00 MCIPABICHUH OIEYaTOK
Wi omMOOK M NPUIAraéMblX JIOKYMEHTOB OCYIIECTBIIIETCS IIyT€M BHECEHUS 3allUCU
B CUCTEMY JIEKTPOHHOI'O JOKYMEHTO000pOTA.

2.17.3. llpu OTCYTCTBUM TEXHUYECKOM BO3MOXHOCTH YYe€T 3asdBJICHUS O IPEJOCTaBICHUH
uH(popmManuu, 3asBleHUS OO0 HCIpPaBICHUU ONEYAaTOK WM OIIMOOK M  MPUIaraeMbIX JOKYMEHTOB
OCYILIECTBIISIETCS IIyTEM BHECEHMS 3aIIMCH B KypHaJl yderTa.

2.18. TpeboBaHMs K NOMELIEHUSM, B KOTOPBIX MPEAOCTABISIETCd MYHUILIMIAJIbHAS YyCIyTa,
K 3aJly OXHUJaHUS, MECTaM JUIs 3allOJHEHHUs 3asBJICHUS O NPEOCTaBICHUH HH(POPMALUH, 3asSBICHUS
00 UCHpaBIE€HUH ONEYATOK MM OMINOOK, HHPOPMAIIMOHHBIM CTEHIAaM.

[Tomenienue, B KOTOPOM IPEIOCTABISIETCS MYHHIMIIAIbHAS YCIIyra, JODKHO OBITH 000PYIOBaHO
B COOTBETCTBUM C CaHUTAapHBIMH HOpPMaMu U NpaBWJIaMH, C COONIOJCHHEM Mep Oe30MacHOCTH,
obecrieyeHo  TenepoHHOM U (PAaKCUMUIBHOM  CBSI3bIO,  KOMIIBIOTEPAMH,  MOIKIIOUEHHBIMH
K HHPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTu WHTepHeT, cTojlaMu, CTYJIbSIMH, KaHUEISPCKUMHU



IPUHAAJICKHOCTAMU JJIl  3allOJHEHHMs 3asBJIIEHUS O MPEJOCTaBICHUU HHPOPMALUY, 3asBICHUS
00 HCIIpaBIEHUH ONEYaTOK WM OLIHOOK.

Mecra nHpOpMUPOBaHUs, NpeJHA3HAUCHHbIE JUIs O3HAKOMJICHMs MHOJydaTeiaed MyHUIUNAIbHON
ycIyrd ¢ ”HPOPMALMOHHBIMUA MaTepraliaM#, 000pPYyOBAHBI:

- nH(GOPMALIMOHHBIMU CTEHIaMH;

- CTYJIbSIMH U CTOJIAMH JUTSI TUChMa;

- OJlaHKaMU 3asBJICHUS O NPEAOCTAaBIEHUM HMH(pOpPMAlMU, 3asBJICHUSA 00 MCIPABICHUM ONEYaTOK
WA OIIHOOK.

- uHpopmanuel o TpeOOBaHUAX K MOMEIIEHHUSIM, B KOTOPBIX IPEAOCTABIAIOTCS MYHMLUIAIbHBIE
yCIyrd pasMenieHa Ha oduuuansHOM caiiTe ['opofenkoro MyHUIMNIAIBHOTO okpyra Hrpkeropojackoit
obnactTi B UHQPOPMALMOHHO - TEJIEKOMMYHHMKAllMOHHOM ceTn «MHTepHeT» o  azpecy:
https://gorodets.nobl.ru(nanee — odunManbHBIA caliT oOKpyra), a TaKKe B TOCYIapCTBEHHOM
uHpopmannoHHoil cucreme Hmkeropoackoir obmactu «Enuueiii MIHTEpHET-MOPTaN ToCyAapCTBEHHBIX
U MyHHIMOATbHBIX ycuyr (pynkiui) Hrkeropoackoi oGmactu», ¢eaepalbHON TOCYIapCTBEHHON
nH(pOpPMAIMOHHOM cucTeme «EAMHBIN mopTai rocy1apCcTBEHHBIX M MYHULIMTAIBHBIX YCIYT ((pyHKIHIT)»

2.19. B uensix opraHuzanuu OeCHpensTCTBEHHOrO JOCTYINa WHBAJIUAOB (BKIIIOYAs WHBAIUIOB,
HCHOJb3YIOUIMX KpeCcla-KOJMSICKU U COOaK-NPOBOJAHUKOB) K MECTY NPEOCTaBICHHS MYHHUIMIAIbHON
YCIIYTH UM 00€CIIeUnBAIOTCS:

1) ycnoBus ans OecHpensTCTBEHHOTO JOCTyNa K OOBEKTY (3[aHHI0, MOMEIIEHHUI0), B KOTOPOM
[IPEIOCTABIIAECTCS MyHULIUIIAJIbHAS YCIIYTa;

2) BO3MOKHOCTb CaMOCTOSITEJILHOTO MEPEIBMKEHUS [0 TEPPUTOPUU, HA KOTOPOM pacroI0KeHbI
OOBEKTHI (31aHMs, MOMEUICHHUS), B KOTOPBIX MPEIOCTABISIETCS MYHUIUIIAIbHAS yCIyra, a TaKkKe BXoJa
B TaKue 0OBEKThI U BBIX0/1a U3 HUX, IOCAJKU B TPAHCIIOPTHOE CPEICTBO U BBICAJKU U3 HETO, B TOM YHUCIIe
C MCII0JIb30BAaHUEM Kpecia-KOJISCKH;

3) CONpOBOXJEHUE MHBAJIMIOB, HMEIOIIUX CTOWKHE paccTpoilcTBa (YHKIMH 3pEHMS
U CaMOCTOSITEJILHOTO MEPEABIKECHNUS;

4) Haiexalmee pasMelleHHe o000pyloBaHMS M HocuTeledl HHGpOpMaLuu, HEOO0XOIUMBIX
Ui o0ecredeHus: OeCHpersITCTBEHHOTO JIOCTYIIa WHBAIUAOB K OOBEKTaM (3JaHHSIM, MOMEIICHHUSIM),
B KOTOPBIX IIPEJOCTABIIAETCS MYHULIMIIAIBbHASL YCIIYTa, C Y4ETOM OTPAHUUYEHUN UX XKU3HEAEATEIbHOCTH;

5) nomyck cyponepeBoAurKa U TUGIOCYpAONIEPEBOTUHKA;

6) nonyck co0aku-IMPOBOJHUKA HA OOBEKTHI (34aHUs, TOMEIICHNUs), B KOTOPBIX MPEI0CTaBIsAETCSA
MYHMIIMIIAJIbHAS yCJIyTa, NMpPU HAJIMYUU JOKYMEHTA, IMOJATBEP)KIAIOLIEro ee clelnuaibHoe O0y4YeHHe,
BBIJIaBa€MOro 1o ¢opMme U B MOpPsAKE, YCTAHOBICHHBIM NMPUKa30M MuUHHCTEpCTBA TpyJa U COLMAIbHOMN
3amuThl Poccuiickoit @enepanuu ot 22 uroHs 2015 r. Ne386H «O06 yrBepxkaeHuu (GOpMbl JOKYMEHTA,
MOJITBEPKIAIOLIETO CHelHaIbHOe 00ydeHre cO0aKU-ITPOBOIHUKA, U TIOPSI/IKA €r0 BBLAAYM.

2.20. INokazarenu TOCTYTHOCTH U Ka4€CTBA MYHUIIMITAJIBHBIX YCIYT.

ITokazarenasiMu TOCTYITHOCTH SIBIISIIOTCS:

1) mupoxuit 1ocTyn K MH(OPMALIUU O NMPEAOCTaBICHUN MYHULIUIIATbHON YCIYTH;

2)onyyeHe MYHMLUINAIBHOW YCIYTM CBOEBPEMEHHO M B COOTBETCTBUH CO CTaHAAPTOM
MIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH;

3) monydeHHe MOJHOW, aKTyaJlbHOW M JOCTOBEPHOM HMH(MOPMAIMU O TMOPSAAKE MPelOoCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

4) nony4yeHue UH(GOPMAIUH O pe3yabTaTe MPeA0CTaBICHUSI MyHULIUIIAIBHON YCIyTH;

5) BO3MOXHOCTH MoAauu JokyMeHToB uepe3 otnen I'BY HO «Ynonnomouenusiii M®I[»
I'oponenkoro MyHMIIMNAJIBHOTO OKpyra, EMuHBIN mOpTan rocylapCTBEHHBIX M MYHMIIMIIAJIbHBIX YCIIYT
(pynkumit) u Enuueiii MHTepHeT-mopTaq rocyiapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT ((QYHKIIHIT)
Hwmxeropozackoit o6iactu, o moyre.

[TokazarensiMu KauecTBa SBISIOTCA:

1) cobmoieHne cpoka MpetoCTaBICHNs MyHUIIUITATIBLHON YCIIyTH;

2) 000CHOBAaHHOCTh OTKA30B 3asBUTEJISIM B [TPEIOCTABIEHUN MYHULIUIIATbHON YCIYTH;

3) oTcyrcTBHME NOJAHHBIX B YCTAaHOBJIEHHOM TMOpAAKe XanoO Ha jelictBus (Oe3neiicTBue)
JOJKHOCTHBIX JIMI B XOZ€ MPEIOCTABICHUS MYHUIIUITAIbHOM YCITyTH;
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4)I0CTOBEPHOCTD U MOTHOTAa HHPOPMUPOBAHUS 3asIBUTENS O XOJI€ PACCMOTPEHHS €T0 OOpaIieHus;

S)CHMKEHHE MaKCUMAJIbHOIO CPOKa OKUAAHMS IIPU M0Ja4e JOKYMEHTOB U MOJYyYEHUH pe3yJbpTaTa
IIPEJOCTaBICHUS] MyHULIMIIAIBHON yCIyIH;

6)KOJIMYECTBO  B3aUMOACMCTBMM  3asfBUTENSl CO  CIEUMAIUCTAMU IPU  IIPEIOCTABICHUU
MYHULUNAIBHON YCIYTH M UX HPOAOJDKUTEIBHOCTh (B3aMMOJICHCTBHE 3asBUTENS CO CIEHUATUCTaMU
OCYILECTBISETCS JIBAXKIBL: IIPU IOAAYE JOKYMEHTOB W IPU IOJYYEHUU pe3ysbTaTa IpPEJOCTaBICHUS
MYHUITUIIAILHON YCIYTH TIPH HEMOCPEICTBEHHOM oOpalieHud B AaMmuHHCTpanuio, B otnen I'BY HO
«YnonmHomoueHHbii M®ILl» ['opomenkoro MyHHULMIAIBHOIO OKpYyra, MPOJOJIKUTEIBHOCTh KaXKIOro
B3aUMOJICHCTBUS HE JOJKHO MPEBHIIATh 15 MUHYT);

7) KOPPEKTHOCTb M KOMIIETEHTHOCTb CIIELIMAJINCTA, B3aUMOJECHCTBYIOIIEIO C 3asBUTENIEM
IIPU IPEJOCTaBIEHUY MyHULIMIIAILHON YCIIYTH;

8) oOTCyTcTBHME [ONYLIEHHBIX ONEYaTOK U (WiIM) OWMOOK B BBIJAHHBIX B pPE3yJbTaTe
IPEJOCTaBICHUS] MyHULIUIIATBHOM YCIyIH JOKYMEHTAX.

2.21. Hnple T1peOOBaHMs, B TOM YHCJIEC YYHUTHIBAIOIIME OCOOCHHOCTH IPEIOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH B 3JIEKTPOHHOH (opme.

2.21.1. 3asBuTens BIpaBe 0OPATUTHCS C 3asIBICHUEM O MPEAOCTaBICHIH HH(DOpMAIIHH, 3asIBJICHUEM
00 HCIpaBJIIEHUM ONEYaTOK WM OIIMOOK JIHOOBIMH CIIOCOOaMH, NPEAYCMOTPEHHBIMH HACTOSIIUM
PernamenTtom.

2.21.2. 3asgBUTENb MOXKET HAIIPABUTH 3asBJIECHUE O MPEJOCTaBICHUU HHGOpPMALUU, 3asBIICHUE
00 WCHpaBICHWH ONEYATOK WM OMmHOOK B (opMe SIEKTPOHHOTO JIOKYMEHTa, IOPAI0K
oopmieHuss Kotoporo ompexaeneH mnocraHosieHueM IIpaButensctBa Poccuiickoit  ®enepauuun
ot 7 utonst 2011 r. Ne 553 «O mopsiake opopMieHHs ¥ TPEACTABICHUS 3asBICHUI U UHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEIOCTaBICHUsI TOCYAAPCTBEHHBIX M (WJIM) MYHHMLMIIANBHBIX YCIyr, B (opme
ANIEKTPOHHBIX  JTOKYMEHTOB» U KOTOPBIH Iepefaercs C HCIOJb30BaHHEM HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAI[MOHHBIX CeTei 0OLIero mojb30BaHus, B TOM uucie cetu MHrepHer, Briatouas Enunbiit
MopTajl TOCYAAPCTBEHHBIX W MYHUIMNAIbHBIX ycnyr (pynkmuii), Enuaesiii  MHTepHET-OpTaN
rOCYJapCTBEHHbIX W MYHUIMNAIbHBIX ycayr ((yHkuuit) Huwkeropoackoit oGnact, oOecneuuBarommnx
BO3MOYKHOCTh HAIpaBJICHHUS W TOJNYYCHHS OJHO3HAYHONW M KOH(PHICHIMATBHON WH(POpMAINU, TaKKe
IPOMEKYTOUHBIX COOOLIEHUH W OTBETHOW HH(pOpMALMKU B 3JIEKTPOHHOM BHJE, B TOM 4YHCIE
C MWCHOJB30BaHUEM IIPOCTOM DJIEKTPOHHOM MOANMCH, B MOPSAAKE, NPEeIyCMOTpeHHOM PDenepanbHbIM
3akoHOM OT 6 ampens 2011 1. Ne 63-D3 «O06 37eKTPOHHOU MOATHUCHY.

CpenctBa 53JE€KTPOHHON MOANUCH, NPUMEHSIEMblE 3asBUTENEM IpU HAINPaBICHUU 3asBICHUS
O MperoCTaBiIeHUN MH(OpMAIMHY, 3asBI€HUs 00 MCIPABICHUU ONEYaTOK MM OLIMOOK M MpHIIaraeMbIX
JOKYMEHTOB B 3JIEKTPOHHOH (hopMe, JOIHKHBI OBITh CEpTU(GUIIMPOBAHBI B COOTBETCTBUU ¢ DeniepaibHbIM
3akoHOM oT 6 ampens 2011 1. Ne 63-D3 «O06 >7eKTPOHHOMN MOATHCH.

2.21.3. Tlpu HampaBiIeHUH 3asBJICHUS O MIPEIOCTABIEHUN UH(POPMAIIUH, 3asBJICHUS 00 HCIIPaBICHUH
OIE€YaTOK WJIM OLIMOOK M MPHJIaraeMbIX JIOKYMEHTOB B 3JIEKTPOHHOM (hopMe ¢ MCHOIb30BAHUEM JIMYHOTO
kaOuHeta Ha EauHOM mnoprane rocyqapCTBEHHBIX M MYHUIUNANBHBIX ycayr (¢yHkunuil), EnuHom
WHTepHeT-nopTane rocyapcTBEHHBIX U MYHUIMNAIbHBIX ycuyr (¢pyHkuuit) Huxeroponckoit obGmactu
MIPE/ICTAaBICHUE JIOKYMEHTA, YIOCTOBEPSIOLIEr0 JUYHOCTb, HE TPEOYyeTCs 3a MCKIIIOUEHUEM CIIy4aes,
KOTIJ1a TAaKOI TOKYMEHT SIBJIsIeTCS HEOOXOAUMBIM JTOKYMEHTOM JIJIS IPEIOCTABICHUS YCIYTH.

2.21.4. DneKTpoHHbIE TOKYMEHTHI IPEOCTABISAIOTCS B CIEAYIOMNX hopMaTax:

1) xml — s popmMan30BaHHBIX JOKYMEHTOB;

2) pdf, jpg, jpeg — Il JOKYMEHTOB C TEKCTOBBIM COJAEpKaHHEM, B TOM YHCIE BKJIIOYas
n300pakeHue.

3) doc, docx, odt— 1 TOKYMEHTOB C TEKCTOBBIM COZEpPKAHHEM, HE BKIIOUAIOIINe (POpMYyIIbl;

4) xls, xIsx, ods

— 711 JOKYMEHTOB, COJIEP)KAIUX PACUETHI.

2.21.5. [Homyckaercsi (OpMHUPOBaHHUE 3JIEKTPOHHOTO JOKyMEHTa IIyTEM CKaHHPOBAHMUS
HEMOCPEACTBEHHO C OpUIMHajla JOKyMeHTa (MCIOJb30BaHHE KOMHMM HE JIOMYyCKaercs), KOTOpoe
OCYIIECTBIISIETCA C COXPAaHEHHEM OpUEHTALMM OpHruHajia JoKyMmeHTa B paspemenun 300-500 dpi
(macmTab 1:1) ¢ ucronb30BaHUEM CIEIYIOMIMX PEKUMOB:
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1) «gepHO-OenbIity (MpU OTCYTCTBUU B JOKYMEHTE I'paUUecKuX M300pakeHH M (WJIM) IIBETHOTO
TEKCTa);

2) «OTTEHKHU ceporo» (Mpu HAIMYUU B JOKYMEHTE TIpaduyuecKux H300pakKeHUH, OTIUYHBIX
OT IIBETHOTO M300pakeHus);

3) «UBETHOW» WM «PEXHUM IOJHOW LBeronepefaun» (IpU HATUYMM B JOKYMEHTE I[BETHBIX
rpaduuecKkux n300pakeHuil 1100 IBETHOTO TEKCTA);

4) coxpaHeHUEM BCeX ayTEHTHYHBIX NMPU3HAKOB MOJIMHHOCTU, & UMEHHO: TpaduiecKor MOANHNCH
JM1a, eyaTH, yriioBoro mramMiia 0JaHKa;

5) konn4uecTBO (halIoB JOKHO COOTBETCTBOBATH KOJIMYECTBY TOKYMEHTOB, KaXKIbIi M3 KOTOPBIX
COZIEPKUT TEKCTOBYIO U (MJIH) TpadruecKyto HHPOPMAIIHIO.

2.21.6. DneKTpOHHBIE TOKYMEHTHI I0JDKHBI 00€CIIeUYnBaTh:

1) BO3MOXHOCTb UACHTU(DHUIIMPOBATE TOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE;

2) conepkaTh OIrJIaBJIEHHE, COOTBETCTBYIOIIEE UX CMBICTY U COJEPKAHUIO.

2.21.7. MakcumanbHO JOMYCTUMBIA pa3Mep IPUKPEIJIEHHOIO IAaKeTa JOKYMEHTOB HE JOJDKEH
npesbimars 10 6.

2.21.8. IlpuemM AJMHUHHCTpalMe 3asBICHUS O TMPEAOCTABICHUM WHGOPMAIMH, 3asgBICHUS
00 HCHpaBJICHUH OMEYAaTOK WU OUIMOOK OCYIIECTBISIOTCS B IMOPSAKE, MPEIyCMOTPEHHOM pa3aelioM
3nacrosiero PernamenTa.

2.21.9. 3agBurtensM obecreyuBaeTCsl BOZMOXKHOCTh TMOJIy4eHUs: HHPOpPMAIMK O MPEeAoCTaBiIsieMOn
MYHHIIMITAJILHOW yciyre Ha EMWHOM moprasne rocyaapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIyT ((QyHKIHIT),
Enunom HuTepHeT-mopTalie ToCyJapCTBEHHBIX U MYHHIMMNANBHBIX ycayr (pyHkuuit) Huxeropoackoii
o0macTH.

2.21.10. PesynbTarT 3asBUTENI0 IO €ro BHIOOPY MOXET OBITh BbIAAH B AJIMHHHCTpAINH,
ornene I'BY HO «Ynonnomouennsii M®L» ['oponenkoro MyHHIMNAIbLHOTO OKpyra, EnuHowm
HuTepHeT-nopTrasne rocyJIapCcTBEHHBIX M MYHUIMNAIbHBIX yeayr (Qynkuwmii) Huskeroponckoit obnactu,
EnuHOM mopTasie Tocy/IapcTBeHHBIX U MYHHUIIMITATBHBIX YCIYT (QYHKIINN).

I1I. COCTAB, IIOCJIEJOBATEJIbBHOCTb 1 CPOKU BBITIOJIHEHU A
AJIMUHUCTPATHUBHBIX ITPOLIEJYP (JIEMCTBII), TPEBOBAHNS K I[TOPSJIKY X
BBITIOJIHEHU S, B TOM YMCJIE OCOBEHHOCTU BBIITOJHEHUS AJIMUHUCTPATUBHBIX
[IPOLIEZYP (AEMCTBMUIA) B DJIEKTPOHHOM ®OPME

3.1. IlpenocraBneHne MyHHUITUTIATLHON YCIYTH BKJIIOYAET B ceOs CIEAYIONINEe aIMUHUCTPATUBHBIC
IIPOLEAYPBI:

3.1.1. IIpenocraBnenue wuHOpMAIMU OO0 OYEPENHOCTH MPEIOCTABICHUS J>KHIIBIX  TOMEIICHUN
Ha YCJIOBHSX COLIMAJIBHOIO HalMa.

3.1.2. VcnpaBnenue omuOOK B yBEJOMIIEHUH O MPEIOCTABIEHUU HHPOPMAIIUU 00 0YepEAHOCTH.

3.2. IlpenocraBnenue HHpoOpMauu 00 OUYEPETHOCTH NPEAOCTABICHUS >KUIBIX  IOMELICHUH
Ha YCJIOBUSIX COLIMAJIBLHOIO HaliMa BKIIIOYAET CIEAYIOLINE aIMUHUCTPATUBHbIE IEHCTBUS:

3.2.1.IloctynnieHue 3asBICHUS M MpPUIAraeMbIX JOKYMEHTOB O IpEIOCTaBI€HUU HH(pOpMaIUU
u3 otaena 'bY HO «Ynonnomouennsiii M®OLI» ['opoaenkoro MyHHIIMIAIbHOTO OKpPYTa.

3.2.2. PaccmoTpeHue 3asiBI€HUS O MPEAOCTaBICHUH HHPOPMALIUU U TPUIIAraeMbIX JOKYMEHTOB.

3.2.3. Hanpasnenue noxymentoB B oTaen ['BY HO «VYmnomnomouennsii M®IL» T'opongerikoro
MYHHMIMIIAJIBHOTO OKpYTa /s OCIEAYIOLIEH Bbljaun pe3yiibTaTa OKa3aHHsl YCIIYTH 3asiBUTEIIO.

3.3. UcnpaBnenne ommOOK B YBEAOMJIEHMHM O MPEAOCTaBICHUHM UHGpOpManuu o0 O4YepeaHOCTH
BKJIIOYAET CIEAYIOIIUE aIMUHUCTPATUBHBIE IECTBUSA:

3.3.1. Tlocrynnenue 3asBICHUS M MpHJIaraéMbIX JOKYMEHTOB O MpPEIOCTaBIEHUU HH(POpMaIUU
u3 otaena 'bY HO «Ynonnomouennsiii MLy I'opoaenkoro MyHMIMNAIbHOTO OKpPYTa.

3.3.2. Paccmotpenue 3asiBieHHS OO0 UCHpaBICHUU ONEYATOK WJIA OIMMOOK W MpHIaraeMbIX
JIOKYMEHTOB.

3.3.3. HampaBnenue moxymentoB B oTaen ['BY HO «VYmomnomouennsii M®IL» T'opongerikoro
MYHHUIMIIAJILHOTO OKpyra /s IOCIEAYIOLIEH BbIaun pe3yiIbTaTa OKa3aHUs YCIYTH 3asiBUTEIIIO.



3.4. TlpenoctaBieHue wuHGOPMAIMK 00 OYEPEIHOCTH TPEIOCTABICHUS JKHIJIBIX  TOMEIICHHUMA
Ha YCJIOBUSX COLIMAJIBHOTO HaliMa.

3.4.1. IIpuem 3asBieHUs O NIPEAOCTABIEHUHN HHPOPMALIUU U MTPUIIAraeMbIX JOKYMEHTOB.

3.4.1.1.0cHoBanneM i1 Hayala aJMUHUCTpaTuBHOro  jaedcrBus  «llpuem  3asdBieHus
O MpeAOCTaBICHUH HMH(GOPMALMKM M MPUIAraeMbIX JOKYMEHTOB» SIBJISETCS IOCTYIUBLIEE 3asBICHUE
3asBUTENS U NpwiaraeMblx JokymMeHToB U3 otnena I'bY HO «Ynoanomouennsiit M®L» 'opoaeuxoro
MYHHMIMIIAJIBHOTO OKpYra, HEINOCPEACTBEHHO HAIPABJIECHHOIO IO IOYTE C YBEIOMJICHHEM O BPYYEHUH,
yepe3 EnauHbIl 1mopran rocyJapCTBEHHBIX M MYyHMIUNANBHBIX ycayr, Enunbeii MHTepHeTr-nopran
roCy1apCTBEHHBIX
Y MYHHUIMIATBHBIX yeryT (¢pyHnkuuid) Huxeroposckoii o0mactu.

JlueM oOpaiieHust 3a IpeJOoCTAaBICHHEM MYHMLMNAIBHOW YCIYyTM CUYMTAeTCs JEHb IpHeMa
(peructpanuu) AJIMUHHCTpaLMed 3asBICHUS O NPEIOCTABICHUH HWHPOPMALUU U TPUIIAraeMbIX
JOKYMEHTOB.

3.4.1.2. TlpueM u peructpauus 3asBJICHUS O NPEAOCTABICHUM HHPOPMAIUM W TPUIIATAEMBIX
JOKYMEHTOB OCYILECTBJISAETCS CIELMAINCTOM aIMUHUCTpauuu ['opoaenKoro MyHUIMIAIBHOIO OKpyra
mub0 oTBeTCTBEHHBIM crernuanuctom otnena I'bBY HO «Ynomnomouennsiik M®L» T'opogerkoro
MYHHLMIIAJIBHOTO OKpYTa.

3.4.1.3. [Ipu HampaBIeHUU JOKYMEHTOB ITOCPEICTBOM ITOUYTOBBIX OTIIPABICHUN, CIELIMATIUCT OT/EIa
KWIUIIHOW MOJUTUKU U JKWIMLIHOTO (oHAa AJMUHHUCTpAllMM BCKPBIBACT KOHBEPT M OCYILECTBIISET
PETUCTpAIMIO 3asiBIICHUS O MPEIOCTABICHUN MH()OPMAIIUHU, €CIIH OTCYTCTBYIOT OCHOBAHHMS IJISi OTKa3a
B IIpME€ME JOKYMEHTOB, yKa3aHHble B IyHKTe 2.12 Hacrosumero Pernamenra, B >KypHajle BXOZIMLIEH
KOPPECIIOHICHIIUH.

3.4.1.41lpu oOpalieHud Ha JIMYHOM IIpHEME 3asiBJIEHHE O NPEAOCTaBI€HUH HHPOpMaLUU
U IIpUjIaraeMble JOKYMEHTBI 3asIBUTEINS (PUKCUPYIOTCS B )KypHaJe BXOASIIENH KOPPECTIOHICHIIUH.

IIpu 3TOM B Ciydasx, eciau B 3asBJICHHUU O MPEAOCTABICHUU MH(POpPMALUU OTCYTCTBYET (haMuiius
3asBUTEIIS, HAIIPABHUBILETO OOpalieHue, MOYTOBBIN aJIpec, 0 KOTOPOMY JJOJDKEH OBITh HAaIpaBJIEH OTBET
U (MIM) TEKCT MUCHbMEHHOro oOpalleHus (3asBI€HMs) HE MOJJAETCS MPOUYTEHMIO, CHELHUAIUCT OTHela
KWJTUIIHOW TIOJMTUKUA W JKHIUIIHOTO (HOHIA AJMHHHUCTPAIMHM TPH JIMYHOM OOpalleHHH MpeiaraeTt
C coINIachs 3asBUTENSl YCTPAHWUTH BBIABICHHBIE HEJOCTaTKM B YBEAOMJICHMM HENOCPEICTBEHHO
Ha JINYHOM IIpHEME.

3.4.1.5.1Ipu oOpamieHun NHCBMEHHO B AJIMHUHMCTpauuio, uiauM jguuyHo B otaen ['BY HO
«YnonaomoueHHbIE M®Il» T'opomenkoro MyHHMIMIAIBHOIO OKpPYra, OTBETCTBEHHBIM CIIELUAINACT
AJIMUHHUCTpalMM, OTBETCTBeHHBbIM crneuuanuct otgena ['BY HO  «Ynonnomouenusiit MO®OL[»
['opozmenxoro MyHMIIMIIAIBHOTO OKpYyTa:

a) yCTaHaBJIMBAET JIMYHOCTb 3asABUTENS JIMOO NpEACTAaBUTENs IMyTeM NPOBEPKU JOKYMEHTa,
YIOCTOBEPSIONIETO €ro JINYHOCTh (JOKYMEHTa, YJOCTOBEPSIOIIET0 IIOJHOMOYHMS U JOKYMEHTa,
yJIOCTOBEPSIOLIETO JTUYHOCTh MPEICTABUTENS- B Cllydae 0OpallleHus peICTaBUTENs);

0) wHbOpMHUpYET MNpU JIMYHOM TpUEME 3aABUTEIS O TMOPSAKE M CPOKaxX MPeIOCTaBICHUS
MYHHUIMIIAJILHON YCIIyTH;

B) IpOBEpsieT NMPAaBWJIBHOCTb 3alOJHEHUS 3asBJICHUS O MPEJOCTaBICHUM HHQOpPMAIMH, HaTIU4Hhe
JOKYMEHTOB, KOTOpbIE JIOJDKHBI TPHJIAraThCsi K 3asABICHUI0 O NPEIOCTaBIEHUM HH(POpMAlNH,
COOTBETCTBHE UX YCTAaHOBJIEHHBIM TPEOOBaHUSM;

I') CBepsAeT NpECTaBICHHbIE SK3eMIUISPbl OPUTMHAJIOB W KOMMHM JTOKYMEHTOB (B TOM 4YHCIIE
HOTApUAJIBHO YJIOCTOBEPEHHBIE) APYT C APYrOM U MPUHUMAET UX IOCJIEe IPOBEPKU COOTBETCTBHUS KOMHMA
OpUTHMHAITy, IIOCJIE€ YEr0 OpPUIHMHAJl BO3BpALIAE€TCs 3asABUTENI0; 3aBEPSAET KOIUU JOKYMEHTOB (KpoMe
HOTAapUAJIbHO 3aBEPEHHBIX );

J1) TPOCTAaBIAET LITaMIl AJMHHHUCTPAUUHU(OTAENA KWIMIIHON MOJUTUKH M SKWIMITHOTO (hoHIa)
nimu otaena ['BY HO «Ynonnomouenusii M®IL» ['opoaenkoro MyHHIIMIIAIBHOTO OKPYra ¢ yKa3aHHEM
(bamMuIuM, MHUIMAJIOB U JOJDKHOCTU CHEIMaIMcTa OTJeNa KUIUIIHONW MOJUTHKH M JKWIMIIHOTO (oHIa
AJMUHHUCTpAlUK, JaThl IpPHEMa W 3aTeM PErucTpuUpyeT 3asBICHHE O NPeJOCTaBICHUH HH(OpMalUU
U TpWiaraeMble JOKYMEHTBl B CHCTEME OJJIEKTPOHHOTO JOKYMEHTOOOOpOTa, a IMpH OTCYTCTBUHU
TEXHUYECKOH BO3MOKHOCTHU — B JKypHaJse BXOASIIEH KOPPECTIOHACHITUH.



3.4.1.6. Ilpu nmpuemMe 3asBJICHHsS O TPEAOCTABICHUNA HHPOPMAIMK U TOKYMEHTOB, HaIllpaBJIECHHBIX
[0 TIOYTe, 3asBUTEIIIO0 HANpPABIIAETCS PAclUCKa O MpHEME 3asBJICHUS O MPEAOCTABICHUHM MH(POpPMaLUU
U JOKYMEHTOB IIOYTOBBIM OTIIPABJICHUEM C YBEIOMIICHHMEM O BpPYYCHHMH, €CIM HHOE HE YKa3aHO
B 3asBJICHUU O MIPEJOCTABICHUH WH(POPMAIIHH.

I[Ipu npueme nokymentoB B otaene ['BY HO «Ynomnomouennsii M®ILl» T'oponenkoro
MYHUIIUIAIBHOTO OKpyra JIMOO TpU HEMOCPEACTBEHHOM OOpaIleHUH B AJMHHUCTPALUIO 3asSBUTEIIO
(mpencTaBUTENIO 3asIBUTENS) BBIIAETCS PACIIUCKA O IIPUEME U PETMCTPALIUU 3asBJICHUS O IPEJOCTaBIECHUU
uHpopMauu
U IIPUJIATaeMBbIX JOKYMEHTOB.

3.4.1.7. B cnyudae, ecid B MPENOCTaBICHHBIX (HAMPABICHHBIX) 3asBICHUH O MPEAOCTABICHUU
uHGOpMallUU U TNpHJIAraeMblX JAOKYMEHTaX HMMEIOTCS OCHOBAaHMS JJI OTKasa B IpHEME JOKYMEHTOB,
YKa3aHHbIX B IyHKTe 2.12 Hacrosiero PernameHra, TO CIEUMaIUCT OTAENA KWIMILIHOM MOJUTHKHU
U OKWIMIMHOTO (oHJa AJAMMHUCTPALMM, OCYILECTBIIAIOLIMM IMpPUEM M PEruCTpalMio JIOKYMEHTOB,
HE OCYIIECTBISET PETHCTPALMIO 3asABJICHUS O TMPENOCTABICHUUM HMHOOpPMAIMM U TMPUIATaeMbIX
JOKYMEHTOB, a IOATr0TAaBIMBAET MUCbMO 00 OTKa3e B IpUEME JOKYMEHTOB.

[Tucemo 00 oTKa3e B mpHeMe TOKyMEHTOB odopmiisercss Ha OnaHke AJAMHUHUCTpAIMH MO Gopme
COIVIACHO INPWJIOKEHHUIO 3 K HacToseMy PerimaMmeHTy ¢ ImpHCBOEHHEM HOMEPA, AThl, MPOCTABJICHUEM
MOJINMCH HAaYaJIbHUKA OT/IEJIA )KUJIUITHOW TOJIUTUKY U KWIHITHOTO (POHIA aJMHUHUACTpAuK [ opoaenkoro
MYHUIUNAIBHOIO OKpYyra, Ju0O MOJINUCHIBACTCA YCHJIEHHONW KBaJIM(UIMPOBAHHON 3IIEKTPOHHOMN
MOJNMCHI0 HavyaJbHUKA OTJENA SKWIMITHONW TOJUTHUKHA M OKWIUIMHOTO (OHOA aJIMHHUCTPAIIH
I'opoaenkoro MyHUIMIAIBHOIO OKPYTa.

[luceMo 00 oTka3ze B IMpUEME JOKYMEHTOB HaIlpaBIIsSIETCS 3asBUTENI0 B (QoOpME JOKYMEHTa
Ha OymaxkuoM Hocutene uepe3 ['AY HO «M®PI[ Tlopomenkoro MyHHUIMIAIBHOTO OKpyra IJInOo
HampaBJIIeTCs B DJEKTPOHHON (¢opme B JnuyHbld kabuHer Ha Egunom HWHrepHer-noprane
rOCYJapCTBEHHbIX M MYHHUIMIAIbHBIX ycayr (pyHkuuit) Huxeroponckoil obmnactu, Enunom mnoprane
rOCYJapCTBEHHBIX M MYHHIIUNIAIBHBIX YCIyT ((pyHKIHI).

OTka3 B 1npuemMe JOKYMEHTOB HE MpPEMmsITCTBYeT IIOBTOPHOMY OOpallleHHIO 3a YCIIyroi
IIPU YCTPAHEHUU BBISIBIIEHHBIX HApYILIECHUH.

3.4.1.8. B cny4ae peructpauuu JOKyMEHTOB, B TOT € J€Hb OHU IEPEIAlOTCsl HAadaJIbHUKY OTZElIa
KWINLTHOW MOJIMTUKU U KWIHITHOTO GoHaa AaMUHUCTpaluy. HavanbHUK OTJena KUIUIHONW MOJIUTUKH
U KWIMIIHOTO (oHJa AJMUHUCTpAlMM B TEUYEHUE OJIHOTO JIHSA CO JHS PErucTpalud JOKYMEHTOB
ONpeseNsieT CIEUUaIncTa, OTBETCTBEHHOTO 3a pAacCMOTPEHHME 3asBICHHUS O MPEeAOCTaBICHUU
uHpOpMaLUU U IPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.4.1.9.Cpok ocymiecTBiieHUsl JEHCTBUI IO perucTpanuu JOKYyMEHTOB - 15 MHUHYT B TedeHue
OJTHOTO paboyYero JHS.

Cpoxk ompezeneHus cuenuaiucTa, OTBETCTBEHHOTO 32 PACCMOTPEHUE 3asiBICHUSI O MIPEI0CTaBICHUN
uHbOpMAllUM M TPHIATaeMbIX K HEMY JIOKYyMEHTOB — OJMH paOouyuil JeHb CO JHS pEerucTpaluu
JIOKYMEHTOB.

3.4.1.10.Kputepuii NpuHATHS PELIEHUS O PETUCTPALMU JTOKYMEHTOB — IOCTYIIJIEHUE 3asBIICHUS
O MpPEeNOCTABIEHUU HHPOpPMAIMK U IpPUIAraeMbIX JOKYMEHTOB HaJJIeXkalllero KadecTBa U B IOJHOM
obbeme.

3.4.1.11. Kpurtepuit npuHsATUs peuieHus o0 OTKa3e B MpUEME JOKYMEHTOB - HAJIMYKWE OCHOBAHUM
JUI OTKa3a B IIPUEME JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.12 HacTosAmero Pernamenra.

3.4.1.12. Pe3ynbraTtOM aJMHHHUCTPATUBHOIO JECUCTBHS SIBISAETCSA MPUEM U PETHCTPALINS 3asBIICHUS
0 TpeAOoCTaBIeHHMH WH(POPMALUU M MpUaraeMbIX K HEMy JOKYMEHTOB M Ha3Hau€HHE CIelHaIucTa,
OTBETCTBEHHOT'O 32 PACCMOTPEHHUE 3asIBICHUS O MPEJOCTaBICHUH MHQOPMALMK U MPUIAraeMbIX K HEMY
JOKYMEHTOB, 100 OTKa3 B IpHeMe JOKYMEHTOB.

3.4.1.13.Quxcanuss  pe3yibTata - 3aHeceHHe HHOpManIMU B CHCTEMY DJIEKTPOHHOIO
JOKYMEHTO000pOTa WM B )KypHAJ BXOJAIIEH KOPPECTIOHCHIINH.

3.4.2. PaccMoTpeHuUeE 3asiBICHUS O MPEAOCTaBICHUH HH(OPMALIUU U TPUIaraeMbIX JOKYMEHTOB.

3.4.2.1. OcHoBaHMEM I Hayajla aJMUHUCTPATUBHOIO JeHCTBUSA «PaccMOTpeHHE 3asBICHHUS
0 TMpeAOoCTaBICHUH HHGOpPMALMKU U MPUJIAraeMbIX JOKYMEHTOBY», SBIISETCS 3aperUCTPUPOBAHHOE
3asBJICHUS O MPEIOCTABICHNU MH(OPMAIIMK U TIpUJIaraéMble JTOKYMEHTHI C YKa3aHUEM MCIIOTHUTEIIS.



3.4.2.2. ChneuuanucTt, OTBETCTBEHHBIH 3a pACCMOTPEHHE 3asBJICHUS O NPEAOCTABICHUU
uH(OpMALIUU U IPUJIATaeMbIX K HEMY JOKYMEHTOB:

a) MPOBOAMT MPOBEPKY 3asBJIEHHUA O IMPEJOCTABICHUU HH(POpPMALMM U IpUIaraeMbixX
K HEMY JIOKyMEHTOB;

0) B cilyuae, eciid C 3asBJIEHUEM OOpaTUJICS 3aKOHHBIA IPEACTABUTENb MOCPEICTBOM JIOCTYIA
K EnunHoit nH(OpMAIMOHHON CHUCTEMBI COIMAILHOTO OOECIEUEHUs MPOBEPSET MOJHOMOYHUS 3aKOHHOTO
IIPEJCTaBUTEIISA, €CIIN JOCTYI K CUCTEME OTCYTCTBYET, TO (POPMHUPYET U HANpaBIIIE€T MEXBEJOMCTBEHHbIE
3a1poc B OpraH ONEKU U IONEYUTENbCTBA.

MeKkBeJOMCTBEHHBIE 3alpOChl MOT'YT ObITh HAllpaBJIEHbl B 3JEKTPOHHOH (opMme uepe3 cucremy
MEXXBEJOMCTBEHHOT'0 3JIEKTPOHHOIO B3aMMOJIEHCTBUSA, @ IPU OTCYTCTBHUM TEXHHUYECKON BO3MO>KHOCTH,
KypbepOM MJIM NTOYTOH B opMe OyMa)KHOTO JOKYMEHTA.

[Ipu HampaBiaeHMM 3ampoca C HCIOJIB30BAHMEM CHCTEMBl MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJCHCTBUS 3alpOC IOANMCHIBAETCS JJICKTPOHHOM IOANKCHIO CHELUAINCTA, OTBETCTBEHHOI'O
32 pacCMOTpEHHE 3asBICHHS O MPEJOCTaBICHUH WHGOpPMAMK M MpPUJaraeMbIX K HEMY JOKYMEHTOB
VI HaYyaJIbHUKA OTJEJIA )KUIUITHOMN MOJUTHUKY U KUIUILHOTO (POHIA AIMUHUCTPALIUY.

MeXBEJOMCTBEHHBII 3ampoc B BHJIE OyMa)XHOTO JOKyMEHTa  JOJDKEH COOTBETCTBOBAThH
TpeboBanusiM crateu 7.2 denepanpHoro 3akoHa oT 27 wurong 2010 r. Ne 210-®3 «OO6 opranuzanuu
IIPEIOCTABIIEHUS TOCYJAaPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIyT», O(opMieH Ha OJaHKe AJMUHUCTpaLUU
U MOANHUCAH COOCTBEHHOPYYHOW MOJNMCHIO JOKHOCTHOTO JIMLA MM HadajJbHHUKA OT/AENA KUIMIHOU
MIOJINTUKHU U )KUIIUIIHOTO (GoH1a AAMUHHUCTPALUHU.

B) MPOU3BOJUT NOUCK HHPOPMALIMU 00 0UE€pPETHOCTH MPEIOCTABICHNUS )KUIIBIX TOMELICHUH
Ha YCJIOBUSAX COLIMAJIbHOIO HaliMa;

I) B ClIydae IIOCTYyIUICHMs OTBETa HAa MEXBEJOMCTBEHHbIC 3allpOChl B IIOJHOM 0OBEMe
U TpU OTCYTCTBUM OCHOBAaHMUH Il OTKa3a B IIPEJICTaBICHUM YCIYI'HM, IOArOTaBIMBAET IPOEKT
YBEIOMJICHHUS O IPEJOCTaBICHUU MH(OpMAIMM COINIACHO MpPUIIOXKEeHHI0 4 K HacTosimeMy PernameHnry
U IIEpeaeT Ha NOAIUCH YITOJIHOMOUYEHHOMY JIOJDKHOCTHOMY JIUILY;

) B cllyyae, €ClIdi Ha MEXBEJOMCTBEHHBIH 3ampoc MOCTYIUII OTBET 00 OTCYTCTBUH
3alpalBaeMbIX JOKYMEHTOB W (wiu) wuH(opMamuu © (WIM) WMEIOTCS OCHOBAaHHUS JUIsl OTKasa
B INPEJOCTaBICHUM MYHULUIIAIBHON YCIYTH, yKa3aHHble B NIyHKTe 2.14 Hacrosmero Permamenra,
TO TOATOTABJIMBAET MPOEKT YBEAOMJIEHHS 00 OTKa3ze B IPEJOCTaBIEHWU HH(OpPMALMU COIJIACHO
IIPWIOKEHUIO 5 K HacTodueMy PernameHTy u nepeaaer Ha NOANUCH YIIOJTHOMOYEHHOMY JODKHOCTHOM
YIIHLY.

3.4.2.3. JIomKHOCTHOE JHUIO (HAYaJbHUK OTHENAa >KUIMIIHONW MOJUTUKUA W >KUIMIIHOTO (hOHIA
aJIMMHHCTpAINH I'opogenxoro MYHHULIUIIAJIBHOTO OKpYyTra)noJMUChIBAET yYBEIOMJICHHE
0 TpenocTaBiIeHUH HHpopMalMM JMOO yBeloMJIeHHEe 00 OTKa3e B MPeAOoCTaBICHMHM HH(OpMaIuu
U TIEpEJIaeT €ro Ha PEerucTpaIuIio.

3.4.2.4. Cnenuanuct, OTBETCTBEHHBIN 3a PETUCTPALIUIO TIOKYMEHTOB, IIOCIIE TOANNCAHUS B TEUEHUE
OJIHOTO paboyero JIHs OCYHIECTBIIIET PETUCTPALMIO YBEAOMIIEHHSI O MPEJOCTaBICHUH HHPOpMAIIH 1100
yBeOMJIeHHs 00 OTKa3e B MpPEJOCTaBI€HUM HH(POpPMAIMKM MyTEM 3aHECEHHs TaHHBIX B CHUCTEMY
AJIEKTPOHHOTO JJOKYMEHTO00O0POTa WIIH B KYpHAJl PETUCTPALIUH.

Homep yBemomneHuss o npenocraBieHud HHpopManuu MO0 yBeJOMJeHHS 00 OTKaze
B IPENOCTaBIE€HUU HH(OpMaUM MpHUCBaUBAaeTCs OJHOBPEMEHHO C €ro perucrpaiuei B CcUCTEME
3JIEKTPOHHOT0 IOKYMEHTO000pOTa WIIK B )KypHAJI€ PErHCTPALIUH.

3.4.2.5. Cpok OCyIIECTBIICHHS JEHCTBUM:

paccMOTpPEHHE JTOKYMEHTOB, IOJArOTOBKA IPOEKTA, MOANKUCAHUE W PETUCTpals  yBEAOMIIECHMS
0 MpeaocTaBieHUH HHpopManuu J1u00 yBeAOMJIEHHS OO0 OTKa3ze B MPEOCTaBICHUH HHPOpMaMH—
l4kaneH1apHbIX THEH.

3.4.2.6. Kpurepun mNpUHATHA PEIICHHUS [UI HANpPABJICHWS MEKBEJIOMCTBEHHOIO 3ampoca —
OTCYTCTBHE JIOKyMEHTOB H© (win) HHPOpManuK, HEOOXOAMMOM Ul NPUHATHA  peLICHHS
0 MPeI0oCTaBIEHNU UHPOPMAIIH.

3.4.2.7 Kpurepuii NpuHATHS pEIIeHUs O MPEeJOCTaBI€HUN HH(OPMAIH, OTCYTCTBUE OCHOBAHUUN
JUIS OTKa3a B MIPEIOCTaBlIeHNU MHGOpMaIuK, YKa3aHHbIX B MyHKTE 2.14 HacTosmero Pernamenra.



3.4.2.8. Kputepuii mpuHATHSA pemIeHUs 00 OTKa3e B MPEAOCTaBICHUM WH(OpManud — HaJudue
OCHOBaHUs (WJIM OCHOBAHMH) Ui OTKa3a B MPEJOCTaBICHUU MH(OPMAINK, IPEAYCMOTPEHHBIX TyHKTOM
2.14 gacrosmero Pernamenra

3.4.2.9. Pe3ynbpTaTtoM aJMMHHMCTPATUBHOIO JEHCTBUS SBISETCS YBEJOMIIEHUE O IPENOCTABICHUU
nHpopManuu Tu00 yBeAOMIIEHHE 00 O0TKa3e B MPEI0CTaBICHUN HH(POpMAIUH.

3.4.2.10.Qukcanus pe3ynbraTa - 3aHeCeHME HWHPOpPMAMM B CHCTEMY BJIEKTPOHHOTO
JOKYMEHTO000POTa WM B )KypHAJl PETUCTPALIHH.

3.4.3. Beliaya JOKyMEHTOB.

3.4.3.1. OcHOBaHuEM JIsl HAYaJIa aIMUHUCTPATUBHOIO IEUCTBUS «Bbllaua JOKYMEHTOBY SIBJISIETCSA
oopMieHHOE ¥ TOANMMCAHHOE B YCTAHOBIEGHHOM IOPSAJKE YBEIOMJIICHHE O IPEIOCTaBICHUU
nHpopManuu U060 yBeAOMIIEHHE 00 0TKa3e B MPEI0CTaBICHUN HH(POpMAITUH.

3.4.3.2. Pesymprar yciayra MO SKEJNAHUIO 3asBUTENs Bpydaercs nuyHo B otaen [BY HO
«YnoaaomoueHHbii M®IL[» ['opomenkoro MyHUIMITAJBHOTO OKpyra w00 HampaBisercs B (opme
AJIEKTPOHHOTO JOKYMEHTA, MOJIMCAHHOTO YCHJICHHOW KBaJHU(HIMPOBAHHON 3JIEKTPOHHOM MOJIHCHIO
YIOJHOMOYEHHOI0 JIOJDKHOCTHOTO JMIla B JIMYHbIM kaObuHer Ha  EauHom HurepHer-moprane
FOCYIaPCTBEHHBIX M MYHHUIMNAIBHBIX veayr (dyakimii) Hukeropojackoii obaactu, EnnHoM mopraie
TOCYJIApCTBEHHbIX M MYHUIMNAIbHBIX yCIyr (GyHKIMH), B TeyeHHE 15 KaleHAapHBIX AHEH co JHsA
MOJTyYCHHUS 3asBIICHUS O MPEIOCTABICHUU HH(OpMAIK A IMHHUACTPAITUCH.

[lo moure 3asBUTENIO HAIpPABIASETCS IHUCBMO C YBEJIOMIIEHMEM O BpYYEHHH B TEUCHHE
15 «xaneHpgapHbIX JHEH €O JHS T[OJY4E€HHs 3adBJIEHUS O [PENOCTaBIEHUU HH(OpMaLUU
AnMuHHCTpaIMEN.

IIpn Bblgaue 3asgBUTENI0 WIM TPEACTABUTENIO 3asBUTENS pe3yibTaTa IPelOCTABIICHUS
MYHULUOAIBHON YCIYrM JIMYHO, 3asABUTEIb JOJDKEH IPEACTaBUTh JIOKYMEHT, YAOCTOBEPSIOIUI
JIMYHOCTh, A IMPEACTABUTENb 3asBUTENS — JOIMOJHUTENBHO JOKYMEHT, MOATBEPIKAAIOLIUN OJTHOMOYHUS
IIPEJCTaBUTEIIS 3asIBUTEIIS.

Pesynbrar  mpepocTaBi€HMsT ~ MYHUIMNAIBHONM  yCIOyTd  BbIAAETCA  JIMYHO  3asIBUTEIIIO
WM TIPEACTABUTEIIIO 3asBUTEIIS O] POCIIUCH.

3.4.3.4. Kpurepuil npuHSITHA peuieHUs 1O BBIOOPY BapuaHTa OTIpPaBKU pe3ysibTara
IIPEJOCTABICHUS] YCIYI'M 3asBUTENI0 - YKa3aHUE 3asBUTEIIEM B PACIMCKE O IpHEME JOKYMEHTOB
WIK B 3asBJI€HUU O MpPEIOCTaBIEHUU MHGOpMAIMU crocoba OTHPAaBKU pe3yjbTaTa IMPEeaOoCTaBICHUS
YCIYTH.

3.4.3.5. Pe3ynpTaToM SIBJISIETCS YBEIOMIIEHUE O MPEIOCTaBICHUN UH(pOpMaK 00 yBEJOMIIEHUE
00 OTKa3e B MpeA0CTaBICHUH HHPOPMALIUY.

3.4.3.6. dukcauus ¢(axkra OTIpaBKU pe3yJbTaTa IMPEIOCTABICHUS MYHUILIMNAIBHOW YCIYTH -
OTMETKA B CUCTEME 3JIEKTPOHHOT'O IOKyMEHTO000pOTa MK B JKypHaJle perucTpaluy.

3.4.3.7. @ukcauus BbIaYU pe3yibTaTa IMPEJOCTaBICHUS MYHHUIMNAIBHON YCIyrH JIMYHO
3asBUTENIO (TIPEACTABUTENIO) - B CUCTEME DJIEKTPOHHOIO JIOKyMEHTOOOOpOTa M B PacHHUCKe O MpHeMe
JIOKYMEHTOB.

3.4.3.8. Cpok HampaBieHHUs pe3ysibTaTa — B T€UEHHE 15 KaJlleHIapHBIX AHEW CO JHS MOJy4eHUs
3asIBJICHUS O MPEAOCTaBICHUH HH(OpMALUK ATMUHUCTpALUEH.

3.5. UcnpaBnenue omuOOK B yBeTOMICHUH O MPEJOCTaBIeHUN HH(OpMaIMi 00 OYepeTHOCTH.

3.5.1. Ilpuem 3asBieHus: 00 UCIPABIECHUH ONEYATOK MM OMIMOOK U MPUiIaraeMbiX JT0KYMEHTOB.

3.5.1.1.0cHoBannemM i1 Hadana aJMUHUCTpaTHBHOro  nedcrBus  «llpuem  3asaBieHus
00 HCIIpaBJICHUU ONEYAaTOK WM OMIMOOK» SIBJISETCS] MOCTYNHBIIEE 3asBJICHNE 00 HCTIPaBICHUN ONEeYaToK
WK OMMOOK M mpuitaraeMblie 1okyMeHTsl u3 otaena ['BY HO «Ynonnomouennsiii M®LI» [N'opoaenkoro
MYHHIIMIIAJIGHOTO OKpPYyTra, HEMOCPEACTBEHHO HAIPaBJIEHHBIE MO IOYTE C YBEJAOMJIEHHMEM O BpPYUYEHUH,
yepe3 EnuHbI mopran rocyJapcTBEHHBIX M MYHUIMNANBHBIX Yyciyr, Enunelii MHTepHeT-mopran
roCy/1apCTBEHHBIX
U MYHUIMNAIbHBIX ycuyr (¢ynkuuil) Hwuxeroponckoit oOnactu, a Takke JIMYHOE oOparieHue
B AJIMUHHCTPALIUIO.

JlueM oOpaiieHuss cyuTaeTcst JeHb Inpuema (perucrpanuu) AJMUHUCTpalMed 3asBICHHS
00 UCHpaBIE€HUH ONEYATOK MM OMIMOOK U MPUIaraeMbIX JTOKYMEHTOB.




3.5.1.2. Ilpuem u peructpaus 3asBJICHUs 00 UCIIPABICHUU OTIEYATOK MJIM OIIMOOK U MPHIIaraeMbIX
JOKYMEHTOB ocyuiecTBisiercs crennanucrom otaena ['bY HO «Ynonnomouenusiit M®L» ['opoaerikoro
MYHULUIIAJBHOTO OKpPYTa, PErucTpainusl 3asBJICHHUS W IPUIAraeMbIX JOKYMEHTOB OCYILECTBIISIOTCS
CIELUAINCTOM OTAENa KHJIUIIHOW NOJUTUKU M KHJIUIIHOrO (OHIA aAMHUHHUCTpanuu [ opoaenkoro
MYHULUIIAJIBHOTO OKPYTa.

3.5.1.3. Ilpu HanpaBlieHUH JTOKYMEHTOB ITOCPEICTBOM MOYTOBBIX OTIIPABICHUHN, CIICIIUATUCT OTIENA
KWIALITHOW TOJUTUKUA U SKUIUIIHOTO (GoHIa AJMHMHHUCTPAIMM BCKPHIBAET KOHBEPT M OCYIIECTBIISICT
pETUCTpaIHIO 3asBICHHUS 00 HMCIPABICHUM OINEYATOK WM OMIMOOK, €CIIM OTCYTCTBYIOT OCHOBAHHMS MJIS
OTKa3a B IIpUeME€ JIOKYMEHTOB, YyKa3aHHble B NOyHKTe 2.12  Hacrosmero Permamenra
B )KypHaJle BXOJSALIEH KOPPECIIOHAECHIINN.

3.5.1.4.Ilpu oOpamieHny Ha JUYHOM NpPHEME 3asBJICHHE 00 HMCIPABICHUH ONEYATOK WIIM OIIHOOK
U TIpUJIaraeMble JOKYMEHTHI 3asBUTEINS (DUKCUPYIOTCS B KYpHaJe BXOAIIECH KOPPECTIOHICHIINN.

[Ipu 3TOM B ciyyasix, €Ciiu B 3asBJICHUU O MPEIOCTaBICHUU MH(OPMALMU OTCYTCTBYET (haMuiIus
3asBUTEIISA, HAIIPABHUBILETO OOpaleHne, NOYTOBBINA aJipec, 0 KOTOPOMY JOJKEH OBITh HAIpPaBJICH OTBET
U (WIK) TEKCT MUCbMEHHOro oOpaileHusi (3asBICHUS) HE MOAJNACTCS MPOYTEHHUIO, CHEIUAINUCT OT/eNa
KUJTUIIHOW TOJMTUKUA M KUIUINHOTO (OHAAa AJMHUHHUCTPAIMH TPU JIMYHOM OOpallieHHH Mpeisiaract
C corjacus 3asBUTENsS] YCTPAHUTh BBISBICHHBIE HEAOCTATKU B YBEAOMJIEHUHM HEMOCPEICTBEHHO
Ha JINYHOM IIpHEME.

@akT oOpaimieHus 3asgBUTENs (QUKCUPYETCs AOMOJHUTENIBHO B JKypHaje JMYHOTO TpueMa
(yka3bIBaeTcsl, €CJIM OH BEJIETCS).

3.5.1.5.1Ipu oOpamieHU NHCbMEHHO B AJMHHUCTPALMIO, B TOM YHCIE Ha JUYHOM IpHEME,
OTBETCTBEHHBIN CHEIHAIHUCT OTAETA KIINIIHON MOJTUTHKH H KIJIUIIHOTO (OHIA A TMUHHUCTPALIUH:

a) YCTaHaBJIMBAET JUYHOCTh 3asBUTENs JUOO MPEICTaBUTENS IYTEM MPOBEPKU TOKYMEHTa,
YIOCTOBEPSIOLIET0 €ro JIMYHOCTh (JOKYMEHTa, YJOCTOBEpPSIOIIEr0 IIOJHOMOYMS U JOKYMEHTa,
yIIOCTOBEPSIOIIETO JINYHOCTh MPEJICTABUTENSA- B CIIy4ae 0OpalieHus peCTaBUTEs ),

0) wHQOpPMHpYET Ha JHMYHOM TIpUEME 3asgBUTENS O TMOPSAAKE M CPOKax MPeIOCTaBICHUS
MYHULUIIAJIBbHON YCIYyTH;

B) NpOBEpsieT NPAaBWIBHOCTH 3aIllOJHEHHS 3asBICHHA OO0 HCIPABICHHH OINEYATOK WM OIIMOOK,
HaJIM4YUEe JOKYMEHTOB, KOTOpbI€ MAOJDKHBI TMPUIAraThCs K 3asBICHHUI0O 00 WCIPABJICHUU OINEYaTOK
WM OIIMOOK, COOTBETCTBHE UX YCTAHOBJIEHHBIM TPEOOBaHUSIM;

I') CBepseT NpPEJCTaBICHHbIE SK3EMIUISIPbl OPUIMHAJIOB M KONMH JOKYMEHTOB (B TOM YHCIIE
HOTApUAJIBHO YIOCTOBEPEHHBIE) APYT C APYrOM M MPUHUMAET UX IOCJI€ IPOBEPKU COOTBETCTBUS KOMUN
OpUTHMHANly, TMOCJEe Yero OpPUTHMHAJI BO3BpalllaeTcs 3asBUTENIO; 3aBEpsSET KOMHMU JOKYMEHTOB (Kpome
HOTApUAJIbHO 3aBEPEHHBIX );

1) TMPOCTaBIseT IITaMN AJMUHUCTpanMd (OTAeNa >KUIUIIHON MOJUTHKH M KWIMITHOTO (OHIA)
unmu otnena ['BY HO «Ynomnomouennsiiit M®L» ['opoaenkoro MyHUIIMIAIBHOTO OKpYTra ¢ yKa3aHHEeM
(dbaMuInK, UHULMATIOB U JIOJDKHOCTU CIIEHUATKNCTa OT/AeNa KUIUIIHON MOJUTUKUA U KWIHIIHOTO (OH/a
AJMUHHUCTpAIK, JaThl NMpUEMa U 3aT€M PETUCTPUPYET 3asiBICHHE OO0 HCIpPABIEHUU OINEYaTOK WM
omMOOK W MpUJIaraeMble JOKYMEHTBHI B CHCTEME 3JIEKTPOHHOI'O JOKYMEHTOO0OpOTa, a MpU OTCYTCTBUHU
TEXHUYECKON BO3MOKHOCTH — B JKypHaJle BXOJASIIEH KOPPECTIOHACHIIUH.

3.5.1.6. Ilpu mpueme 3asBieHUs OO0 HCHOPABICHUM OINEYATOK MM OIIMOOK U JOKYMEHTOB,
HaIpaBJIEHHBIX O TOYTEe, 3asBUTEJI0 HAIPABISAETCS paclucKa O MpHeMe 3asBICHHS 00 HCIpaBICHUU
OMEYaTOK WJIM OMIMOOK M JOKYMEHTOB IIOYTOBBIM OTIPABICHUEM C YBEJOMJIEHHEM O BpYYEHHHU,
€CJIM MHOE HE YKa3aHO B 3asBJICHUU 00 MCIPABIIEHUH OINEYaTOK MJIH OMIMOOK.

IIpu npueme noxymentoB B otaene I'BY HO «Ynonnomouennsii M®L[» I'oponenkoro
MYHHUIMIIAJIBHOTO ~ OKpyra JMOO TMpH  HEMOCPEACTBEHHOM oOOpamleHuu B AJIMHUHHCTPALUIO
WIA TpU JIMYHOM MpHUeMe 3asBUTENIO (IIPEJCTaBUTENIO 3asBUTENS) BBLAAETCS paclucKa O MpueMe
Y PETUCTpALU 3asBJICHUS 00 HCIPaBICHUH ONEYaTOK WK OMIMOOK U MPHIaraéMbIX TOKYMEHTOB.

3.5.1.7. B cnydae ecau B NpPEJOCTaBIEHHOM (HAMpaBJICHHOM) 3asBICHMM OO HCIPABICHUU
OMeYyaTOK MM OIIMOOK M MpHJIaraeéMbIX JTOKYMEHTAaX HMEIOTCS OCHOBaHHUS MJJisi OTKa3za B IIpHUEMeE
JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.12 HacTosmero PermameHTa, TO crienMainCcT OTAENA JKUIMIHOM
MOJIUTUKA M KWIMIMHOTO (oHAa AJMUHHCTpAIMHM, OCYIIECTBISIONMNA TMpUEM U PETUCTPALUIO



JOKYMEHTOB, HE OCYIIECTBIISET PErHCTPallMI0 3asBJICHUS OO0 HCHPABICHUU OINEYAaTOK WM OHIMOOK
Y TIPUJIaraeMBbIX TOKYMEHTOB, a IMOATOTAaBIMBAET MUCHMO 00 OTKa3e B MpUEME TOKYMEHTOB.

ITucemo 00 oTKa3e B mpueme JOKyMEHTOB odopmiseTcs Ha OiaHke AIMHUHMCTpauuu 1o (Gopme
COIJIACHO IMPWJIOKEHMIO 3 K HacToseMy PerinameHTy ¢ mpHCBOEHHMEM HOMEpA, aThl, IPOCTaBICHUEM
MOJIIMCH HadyalbHUKA OT/JEJIA )KWIMIHON OJIUTUKU U KWIMIIHOTO (OHAA aAMUHUCTpanun ['opoaenkoro
MYHUIIUIAIBHOTO OKpyra, 700 MOJIMUCHIBACTCA YCHJICHHONW KBIM(UIIMPOBAHHON 3IIEKTPOHHOMN
NOJNKMCHhI0O HayaJbHMKA OTHENIA SKWIMIIHOM MOJUTUKUA M OKUIMILHOIO (OHJA aJMHHUCTPALUU
['oponenxoro MyHMIIMIIAIBHOTO OKPYTa.

ITuceMo 00 oTka3e B IpUeMe JOKYMEHTOB HaIpaBiseTcs 3asBUTEN0 B (opMe JOKyMEHTa
Ha OymaxsHoM Hocutene deped otaen [BY HO «VYnomnomouennsii M®PI» T'opoapenxoro
MYHUIUIAIBHOIO OKpyra Ju0O HampaBisieTcs B 3JIEKTPOHHOM (Gopme B JM4HbIN kaOuHeT Ha Exgunom
WuTepHeT-nopTane rocyJapCTBEHHBIX U MYHHIMIIAIBHBIX ycnyr (¢yHkiuit) Huxeropoackoii obmactu,
EnnnoM nopTane rocy1apcTBEHHbIX U MYHUIMIIAIBHBIX YCIYT ((GYHKLUI).

Otka3 B InpuemMe JOKYMEHTOB HE IMpPEMSITCTBYET IOBTOPHOMY OOpAallleHHI0 IpPU YCTpaHEHHUH
BBISIBJICHHBIX HAPYLICHUH.

HcuepnpiBatomuii mnepedyeHb OCHOBAaHMM [ OTKa3a B IpuUeMe JOKYMEHTOB, HEO0OXOIMMBIX
IUIS IPENOCTABIICHNS MyHULIMIIAJILHOW YCIIyTH:
1) He npencTaBlIeHbl JOKYMEHTHI, yKa3aHHble B 11.2.8.1 PernamenTa.»

3.5.1.8. B ciayuae peructpanuu JOKyMEHTOB, B TOT JK€ JICHb OHU MEPEIAIOTCS HavaIbHUKY OT/AeIa
KWJIUIIHON MOJUTUKH U KUIUIIHOTO (poHma AaMuHucTpanuy. HayaabHUK OT/AeNa KUINIIHOM MOJMTHKA
U SKWIMIIHOTO (oHAa AJAMHHHCTpAlMM B TEUEHUE OJHOIO JIHA CO JHS PETUCTpalUU JIOKYMEHTOB
oIpeiesIgeT CIELUANNCTa, OTBETCTBEHHOI'O 3a PACCMOTPEHHE 3asBJICHHUS OO0 HCIPABICHUHU OIEYaTOK
WM OIIMOOK M MPUIIAraeMbIX K HEMY JOKYMEHTOB.

3.5.1.9.Cpok ocyuiecTBiieHHs] ACHCTBUN MO PErHMCTPAallMM JOKYMEHTOB - 15 MHUHYT B TeUeHHE
OJIHOTO paboyero JHs.

Cpok ompeneneHus clieluagiucTa, OTBETCTBEHHOIO 32 PACCMOTPEHUE 3asBJIEHUS] 00 UCIIPABICHUN
OIEYaTOK WJIM OMIMOOK M MpPUJIaraeMbIX K HEMY JOKYMEHTOB — OJIMH pabouuii IeHb CO JHS PErHCTPaLuu
JOKYMEHTOB.

3.5.1.10.Kputepuii npuHATHS PELIEHUS O PETUCTPALMU JOKYMEHTOB — IOCTYIUJICHHE 3asBIICHUS
00 UCHpaBIEHUU ONEYATOK WIM OMMOOK U NpUiIaraeMbIX JOKYMEHTOB HaJJIXKallero KadecTBa
U B TIOJTHOM 0OBbEME.

3.5.1.11. Kputepuil npunsaTtus peumeHus o0 oTka3e B IpUeMe JOKYMEHTOB - HaJM4HWe OCHOBaHWUMH
JUIS OTKa3a B IpHEME JJOKYMEHTOB, YKa3aHHbIX B IMyHKTe 2.12 HacTosmero Pernamenra.

3.5.1.12. Pe3ynpTraToM aJMUHUCTPAaTUBHOTO AECUCTBUSA SABIIAETCS NPUEM U PETUCTPALUs 3asiBICHUS
00 HCIpaBIEHUM OINEYATOK WM OIMMOOK M MpuiaraeMbelXx K HEMY JOKYMEHTOB M Ha3Hauy€HUE
CMELUAINCTa, OTBETCTBEHHOTO 32 PAacCMOTpPEHHE 3asBlIEHHs 00 HCIpaBIEHUHM OMNEYaTOK WM OMIMOOK
U TIpUJIaraeMbIX K HEMY TOKYMEHTOB, JIN0O OTKa3 B IPHUEME JOKYMEHTOB.

3.5.1.13.®ukcauus pe3ynbraTa - 3aHeCEHME HMHPOPMALMM B CHCTEMY DJIEKTPOHHOIO
JOKYMEHTO000pOTa MM B KypHaJl BXOJISALIEH KOPPECTIOHICHIINN.

3.5.2. PaccmoTpenue 3asBieHHs 00 HCHpPABICHHWU OINEYATOK WM OMIMOOK M TMpUiIaraeMblxX
JIOKYMEHTOB.

3.5.2.1. OcHoBaHMEM [ Hayajla aJIMUHUCTPATUBHOIO JeHCTBUS «PaccMOTpeHHE 3asBICHHUS
00 MCHpaBJIEHUU OINEYaTOK WUJIM OUIMOOK U MPHJIaraeMbIX TOKYMEHTOBY, ABIISETCS 3aperHCTPUPOBAHHOE
3asBleHHEe 00 WCHpPaBICHWU ONEYaTOK WIM OIIMOOK M TpHilaraeMble JOKYMEHTbl C YKa3aHHEM
VCIIOJTHUTEJIS.

3.5.2.2. CneuunanucT, OTBETCTBEHHBIM 3a PAacCMOTpEHHE 3asBJICHUS OO0 MCIPABICHUM OIEYATOK
WM OIIMOOK M MPUIIAraeMbIX K HEMY JOKYMEHTOB!

a) MPOBOJUT MPOBEPKY 3asIBJICHUS 00 UCIPABIEHUH ONEYATOK MIIM OMIMOOK M MPHIIAraeMbIX K HEMY
JIOKYMEHTOB;

0) B ciydae, eCclIM C 3asBICHHEM OOpATHJICS 3aKOHHBIA NpENCTaBUTENb, MOCPEICTBOM JIOCTYIIA
Kk EnunHolt mHGOpManmoHHON CHCTEME COLMATbHOTO OOecTeueHUs] MPOBEPSIET MOJHOMOYHUS 3aKOHHOTO



IPEJCTaBUTEIISA, €CJIU JOCTYI K CUCTEME OTCYTCTBYET, TO (POPMHUPYET U HANpPaBIIIET MEKBEJOMCTBEHHbIE
3arpoc B OpraH ONEKU U MONEYUTEIbCTBA.

MeskBeJOMCTBEHHBIE 3alpPOChl MOT'YT ObITh HallpaBJIEHbl B 3JEKTPOHHOH (opMme uepe3 cucremy
MEXXBEJOMCTBEHHOI'0 3JIEKTPOHHOIO B3aUMOJIEHCTBUSA, a IPU OTCYTCTBHUM TEXHHUYECKON BO3MO>KHOCTH,
KypbepOM MJIM NTOYTOH B opMe OyMaKHOTO JOKYMEHTA.

[Ipu HampaBiaeHMM 3ampoca C HCIOJIB30BAHMEM CHCTEMBl MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHICTBHS 3alpOC MOJIMCHIBAETCA 3JIEKTPOHHOM MOJNMCHIO CHELMAINCTa, OTBETCTBEHHOI'O
3a pacCMOTpeHHE 3asBJICHHA OO0 UCHPABICHUU OMNEYaTOK MM OIIMOOK M  IpUIaraeéMbixX
K HeMy  JIOKyMEHTOB WM HauyaJbHUKAa OTAENAa JKWIMIIHON MOJUTHKM M KUIMIIHOrO (oHJa
AJIMUHUCTpALIMH.

MeXBeJOMCTBEHHBIM 3ampoc B BHJE OyMaXHOrO JOKyMEHTa  JIOJDKEH COOTBETCTBOBATH
TpeboBanusM ctatbu 7.2 ®enepanbHoro 3akonHa ot 27 mrons 2010 r. Ne 210-®3 «O6 opranuzanuu
IIPEJOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYr», OQOpMIIEH Ha OlaHKe AJMHHUCTPALUH
U TOANKCAH COOCTBEHHOPYYHOW MOJINHMCHIO JODKHOCTHOTO JIMLA MM HadyajdbHHMKA OTJIENA >KAIMITHON
HOJUTUKH U KWIMITHOTO (GOHAA AJAMUHUCTPALHH.

B) OCYIIECTBISIET TPOBEPKY TNPEAOCTABICHHON 3asBUTENO0 HH(pOpMAIMM 00 OYepeTHOCTH,
MMEIOILEHCs B pacliopsKeHUH AJIMUHUCTPALMY Ha HAIMYKME OIeYaToK WK OUIMOOK.

3.5.2.3.Ilocie TpOBEpKHM BCEX JOKYMEHTOB, HH(OPMAIMH, HWMEIOIIEHCS B pPacHOpsSHKEHUU
ANMMHUCTpAllMM, OCHOBAaHUM Ui OTKa3a B  INPEAOCTABICHUM HMH(OpPMaLUM, YKa3aHHBIX
B IIyHKTE 2.15 HAaCTOSIIETo peraamMenTa, MoAroTaBIMBaETCS JH00 MPOEKT YBEIOMIICHHS 00 UCIIPaBICHUN
ONEYaTOK WJIM OIIMOOK COINIaCHO MPHJIOKEHHI0 6 K Hacrosiemy PermameHty M yBeaoMileHUsS
0 TpenocTaBieHHH HWHPOpMauu 00 OYEepeTHOCTH B HOBOW PEHAKIMU JIMOO TMPOEKT YBEIOMIICHUS
00 OTKa3e B MCIIPaBJIEHUH ONEYaTOK WM OUIMOOK COTJIacHO MPHUJIOKEHHIO 7 K HacTosAleMy PerinamenTy.

[Ipoekt yBenomieHUs: 00 MCIPABIEHUU ONEYATOK WM OIIMOOK, YBEJOMIIEHUE O MPEAOCTaBICHUU
uHpopManuu 06 04epeHOCTH B HOBOM pefaKkiuu J1M00 MPOEKT YBEAOMIIEHUsI 00 OTKa3e B UCIPaBICHUU
OMEYaTOK WJIM OIIMOOK COIJIACOBBIBAETCSI B YCTAHOBJIIEHHOM IIOPSAJKE M NEPEeNaeTcss Ha IOAMHCH
YIIOJIHOMOYEHHOMY JJOJDKHOCTHOMY JIUILY.

3.5.2.4. JIomKHOCTHOE JMIO (HAYAIBHUK OTJAENIa >KUJIUITHOW TOJUTUKH U KUWIMIIHOTO (OoHJa
aaMuHUCTpanuu ['oposenkoro MyHHIIMIIATbHOTO OKpYra) MOANUCHIBAET YBEAOMIICHHE 00 UCIpaBIECHUU
OMEeYaTOK WM OIIMUOOK, YBEAOMJICHHE O IPEAOCTaBICHUH HHPOpMAUMU 00 OYepelHOCTH B HOBOMU
penakuuu MO0 yBegomileHME OO0 OTKa3e B HCHPABICHWU ONEYaTOK MM OMMOOK M Iepeaaer
€ro Ha perucTpalmio.

3.5.2.5. Cnenuanuct, OTBETCTBEHHBIN 3a PETUCTPALIUIO TIOKYMEHTOB, IIOCIIE TOANNCAHUS B TEUEHUE
OJTHOTO paboyero [HA OCYIIECTBISET PEruCTPAllMI0 YBEAOMIIEHHS 00 WCIPaBICHUU OINEYaToK
WIA OMIMOOK, YBEIOMIIEHHS O NpeIOoCTaBlIeHHMM HH(opManmuu o0 OuepeJHOCTH B HOBOW pelakLuu
aub0 yBegoMJIeHME 00 OTKa3e B HCIPABIEHUWU OINEYaTOK WM OIIMOOK IyTeM 3aHECEHMs JaHHBIX
B CHCTEMY JIEKTPOHHOI'O JIOKYMEHTO000pOTa WIIN B JKypHaJl pErHCTPALIUU.

Homep yBenomiieHus 006 uCHpaBieHUU OMEYATOK WM OLIIMOOK, YBEIOMIIEHHS O MPEJOCTaBICHUU
uHpopManuu 00 OYepeAHOCTH B HOBOW pelakuuu JMOO yBeloMJIeHHs 00 OTKa3e B HCIpaBICHUHU
OIEeYaTOK MJIM OLIMOOK MPHCBAaUBAETCSl OJHOBPEMEHHO C €r0 perucrpanueil B CUCTEME 3JIEKTPOHHOIO
JOKYMEHTO000pOTa UM B XKypHaJe perucTpaiuy.

3.5.2.6. Cpox ocylIiecTBICHUS JEeHCTBUIMA:

pacCMOTpPEHHE  JIOKYMEHTOB, IIOATOTOBKA, IOANMCAHWE W  PErucTpalys  yBEIOMIICHHUS
00 HWCIpaBICHUHM ONEYATOK WM OIIMOOK, YBEIOMJIEHHS O MPEAOCTaBICHUH HHPOpPMALUH
00 oOyepeHOCTH B HOBOW peJakiuM JuO0 yBeAOMJIEHHs OO0 OTKa3e B HCIPaBICHUH OIEYaTOK
WU OMMO0K — 4 pabovmx JHS.

3.5.2.7. KpurepueM NpUHATHS pELICHHs OO0 HCHpPABICHWU ONEYaTOK WIM OIIMOOK SIBIISETCS
HaJIM4Yue JOMYIIEHHBIX OMEeYaTOK UIIH OUIHOOK.

3.5.2.8. Kpurepuem nOpuHATHA pemieHHs 00 OTKa3e B HCHPABICHUU OINEYATOK MM OLIMOOK
SBJIIETCS OTCYTCTBUE BBISIBICHHBIX OINEYaTOK WJIM OWIMOOK JHOO OTCYTCTBHE JOKYMEHTOB,
MOJTBEPKIAIOIINX HAJTMUUE OMINOOK MM OTEeYaTOoK.

3.5.2.9. Pe3ynbTaTOM aJMUHUCTPATUBHOTO IEHCTBUS SBISETCS OPOPMIIEHHOE B YCTAHOBJICHHOM
NopsiIKe yBEJOMJIEHHE 00 HCIpaBIEHUM OINEYaTOK WM OLIMOOK, YBEIOMJICHHE O IpEI0CTaBICHUN



nHpopManuu 00 OYEPETHOCTH B HOBOW pEIaKkIuu JMOO YBEIOMJICHHE 00 OTKa3e B HCIPaBICHUU
OTEYaTOK MJTH OIINOOK.

3.5.2.10.®ukcanus pe3yiabrara - 3aHeCeHHEe HWH(MOpPMAIMM B CHUCTEMY JJIEKTPOHHOTO
JOKYMEHTO000POTa WIH B )KYPHAJI PETUCTPALIHH.

3.5.3. Bbljaua JOKYMEHTOB.

3.5.3.1. OcHoBaHueM JyIsl Ha4ajga aAMUHUCTPATUBHOIO AeHCTBUA «Bbljaua 10KyMEHTOB) ABIISETCS
oopMIIEHHOE U TOJINUCAHHOE B YCTAaHOBJICHHOM MOpPSIKE YBEIOMIIEHHE OO0 HCIPAaBJICHUU OIEYATOK
WIA OIMMOOK, YBEAOMIIGHHE O NpPEAOCTaBIeHHH HH(POpMauu 00 OYEepeTHOCTH B HOBOW pEAaKIUU
1160 yBeomiieHHne 00 0TKa3e B UCIPABICHUH ONEYaTOK HIIM OIINOOK.

3.5.3.2. Cneunanuct AJIMUHHCTpAlMd B TEUEHHE OJHOTO paboyero JHS MOCIe MOJIIUCAHUS
W pEeTUCTpaIliu pe3yibTaTa, YKa3aHHOTO B MyHKTax 2.5.4, 2.5.5 Hacrosmero PernamenTa, nnpopmupyer
cnenuanuctoB otaena I'bY HO «VYnonnomouennsii M®L» ['opoaenkoro MyHMIMNAIbHOIO OKpyTa
O TIPHUHATOM PELICHHMH M TOTOBHOCTM JOKYMEHTOB JUIsl BblAaud 3asBUTENO0. llepemaua 1OKyMeHTOB
u3 oraena I'AY HO «M®L] I'opogenkoro MyHUIIMIIAIBHOIO OKPYra» OCYIIECTBISETCS Ha OCHOBaHHUU
KOHTPOJIBHOTO JIUCTA MPOXOXKJIECHHS HOKymMeHTOB. Ilpum mepemadue noxkymentoB B otaen ['BY HO
«YnonaomoueHHbIE MO®IL[» ['opoaenkoro MyHHUIMIIAIBHOIO OKpyra, NpEeAHA3HAYEHHBIX JUIS BbLAYU
3asgBUTENO, creruanucT OTaena NpocTaBiseT B KOHTpoJabHOM aucte naty, @O u noanuce.

3.5.3.3. Pe3ynpTaT yCIyru MO S>KEJIAHUIO 3asSBUTEI BpPYyYaeTCsl €My JIMYHO (TIPEACTaBUTEINIO)
B otaene ['BY HO «Ymnomnomouenuslii MOIL]» [opomenkoro MyHHUIIMIAIBHOTO OKpyra Ju0o
HampaBiigeTcss B (opMe 3JIEKTPOHHOIO JOKYMEHTA, MOANMCAHHOIO YCHJIEHHOW KBaIU(pHUIIMPOBAHHOU
ANEKTPOHHON MOAMKUCHIO YIMOJTHOMOYEHHOTO OHDKHOCTHOTO JIMIA B JIMYHBIM KaOuHer Ha EjnuHoMm
HuTtepHeT-11I0pTase rocyIapcTBEHHBIX U MYHUIMOAIBHBIX yeayr (dyakumil) Hukeropojackoii obmacTu,
EauHoM mopTtane rocyiapcTBEHHBIX U MYHUIIMOAIBHBIX yCAYr (QYHKIWK) B TedeHue 5 pabouux gHEH
CO JHS MOJIY4YEHHUs 3asBJICHUS 00 MCIPABICHUH ONEYaTOK WJIM OIIMOOK AJIMUHUCTpALIUEH.

[Ipy Bblgaue 3asfBUTENIO WIM MPEICTABUTENIO 3asBUTENA pe3yjbTaTa IpeaoCTaBIICHUS
MYHHULMIAJIBHON YCIYrM JIMYHO, 3asBUTENb JODKEH MPEACTaBUTh JIOKYMEHT, YJOCTOBEPSIOIIMMA
JIMYHOCTb, & MPEACTABUTEIb 3asIBUTENS — JOIMOJHUTENBHO JOKYMEHT, MOATBEPKAAOIMINI MOJIHOMOYHUS
[IPEICTaBUTEISI 3asIBUTEIISL.

Pesynbrar  mpenocTaBieHuss ~ MYHULMOAQJIBHOM  YCIYTM  BBIAAETCS  JMYHO  3asABUTEINIO
WM NIPEICTABUTEINIO 3aBUTENS MO POCIIHCh.

3.5.3.4. Kpurepuil mNpUHATUS pELIEHHs MO BBHIOOPY BapuaHTa OTHPAaBKU pe3ysbTara
MIPEIOCTABIICHUSI YCIYT'M 3asBUTENI0 - YyKa3aHUE 3asBUTEJIIEM B pacHUCKe O IpHEME JOKYMEHTOB
WIM B 3asBI€HMM 00 HWCHpPaBICHUH ONEYaTOK WM OWMOOK crmoco0a OTHPaBKH pe3yibTara
MIPEIOCTABIICHUS YCIYTH.

3.5.3.5. Pe3ynbratoM sBIseTcs yBeIOMJIEHME OO UCIpaBIEHUM ONEYaTOK WM OIIMOOK,
YBEJOMJIEHHE O MPEeAOoCTaBIeHUH HH(OpMauy 00 04YEepeHOCTH B HOBOM pelaKiiK JU00 yBEJOMJIEHUE
00 OTKa3e B MCIIPaBJICHUH ONEYaTOK MJIM OIIMOOK.

3.5.3.6. @uxcanus ¢akra OTHpaBKU  pe3ynbTara MPEJOCTaBIECHUS MYHULMIAIBHOW YyCIyru
- OTMETKa B CHCTEME JIEKTPOHHOTO JOKYMEHTOO00POTa UM B KYpHaJe PEeTUCTPaLHH.

3.5.3.7. ®uxkcauus BbIaYU pe3yibTaTa MPEJOCTABICHUS MYHHUIMNAIBHON YCIyrH JHMYHO
3asBUTENIO (TIPEACTABUTENIO) - B CUCTEME DJIEKTPOHHOI'O JIOKyMEHTOOOOpOTa M B PacHHUCKe O MpHeMe
JIOKYMEHTOB.

3.5.3.8. Cpok HampaBiIeHUs pe3ysibTaTa — B TeUEHUE 5 paboumx JHEH co THS MOTydeHUs 3asiBICHUS
00 UCHpaBIE€HUH ONEYATOK WM OMINOOK AJIMUHHUCTPALIUEH.

3.6. ITopsok ocyleCTBIEHUS aIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHON (hopMe, B TOM Uuciie
c wucnoip3oBaHueM EanHOro mnoprasa TroCyJapCTBEHHBIX M MYHUIMNANBHBIX YCIYT ((QYHKIIHIL)
u Ennnoro MHTepHeT-nopTana rocyJapCTBEHHbIX U MyHULIMIAIBHBIX yCIyT (¢yHkumii) Hikeropoackoit
o0nacTu.

3.6.1. [Ina ocymecTBieHUsl MpEeABApUTENBHON 3amMcH mocpenctsoM ExuHoro mnoprana
roCy/lapCTBEHHBIX M MYHULIMIIATIbHBIX ycayr (¢pyHkuuii), Equnoro MHTepHeT-nopTana rocy1apcTBeHHbIX
M MyHUUUOAneHBIX  ycayr (pynkuumit) Hmkeropojackoil oOmact  3asBUTENI0O  HEOOXOJMMO
aBTOPU30BAThCS, 3aT€M BBIOpATh BEJOMCTBO, KOTOPOE OKa3bIBaeT ycnyry (oduc), Aaty u Bpems, yka3zaTh
3alpalIMBaeMble CUCTEMOM JaHHbIE, €CIIM OHU HEe 0TOOPAa3HIUCh AaBTOMATHYECKU:




(haMunIo, UM, OTYECTBO (TTOCTICAHEE - TPU HATMYNN);

HOMED TeneoHa;

aZipec IEKTPOHHON MOYTHI (110 KEJTaHUIO).

3.6.2. ®opmupoBaHue 3asBJICHUS O IMPEIOCTABICHUU HH(DOpMAIUH, 3asiBICHUS 00 HCHpPABICHUU
OIEYaTOK MJIM OIIMOOK OCYIIECTBIISETCS IOCPEACTBOM 3aIllOJHEHMS SJIEKTPOHHOH (OpMBI 3asBIIeHUS
0 TpeAoCTaBIeHUHM HH(OpMAIMM, 3asBICHUS 00 HCHPABICHUU OMNEYaTOK WM OmMHOOK Ha EnuHOM
[opTaje TOCYJAapCTBEHHBIX W MYHUIMNAIbHbIX ycuyr (¢yHkuuii), Enmnom WHrepHer-noprane
TOCY/IapCTBEHHBIX M MYHHUIIMTIANBHBIX ycIyT (dyHKIui) Hrkeropoackoit obnactu 6e3 He0OX0UMOCTH
JONOJTHUTEIBHOH 110141 COOTBETCTBYIOIIUX 3asBJICHUN B KaKoil-1100 nHoM dopme.

[Ipu dopmupoBaHMU 3asBICHUS O NPEIOCTABICHUM HH(OPMAIUM, 3asBICHUS 00 HCIpPABICHUU
OI€YaTOK WJIU OIINOOK 00ecrieunBaeTcs:

BO3MOXKHOCTh TI€4yaTH Ha OyMa)XHOM HOCUTENIE KOMHMU OJIIEKTPOHHOH (OPMBI  3asBICHHA
0 IIPEJOCTaBIEHUH HH(OPMALIUH, 3asIBIE€HUS 00 UCIPABICHNUHU OIIEYaTOK MM OIINOOK;

COXpaHCHHE paHee BBEICHHBIX B OJJIEKTPOHHYIO (GOpMy 3asBICHHS O MPEIOCTABICHUU
uHbopMalny, 3asBlIEHUs 00 HUCIPABIEHUU OINEYaTOK WIM OIIMOOK 3HAaueHUH B JHOOOH MOMEHT
0 KEJIAaHHIO 3asiBUTENsI, B TOM YMCIIC TP BOSHUKHOBEHHH OIIMOOK BBOJA M BO3BpATe JJIsi IIOBTOPHOTO
BBO/1a 3HAUYEHUH B 3JIEKTPOHHYIO (hOpMYy 3asiBIICHUI;

3aI0JIHEHUE T0JIEH 3JIEKTPOHHOW (OPMBI 3asBJICHUS O MPEAOCTaBICHUU HUH(DOpPMALMU, 3asBICHUS
00 MCIpaBJIeHUM ONEYaTOK MJIM OMIMOOK /10 Hayaja BBOJA CBEJIEHHUI 3asBUTEJIEM C HCIOJIb30BAHHUEM
CBEIEHHWH, pa3MENICHHBIX B (heAepaybHONW TOCYAapCTBEHHOW HWH(POpPMAaMOHHOW cucTteMe «EmuHas
cucreMa MJIeHTH(UKAIKUU U ayTeHTU(UKALUU B HHPPACTPYKTYype, oOecrieunBatomieil nHPOpMalMOHHO-
TEXHOJIOTUYECKOEe B3aUMOJICHCTBUE WH(POPMAIMOHHBIX CHUCTEM, HCIOIB3YEMBIX JUIS TPEIOCTABICHUS
rOCYJapCTBEHHbIX M MYHHULUNAIBHBIX YCIYr B 3JEKTPOHHOM (hopMme», CO3JaHHON B COOTBETCTBUU
¢ nocraHoBieHueM [lpaButenbctBa  Poccuiickoit  ®epepanuun ot 28  HosOps 2011 1.
Ne 977 «O denepanbHOil rocynapcTBeHHOW uH(oOpMamuoHHON cucreme«EnuHas —cucrema
uaeHTUGUKAMM W ayTeHTH(uKanmu B wuHDpacTpykType, obecneunBaromeir uHGOOpMaIMOHHO-
TEXHOJIOTHYECKOE B3auMOJecTBUE MH(POPMALIMOHHBIX CHUCTEM, HCIOJIb3YEeMbIX AJIS IMPEJOCTaBICHUS
TOCYJapCTBEHHBIX W MYHHUIMIIAJIBHBIX YCIYr B O3JEKTPOHHOH Qopme» (mamee - eamHas cUcTeMa
UACHTUGUKAIMM W ayTeHTU(UKALMU), W CBEJCHMH, pa3MelleHHbIXx Ha Eaunom mnoprtane
roCy/lapCTBEHHBIX U MYHULIMNAIBbHBIX ycayr (QyHkiwmii), Ennnom MHTEpHET-TIOpTane rocy1apcTBEHHBIX
U MyHUIMNAJIbHBIX ycayr (dyHkouif) Hiokeropoackoit obnactv, B 4YacTH, Kacarolleilcss CBEICHMH,
OTCYTCTBYIOIIIUX B €IUHON CUCTEME UJICHTU(PUKALUU U ayTeHTU(PUKALUY;

BO3MOKHOCTh BEPHYTBbCSI Ha JH0OOH W3 3TaloB 3allOJHEHMS DJIEKTPOHHOH (HOpMBI 3asBICHHS
0 IPEIOCTaBIEHUU HH(OPMALIUHY, 3asBICHHUS 00 UCIPABICHUH ONEYaTOK WM OMMOOK O€3 MoTepu paHee
BBEJICHHOM HH(pOpMaInH;

BO3MOXXHOCTh JIOCTYyIA TpakJaHMHa Ha EanHOM moprane rocyaapCTBEHHBIX W MYHHIIMIAIbHBIX
yeayr (¢yakumii), Enuaom MHTepHeT-nopTane rocyJapCTBEHHbIX U MYHUIMNAIBHBIX YCAYT ((QyHKIIHI)
Huxeropoackoit obnacté K paHee MNOJAAHHBIM UM 3asBICHHI0O O MPEIOCTaBIECHUU HH(POpMaIuH,
3asBJICHUIO 00 MCIPABJICHUH ONEYaTOK UM OIMOOK B TEUEHUE HE MEHEE OJJTHOTO T'0/1a, a TAKXKEe YaCTUYHO
c(OpMUPOBAHHBIM 3aIpOCaM - B TEUEHHE HE MEHEE 3 MECSLIEB.

CdhopmupoBaHHOe 3asiBI€HHE O NPEAOCTABICHHMM HWHPOpPMALUH, 3asBICHHE 00 HCHpPABICHUU
OleyaTOK WJIM OWIMOOK HampaBiseTrcss B AJMHMHHUCTpalMIO MOCpeAcTBOM EnuHoro moprana
rOCYJapCTBEHHbBIX U MyHULMNAIBHBIX YCIyT (¢yHkmit), Enunoro MHTEpHET-MIOpTaa TOCYAapCTBEHHBIX
1 MYHULUNAIBHBIX yeuyT (¢yHkiuit) Huxeropoackoit obnactu.

3.6.3. AnmuHucTpanms oOecrneyrBaeT NpUEM 3asBJIEHUS O IPeJOCTAaBICHUH HH(OPMAIHH,
3asiBJIEHUs 00 HCIPABJIEHUU OMNEYAaTOK WJIM OIIMOOK M €r0 PErHUCTPAlUIO B CPOK, YKa3aHHBIH B MYHKTE
2.18 mnacrosmero Pernmamenrta, 6e3 HEOOXOAMMOCTH TOBTOPHOTO TMpPEJICTAaBICHUS Ha OyMa)XHOM
HOCHTETIE.

[Tocne peructpanuu 3asBi€HHE O TNPEIOCTABICHUM WH(POpPMALMH, 3asBI€HHE 00 HCHpaBICHUU
OMeyaTOK WM  OIIMOOK  HalpaBisieTcs B CTPYKTYpPHOE  MOApa3/ieleHHe, OTBETCTBEHHOE
3a MIPEOCTABJIEHNE MYHULIUIIAIbHON YCIIYTH.

[locne npuHATHA 3asBI€HUS O TMPEAOCTaBICHUM WH(GOpMAaLMU, 3asBICHUS 00 HCIpaBICHUU
OMEYaTOK MJIM OLIMOOK CHEeUUAINCTOM OTJeNa SKWIMIIHOM TOJIMTUKA U OSKWIMIIHOTO (oHIa
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AJZIMUHUCTpAIMM CTaTyC B JINYHOM KaOMHeTe Ha EMMHOM mopTalie rocyJapCTBEHHBIX U MyHULIMIAIBHBIX
yenyr (pynkuit), Enunom MHTEpHET-IOpTaie rocyJapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT ((DyHKITHI)
Hwxkeropoackoit o61acTu 0OHOBISAETCS A0 cTaTyca "MpUHATO".

3.6.4. Ilpuem 3asBiCHHS O MPEIOCTABICHUN WH(OPMAIIUH, 3asBICHUSI 00 MCIPABICHUU OTEYATOK
WIA OIIMOOK, NOCTYNHMBIIMX B AJIMHHHUCTpauuro  uepe3 ExauHbpli mnopTranm TrocyaapCTBEHHBIX
¥ MyHULIMOAIBHBIX ycayr (¢yHkuuit), Enunsii MHTEpHET-MOpTaN TOCYAaPCTBEHHBIX U MYHULIUTIAIBHBIX
yeayr (pyHkuuit) Huxkeropockoil 0651acTy, OCyIIecTBIAETCS HE MO3Hee pabodero JHs, ClelyroIero
3a JJHEM TOCTYIUICHUS €0 B AJIMUHUCTPALIHIO.

Crnenuanuct AJMUHUCTpallMM HE IO3JHEE CIEAYIOIIEro pabodero AHA CO JHA IOJIY4eHUs
3afBJICHUS O TMPENOCTaBICHUU HH(OpMaIUK, 3asBICHHUA OO0 MCIPABICHUH ONEYAaTOK WM OLIMOOK,
[IOJJAHHOTO B (OpME 3JIEKTPOHHOIO JOKYMEHTa, YBEJOMIISIET B JJIEKTPOHHOM (hopMe O IOITy4EeHUH
3asBJICHHUS O MPEJOCTaBICHUN MH(POPMAIUH, 3asBICHUsT 00 MCIPABICHUU OIEYATOK WM OMIMOOK JIMOO
00 OTKa3e B IpueMe JOKYMEHTOB;

3.6.5. Pe3ynpTar mpenocTaBleHUs] MYHUIMIIAJIBHON YCIyrH MO BBIOOPY 3asBUTENS MOXET OBITH
HanpasjeH eMy B (hopMe 3JIEKTPOHHOI'O JOKYMEHTa, MOJAMUCAHHOIO YCHJICHHOM KBalU(UIMPOBAaHHOMN
AJIEKTPOHHOW TIOJMHCHIO YIMOJTHOMOYEHHOIO JOJDKHOCTHOTO JIMIA B JHYHBIA KabunHer EnuHoro
WHTepHeT-nopTana rocyJapCTBEHHbIX U MyHMLIMIAIBHBIX ycayr (dyHnkuuit) Hukeropoackoit obiacru,
Enusblil mopTan rocy1apCTBEHHbIX U MYHULUIIANBHBIX YCIYT (QYHKIUI).

3.6.6. 3asBuUTEIb MMEET BO3MOXKHOCTb IIOJy4eHHMs HHGPOpMAlUU O XOJ€ MpelOoCTaBICHUS
MYHHULMIIAJILHON YCIYTU B COOTBETCTBUM C IMYHKTOM 1.3Hacrosiero PernamenTa.

IIpu npenocTaBieHN MyHULIMIAIBHON YCIYTH B 3JEKTPOHHOM (hopMe 3asBUTEIIO HANIPABIIACTCS:

yBeomiieHHe 00 0TKa3e B IpUeMe IOKyMEHTOB;

YBEJIOMJICHHE O MpPUEME M PETUCTPalMM 3asBJICHUSA O MPEAOCTaBICHUM MH(DOPMAIUM, 3asBICHUSA
00 HMCIIpaBIICHUH OTEYAaTOK MM OLIHOOK;

YBEJIOMJICHHE O PE3YJIbTaTe NMPEeI0CTABICHNS MYHUIIUIAIBHON YCIIyTH;

pe3yabTaT MPEAOCTaBICHUS MYHHIIUIAIBHOW YCIYTH.

IV. ®OPMbI KOHTPOJIA 3A UCIIOJIHEHUEM PEINTAMEHTA

4.1. KoHTponb 3a TOJHOTOMW M KadeCTBOM IIPEAOCTABICHMUS MYHULMIAIBHONW  YCIYyTH,
3a cOOJIOZICHHEM IOCIIEA0BATEILHOCTU JAECUCTBUM, ONpPENEICHHBIX aJMUHUCTPATUBHBIMU MPOLEAYPAMHU
10 NPEAOCTaBICHUIO MYHUIMNAIBHON YCIYTH, IPOBOAMUTCSA IyTEM IPOBEAEHUS MPOBEPOK, BBISBICHHUS
U YCTpaHEHUs HapylieHud. Dopmbl KOHTPOJIS BKIIOYAIOT B ce0s TEKyIIMH (BHYTPEHHUI) KOHTpPOJb
Y IIPOBEJICHHE IIJIAHOBBIX U BHEIUIAHOBBIX NTOBEPOK.

4.2. Texkymmuii (BHYTPEHHHI) KOHTPOJb OCYIIECTBIISIETCS TIyTeM TPOBEPOK COOIIOICHUS
U WUCIOJHEHMsS TIOJIOKEHMM  HacTodwmero PermameHta, B TOM  YHCIIE€  yCTaHaBIWBAOLIUX
MOCJIEI0BATENBHOCTh  JIEUCTBUN,  ONPENENICHHBIX  aJMUHUCTPATUBHBIMU  IPOLEAYypaMH, CPOKH
OCYILIECTBIEHUS AJIMUHUCTPATUBHBIX NPOLEAYP, MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB Poccuiickoi
@enepaunn, Huxeropoackoid o007aCTM M MYHMIMNAIBHBIX IMPABOBBIX AaKTOB  MYHHUIIMIAJIBHOTO
obpazoBanust  ['opozerkoro MYHULIAIATIBHOTO OKpyTa, yCTAaHABJIMBAIOUIMX  TpeOOBaHUsA
K [IPEI0CTaBJICHNUIO MYHUIIUTIATILHON YCIIYTH.

4.3. KoHTponb 3a MOJTHOTOM M KAauyeCTBOM IPEJOCTABICHUS MYHHMIMIAIBHOM YCIYrd BKIIIOYAET
B ce0sl MpoBe/IeHNE IPOBEPOK, BHISIBJICHHE U YCTpAaHEHHE HapYyLICHH MpaB 3asBUTENEH, pacCMOTpPEHHE,
MPUHATHE PEIICHUH U MOJArOTOBKY OTBETOB Ha 0OpallleHus, CoJIeprKalllie jKkano0bl Ha peleHns, JeUCTBUS
(Oe3nelicTBUE) TOMKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a MPEIOCTABIEHNE MYHUILIUTIATBHON YCIYTH.

4.4. IleppuoauyHOCTH  OCYLIECTBICHHS IUIAHOBBIX IIPOBEPOK  YCTaHABIMBAETCA  IJIABOMU
aIMUHHUCTpAllMM  MYHULUNAIbHOIO  oOpa3oBaHusi [ opojienkoro  MyHHIMNAJIBHOTO  OKpYyTa,
HO HE PE’Ke OJTHOrO pasa B rOJl.

4.5.BHernuiaHoBble MPOBEPKH MPOBOJATCSA B ciydae MOIy4deHHs] oOpauieHuil (3kanob) 3asBuTeneit
Ha JeiictBus (Oe3neiicTBUEe) TOMKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPEIOCTaBICHHE MYHHIIMIATbHOU
YCIIyTH, a TakKe B CBSI3U C IPOBEPKON YCTpaHEHHUs paHee BBIABIECHHBIX HApPYLIEHUN HACTOSILIErO
Pernamenra.
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4.6.KonTposnb 3a TPEAOCTaBICHUEM MYHULMNAIBHONW yCIYIM CO CTOPOHBI  TPaKIaH,
UX OOBEIWHEHUN U OpraHu3aluidi OCYIISCTBISETCS MyTeM MIIMPOKOTO JOCTyna K wuH(popMaun
0 JesTeNIbHOCTH AJIMUHHUCTpALMU, BKJIIOYas BO3MOXKHOCTh MOJYy4YeHHUS HHGOpManuud 1o Tenedony,
a TaKk)Ke B MMCbMEHHOM WM AJIEKTPOHHOU (popMe T0 3arpocy.

4.7 JIOJT>KHOCTHOE  JIMIIO HECeT IMEpPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIOJEHHE CpPOKOB
Y TIOPsI/IKA TPEIOCTaBICHUSI MYHUIIUIIAIBLHON YCIYTH.

[lepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHOTO JIMIIA OHpENeNsieTcs €ero  JOJKHOCTHOM
UHCTPYKLUEH.

4.8. Ilepeyens Jnll, OCYIIECTBISIONUIUX KOHTPOJb 32 MPEIOCTABICHUEM MYHHUIMIAIBHON YCIYTH,
YCTaHABIIMBAETCS HOPMATUBHBIMU MPABOBBIMHU aKTaMU AJIMUHHUCTPALIUH.

4.9.3agBuUTenb BIpaBe MONYy4aTb HHGPOPMAIUIO O MOPAIKE MPEIOCTaBICHHUS MYHULIUINAIbLHOU
YCIIyTH, HANpaBIsATh 3aMEUaHUs U NPEUIOKEHHUS 10 YIy4yIIEHHIO KayecTBa IPEIOCTABJICHUS
MYHUIIMIIAIHOM YCIYTH, a TAK)KE OLICHUBATh KAueCTBO MPEAOCTABICHNUS MyHUIIMITAILHON YCIIYTH.

V. JOCY IEBHBIN (BHECY IEBHBII) TIOPSIIOK OBXKAJIOBAHMSI PEILIEHUI
U JEMCTBUH (BE3AEUCTBUS) AJIMUHUCTPALIUU U EE JJOJDKHOCTHBIX JIMLI,
[IPEJOCTABJISIIOILNX MYHULIUIIAJIBHVIO YCIIVTY

5.1.3asBuTens BOpaBe MoJaTh KajloO0y Ha pemieHus U (uiau) JedctBus  (Oe3nercTBHE)
aJIMMHUCTPAIIM, €€ JOJDKHOCTHBIX IIMI, MPHHATHIX (OCYHIECTBICHHBIX) B  XOJ€ MPEIOCTaBICHUS
MYHHUIIUMIIAJbHON YCIYTH.

5.2. XKanoba momaercs B AJAMHMHHCTpAIMIO B MHCbMEHHON (opMmMe, B TOM YHCIEC TPU JTHYHOM
IIpUEME 3asiBUTENISA, WIH B AIIEKTPOHHOM BH/IE.

XKanoOy Ha pemienust u aeiicTBus (0e31eHCTBUE) CTPYKTYPHOTO MOapa3AesieHuss AJIMUHUCTPAIIHH,
MOJKHO TOJIaTh B MUCBMEHHOM (hopMe, B TOM YHCIIE TIPH JINYHOM TIPHEME 3asBUTEIIS, I B DJICKTPOHHOM
BHJI€ B AIMUHHUCTPALIHIO.

[Tpuem xanob B MMCbMEHHOH (hopMe OCYIIECTBISAETCS AMHUHUCTPALIMEH B MECTE MPEIOCTABICHHUS
MYHHUIIMIIAIBHOM YCIIyrd (B MecTe, TJe 3asBUTENb IOJIaBajl 3allpoC Ha MOJyuYeHHUE MYHUIIUINATbHOU
YCIIyTH, HapyllleHHue NopsaKa KOTOpor o0xaiyercs, 1100 B MeCTe, Ie 3asBUTENIEM IOJyYeH pe3yibTar
yKa3aHHON MyHMIIUIAIBHOM yCIYTH).

Bpems npuema xano0 JOKHO COBMAIaTh CO BPEMEHEM IPEI0CTaBICHNUS MyHUIIMITAIBHON yCITyTH.

XKanoba B mucbMeHHOH opMe MOKET OBITH TAaK)KE HampaBleHa 1Mo TOYTe.

B cnydae mnopgaum kanoObl TpU  JIMYHOM TpUEME 3asBUTENb MPEACTABIAET JOKYMEHT,
YIIOCTOBEPSIOLINI €0 JUYHOCTh B COOTBETCTBHMHM € 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

5.3. UudopmupoBanue 3asBUTENICH O MOPSAIKE MOJAYH U PACCMOTPEHHS JKaTOOBI OCYIIECTBIISETCS
B COOTBETCTBUU € MyHKTOM 1.3 HacTosmero Pernamenra.

5.4. JlocyneObHoe (BHecymeOHOe) oOajgoBaHUE peIICHWH u  JedcTBUil  (0e31eicTBU)
AJMUHUCTpAIMKU, €€ JOJDKHOCTHBIX JIUI], a Takke pemeHud u (wnm) aevictBuii (6e3neiictusi) MOI],
pabotarka M®I] ocymiecTBasieTcss B COOTBETCTBUH C:

OenepanbHbiM 3akoHOM OT 27 wutons 2010 r. Ne 210-®@3 «O06 opraHuzanuu MpeaoCTaBICHUS
rOCyJAapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY;

nocraHoBieHueM [IpaBurenbcrtBa Poccuiickoit ®enepamuu ot 20 HostOps 2012 r. Ne 1198
«O  (denepanpHOl TOCYyIapCTBEHHOW WH(OOPMAIIMOHHOW CcHCTeMe, O0O0€CIeUnBaIOIIe MpoIecc
nocyneOHoro (BHecyneOHOro) oOKaloBaHWs pelleHud W jaelicTBuil (Oe34eicTBUSI), COBEPIICHHBIX
MIPY NPEAOCTaBICHUN TOCYITaPCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIYT»;

nocraHoBieHueM IlpaButenscTtBa Poccuiickoir @enepanuu ot 16 asrycra 2012 1. Ne 840
«O mopsake Mmojayd M paccMOTpeHMs kanoO Ha pernieHust U aeiictBus (6e3xaelicTBue) (enepaabHbIX
OpPTraHOB HUCIIOJIHUTEIBHON BIACTH M MX JOJKHOCTHBIX JIHII, (DeIepaTbHBIX TOCYIaPCTBEHHBIX CITYKaIUX,
JOJDKHOCTHBIX ~ JIMII  TOCYJIAapCTBEHHBIX  BHEOWKEeTHBIX  (oHmoB  Poccuiickoit ~ dexepanuw,
rOCy/IapCTBEHHBIX ~ KOPHOpAIMii, HAJAETIEHHBIX B COOTBETCTBUU C (QeAepalbHBIMU  3aKOHAMHU
MOJIHOMOYUSIMU IO MPEIOCTABIEHUIO TOCYAApCTBEHHBIX YCIYT B YCTaHOBJIEHHOU cdepe NeaTeabHOCTH,
U UX JIOJDKHOCTHBIX JIML, OpraHu3alui, NpeaycMOTpEeHHbIX YacThio 1.1 cTtathu 16 @enepanbHOro 3aKoHa



«O0 opraHuzanuy MpeoCTaBICHUs] TOCYIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT», U UX PaOOTHUKOB,
a TaKke MHOTO(YHKIIMOHAIBHBIX [IEHTPOB MPEIOCTABICHUS FOCYJaPCTBEHHBIX 1 MYHULIUIAIBHBIX YCIYT
U UX pabOTHHUKOB.

JIONIOJTHUTENBHO BIPABE YKa3aTh MyHHUIIMIIATbHBIA HOPMATUBHBIA aKT 00 00KaJIOBaHUU.

5.5. 3asBuUTENb MOXET OOpaTHThCAd C KajgoOol Ha jgelcTBus (Oe3deiicTBUE) pelieHus
u (wm) neiictBus (6e3aelicTBrue) AIMUHHCTPAINK, €€ JOJDKHOCTHBIX JIUI], B TOM YHCIIE B CIEAYIOIIUX
clIyJasx:

a) HapylIEHHE CPOKa PErucTpaluy 3a1poca 3asBUTENS O IIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH,
3ampoca, ykazaHHoro B ctatbe 15.1 ®epepanbHoro 3akonHa ot 27 wutwons 2010 r. Ne 210-P3
"O6 opraHu3alMM TPEIOCTABICHUS TOCYJApCTBEHHBIX M MYHHLIMIAIBHBIX ycayr" (mocnenHee
YKa3bIBa€TCS B TOM CJy4dae, €ClIM MyHULMIIAIbHAs yClIyra IpeloCTaBIseTCs IOCPEACTBOM KOMILIEKCHOTO
3amnpoca);

0) HapyIlIeHHEe CPOKa MPEIOCTABICHUS MyHUIIMITAIbHOM YCIIyTH;

B) TpeOOBaHUE MPEIOCTABICHUS 3asiBUTEIEM JTOKYMEHTOB WM MH(OpMAIK OO0 OCYIIECTBICHHUS
NEUCTBUM, NPEACTABICHHE WM OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHUBHBIMU
nmpaBoBbIMU akTamu Pocculickoit ®enepanny, HOPMAaTUBHBIMHU IIPABOBBIMM akTaMu Hukeropouckou
o0nacTd, HOPMAaTHUBHBIMH  TIPABOBBIMH  aKTamMH [ OpOAELKOro  MYHULHUIAIBHOTO  OKpYTa,
JUIS IPEIOCTABIICHNS MyHUIIUIIAIBHOM YCIIyTH;

I) OTKa3 B IpHUEeMe JTOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMU akTamu Pocculickoil ®enepanny, HOPMAaTHBHBIMH IIPABOBBIMM akTaMu Hukeropouckou
o0nacTv, HOPMATUBHBIMM  TPAaBOBBIMM  akTaMd  [OpOJEUKOro  MYHMIMIIAJBHOTO  OKpyra
JUIS IPEIOCTABIICHNS MYHULIMIIAILHOM YCIIyTH;

1) OTKa3 B MPEAOCTaBICHUHU MYHUIIUIIATBHON YCIYTH, €CIIM OCHOBaHUS OTKa3a HE MPEeIyCMOTPEHBI
(benepanbHBIMU 3aKOHAMH M TPUHSATHIMH B COOTBETCTBUU C HUMHU WHBIMH HOPMATHBHBIMH TPAaBOBBIMH
aktamu Poccuiickoii ®enepariy, HOPMATHBHBIMU MPaBOBBIMU akTaMu Huxeropojackoii obnacTw,
HOPMAaTUBHBIMH ITPAaBOBBIMU aKTaMu ['0pOJEeIIKOro MyHUIIMIIAIBHOTO OKPYTa;

€) 3arpeboBaHHMe C 3asBUTENS NpPHU MPEJOCTABICHUH MYHULUIIAIBHON yCIyTH IUIATHI,
HE MPEIyCMOTPEHHON HOPMAaTUMBHBIMU MHpPaBOBbBIMH akTaMu Poccuiickoit ®denepannu, HOpMaTUBHBIMHU
MpaBOBBIMU akTamMu Hipkeroponackoit o6macTv, HOPMAaTHUBHBIMH IIPAaBOBBIMH akTaMu [ opojenkoro
MYHHIIMIIAJIBHOTO OKPYTa;

) OTKa3 AJMMHUCTPALMH, €ro JOKHOCTHOTO JIMIA B UCHPABICHUHU JIOMYIIEHHBIX UMM OIEYaToK
U OIMOOK B BBIJIAHHBIX B pE3yJIbTaTe MPEJOCTABICHUS MYHULUMAIBHOM YCIYIM JTOKyMEHTax JH0o
HapylICHUE YCTaHOBJIEHHOI'O CPOKA TaKUX MCIIPABICHUN;

3) HapylleHHWE CpOKa WWJIM NOpsAAKa BBbIJAYM JOKYMEHTOB IO pe3yibTaTaM IpelOoCTaBICHUS
MYHHUIMIIAJILHON YCIIyTH;

M) TPUOCTAHOBIIEHWE  MPEAOCTaBICHMUS  MYHMUIMNAJIbHOW  YCIYrd, €CIM  OCHOBaHUS
IIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (esiepaibHbIMI 3aKOHAMU M MPUHATHIMU B COOTBETCTBUU C HUMHU
WHBIMM HOPMATHBHBIMHA TMpPAaBOBbIMM akTamu Poccuiickoil ®eaepanuu, 3aKOHAMH W HWHBIMHU
HOPMAaTHBHBIMU MpPAaBOBBIMU akTamMu Huxeropojackoil o0iacTu, HOPMAaTHUBHBIMH INPABOBBIMH aKTaMHU
['oponenkoro MyHUIIMIAIBHOTO OKPYTa;

K) TpeOoBaHWE Yy 3asiBUTENs IpPH TNPEAOCTABICHUM MYHMLUNAIBHOW YCIYTH JOKYMEHTOB
Wi UHQOpMAlMM, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh  KOTOPBIX HE  yKa3bIBaJIUCh
OpU TEpPBOHAYAJIBHOM OTKa3e B IpPUEME JIOKYMEHTOB, HEOOXOJUMBIX JJsi MPeJOCTaBICHUS
MYHHUIMIIAIBHON YyCIIyTH, 00 B MPEJOCTaBICHUN MYHUIIMIAIBHON YCIYTH, 3a UCKJIIOUEHUEM CIIy4aeB,
IIPEyCMOTPEHHBIX MYHKTOM 4 yactu 1 craten 7 denepanbHoro 3akoHa ot 27 urong 2010 r. Ne210-D3
«O0 opranuzanuu npeaoCTaBIeHUs FOCYyIapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT).

5.6. B anexTpoHHOM BHJIE 5ka1006a MOXKET OBITh MOAaHa 3aBUTENIEM ITOCPEICTBOM:

a) o¢uuManbHOrO  caiiTa  OpraHa,  NPEJOCTaBISIONIET0  MYHHUIMIAIBHYIO  YCIYTY,
B UH(OPMALIMOHHO-TEIEKOMMYHUKAITUOHHON ceTH «HTepHeT;

0) (denepasbHOW  TOCYNAapCTBEHHOW  WHGOPMAIMOHHOW  CUCTeMbl  «EmWHBIA  mopTan
rOCYJapCTBEHHBIX U MYHHLMIAIBHBIX YCIYT (PyHKINN)»;

B) mnoprana QenepaqbHOl TrocynapcTBeHHOW HWHGOPMAIMOHHON CHUCTEMBI, OOecrneunBaroei
mporecc aocynebHoro (BHecyqeOHOro) oOkajgoBaHMS pelleHud U JnedcTBuil  (OesneiicTBus),
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COBEpIICHHBIX MpPU MPEJOCTABICHUH TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT OpraHaMH,
MPEIOCTABISIONMIMMI TOCYIApCTBEHHbIE M MYHHIIMIIANBHBIE YCIYTH, WX JODKHOCTHBIMHU JTUIIAMH,
roCy/IapCTBEHHBIMU W MYHHIMIAIBHBIMHU CIY>KalIUMH (Jlajee - cucreMa JocyAeOHOro o0XalloBaHUs)
C UCIIOJIb30BaHUEM HH()OPMAITMOHHO-TEIIEKOMMYHHUKAIIMOHHOH ceTH «HTepHeT».

5.7. Kanoba nomkHa coaepKaTh:

a) HaUMMEHOBAaHUE CTPYKTYpPHOIO IMOApa3JeleHus AJMMHUCTPALMM, JOJKHOCTHOIO JIMLA
aJIMMHUCTpAlMM JTUOO MYHUIIMIIAJIBHOTO CIYXAIlIero, pelieHus U JeicTBus (0e3neiCTBUE) KOTOPBIX
00KaTyIOTCS;

0) damMuiuio, UMsA, OTYECTBO (IIPU HAIWYWHU), CBEICHUS O MECTE J>KHTEIbCTBA 3asABUTEIS -
¢du3nueckoro nuIa, a Takke HoMep (HoMepa) KOHTakTHoro TenedoHa, aapec (agpeca) SIEKTPOHHOM
MOYTHl (MPU HAIMYMHK) M MOYTOBBIA ajapec, M0 KOTOPBIM JOJDKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO
(32 uWCKJIIOUYEHHEM cllydas, Korjga xamo0a HampaBiseTcs MOCPEICTBOM CHUCTEMBI JOCYIEeOHOTO
o0rkajoBaHus);

B) cBemeHus 00 OOXKaTyeMblX pEIICHUSX | JeHCTBUSX (0e3IeHCTBUU) CTPYKTYPHOTO
nojpasaesieHus AJMHUHUCTPALMU, MPEAOCTABISAIONIET0 MYHULUIAIBHYIO YCIYTy, €ro JAOHKHOCTHOTO
nuna 1100 MyHUITUIATIBHOTO CITYXKAIero;

I) JO0BOJABI, HAa OCHOBAaHMHM KOTOPBIX 3asBUTENb HE COTJAaCeH C pEIIeHHEeM U JACHCTBHEM
(6e3neiicTBMEM) OpraHa, MPEAOCTABIISIONIETO MYHUIIMIAIBHYIO YCIYTY, €r0 JIOJDKHOCTHOTO JIMIA JTUOO
MYHHIIMIIAIBHOTO CIYXKAlIero. 3asBUTENEM MOTYT ObITh MPEACTABICHBI TOKYMEHTHI (MPU HAIUYHH),
MIOITBEP K IAIOLIUE TI0BO/IbI 3asBUTEIS, TMO0 UX KOIIUH.

5.8. B cnyuyae momaym KanoObl Ha JUYHOM IIPHUEME 3asBUTENb MPEACTABISET JOKYMEHT,
YAOCTOBEPSIOUIUI €ro JINYHOCTh, B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickoi denepannm.

5.9.B cnyuae, ecnu xanoba nojgaeTcs yepe3 MpeICTaBUTENs 3asBUTEINS, MPEACTABIAETCS JOKYMEHT,
MOATBEPXKAIOIIUN JIMYHOCTh MPEACTABUTENS, a TaKXKe JOKYMEHT, HOJATBEP)KIAOLINI MOJIHOMOYHUS
Ha OCYILIECTBICHHE MACHCTBHI OT WMEHHU 3asBUTENi. B KadecTBe JOKYMEHTA, IOATBEPIKAAIOIIEro
MOJTHOMOYHMSI Ha OCYIIECTBICHHWE JCWCTBUH OT HWMEHH 3asBUTENS, MOXKET OBITh NpeAcTaBIcHA
odopmIleHHas B COOTBETCTBUH € 3aKOHOaTeNbCcTBOM Poccuiickoit denepaninu J0BEpEHHOCTb.

[Tpu monmave xanoObl B 3JIEKTPOHHOM BHJIE JTOKYMEHTHI, YKa3aHHbBIC B HACTOSIIEM ITYHKTE, MOTYT
OBITh MIpE/CTaBICHb B OPME IIEKTPOHHBIX JIOKYMEHTOB, MOJIMUCAHHBIX AJIEKTPOHHON MOJIMUCKHIO, BUJ
KOTOPOM MpenycCMOTpPEH 3akoHomaTenbcTBoM Poccuiickoit @enepaumu. [lpy 3TOM  JOKyMEHT,
yIIOCTOBEPSIOUINI TNYHOCTh 3asBUTENIS, HE TpeOyeTcs.

5.10. 3asBuUTEns MMEET MPaBO OOpPAaTUTHCS B AJIMUHUCTPALMIO 32 MOJIY4YeHHEM HH(pOpMaluu
U JOKYMEHTOB, HEOOXOIUMBIX JJIsi 000CHOBAHHUS U PAaCCMOTPEHUS JKaTOOBI.

5.11.Kano6a, nocrynusiias B AAMUHUCTPAIINIO, TTOJICKUT PETUCTPAIIMU HE TTO3/THEE CIICIYIONIETO
3a JHEeM ee MOCTyIieHus pabodero qus. XKamoOa paccmaTpuBaercs B TeueHue 15 pabouux nHEH co IHs
€e  perucrpaluu, eciad  Oojee  KOPOTKHE  CPOKHM  PACCMOTPEHHUs,  YIMOJIHOMOYEHHBIMU
Ha €€ pPacCMOTPEHHE OpraHaMHM HE YCTaHOBJICHBI. B ciyuyae oOkajoBaHHsl OTKaza AJIMUHUCTpAIUH,
JNOJDKHOCTHBIX — JIMI  AJMHHHMCTpPAlMM, OCYILIECTBISIONIMX IOJHOMOYHS MO  TPEAOCTaBICHUIO
MYHHIIMIIATBHOW yCIYTH, B TMpHEME JOKYMEHTOB Yy 3asBHUTeNs JHOO B HCHPABICHUU OMYIICHHBIX
OMeyaTOK M OWIMOOK WM B Ciy4ae O0OKaJoBaHMsI HApyLIEHUS YCTAaHOBJIEHHOTO CpOKa TaKuX
UCIPaBIIEHUH — B TeUeHHE 5 pabounx AHEH CO JTHS €€ PEeruCTpaIlHH.

B cnyuae, ecnu mpuHsATHE pElICHHS MO >kajgo0e HE BXOAUT B KOMIIETCHIIMIO AJIMUHHUCTpAIUH,
AQMUHUCTpalMss B Te4YeHHe 3 pabouyux JHEH cO [HA €€ PErucTpaluy HalpaBiseT Kanoly
B YIIOJIHOMOYEHHBI Ha €€ pacCMOTpeHHe OpraH W B NMUCbMEHHOH (opme, MHPOPMUPYET 3asiBUTEIS
0 TepeHanpaBIeHUN kaao0bl. [Ipu 3TOM CpOK paccMOTPEHHUS KATOOBI UCUUCIISETCS CO THS PETUCTPALlUU
KaJIoObI B YITOJIHOMOYEHHOM Ha €€ pacCCMOTPEHHE OpraHe.

Cpok  paccMOTpeHHs JKAIOOBl WCYHUCISAETCS CO JHS  PErHCTpalliil  TaKoW  KaluoObl
B YIIOJTHOMOYEHHOM Ha €€ pPaCCMOTpPEHHUE OpraHe, IPeJ0CTaBISIONIEM MYHHUIIUIIAIbHbIE YCIYTH.

5.12. JKamoba Ha pemeHuss u JAedcTBUS (Oe31EHCTBHE) OPraHoB, NPEAOCTABISAIOLINX
MYHUITMTIATBHBIE YCIYTH, U WX JTOJDKHOCTHBIX JIMIl, MYHHUITUTIATBHBIX CITyXKaIINX, MOXKET OBITh IO/JIaHa
3agButenieM uepes MOII[. Ilpu mnocrymnenun Takoi >xanod6sl M®PL] obecneunBaer ee mnepenavy
B YIIOJJHOMOYEHHBII Ha €€ pacCCMOTPEHHE OpraH, IPeACTaBISIIOIINA MyHUIIMTIAIBHYIO YCIIYTY, B TIOPSIKE,
YCTaHOBJICHHOM COTJIAIIEHUEM O B3aMMOJICHCTBUH MEKIY TOCYIapCTBEHHBIM OIO/IKETHBIM YUPEKICHHEM
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Hwxkeropoackoit o6mactu  «YTMOTHOMOYEHHBI MHOTO(QYHKITMOHAIBHBIA IIEHTP TPEIOCTaBICHUS
TrOCYJapCTBEHHbIX M  MYHHMLHMIIAIBHBIX YCIyr Ha Tepputopun Hipkeropoackoit — obmactu»
u AnmuHMcTpauueil (majee - cornamieHue o B3aumozelctBuum). lIlpm sTom Takas nepenaua
OCYILECTBIISICTCA HE MO3/JHEE CIEAYIOUIETO 33 JHEM IOCTYIUICHUS 5Kajlo0bl pabovero JHS.

Cpok paccMOTpeHHUs KaJ00bl HICUUCIIAETCS CO JHS PETUCTPALMM KajloObl B AJIMUHUCTPALIUU.

5.13. Tlo pe3ynbpTaTaM pacCMOTPEHUS JKaI00bI MPUHUMACTCS OTHO U3 CIEAYIOUINX PEIICHUN:

a) ’kanoba yJOBJIETBOPSAETCS, B TOM 4HUClIe B (JOPME OTMEHBI MPUHATOrO PELICHUs, UCIPABICHUS
JOMYIICHHBIX AJIMUHHCTpalUeil OmeyaToK M OIIMOOK B BBLIAHHBIX B PE3yJIbTaTe HPEIOCTAaBICHHUS
MYHHMIMIIAJIBHOW YCIyTM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO ICHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX
HE NPEAYCMOTPEHO HOPMATHMBHBIMU MpPAaBOBbIMU akTamu Pocculiickonn denepanuu, HOPMATHBHBIMU
npaBoBbIMU akTamMu Hipkeropoackoit obnactu;

0)B yIOBIETBOPEHHUH >KaT00BI OTKA3bIBACTCS.

5.14. B ynoBneTBopeHNH Kaa00bl OTKA3bIBACTCS B CIACAYIOIMINX CAydasx:

5.14.1. Hanuuue BCTYNMBIIETO B 3aKOHHYIO CHIIy PEIIEHHS Cyla IO Kajobe O TOM jKe MpeaMeTe
U TI0 TE€M K€ OCHOBAHHUSM.

5.14.2. Tlomaua xamoObl JIMIIOM, ITOJHOMOYHUS KOTOPOrO HE WOATBEPKICHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeNnbcTBOM Poccuiickoit Penepanu.

5.14.3. Hanuuue pemieHuss 1o kajoOe, MPHHATOTO paHee B COOTBETCTBUU C TPEOOBAHUSAMHU
HacTosIero PerinaMenTa B OTHOIIEHUH TOTO XK€ 3asBUTEIS U 10 TOMY )K€ IIPEIMETY KaloOBbI.

5.15. He no3nHee nHSA, CIEAYIOUIErO 3a JAHEM NPUHATUS PELIEHMs], YKa3aHHOro B IMyHKTe 5.13
Hacrosero Pernamenta, 3asBUTENIO0 B MUCBMEHHOM (hopMme OO0 B (hopMe UIEKTPOHHOIO JOKYMEHTa
HaIpaBJIA€TC. MOTHUBUPOBAHHBIM OTBET O pe3yJibTaTaX PAacCMOTPEHUS KajloObl M MPHUHSATHIX Mepax.
B cnyuae, ecnu xanoba Oblia HampaBlieHa C MCIIOJIb30BAaHHMEM CHUCTEMBbI J10CYA€OHOro 00XajoBaHu,
OTBET 3asIBUTEIIIO HAIIPABJISETCS IIOCPEACTBOM JIaHHOM CHCTEMBI.

5.16.B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHMS XKaJloObl YKa3bIBAIOTCA:

a) HAUMEHOBAaHUE OpraHa, IPEJOCTABIISIONIET0 MYHUIUIAIBHYIO  YCIYTy, pPacCMOTPEBLIETO
Kano0y, NTOJDKHOCTb, (paMuiIMs, UMs, OTYECTBO (IIPU HAJIMYUHU) €ro JOKHOCTHOTO JIMIA, IMPUHSBILErO
pelIeHre 1o kKanooe;

0) HoMep, /1aTa, MECTO IPUHATHS PELICHNUs, BKIIIOYas CBEJICHHs O JIOJDKHOCTHOM JIMLE, pAOOTHUKE,
pelieHre win aeiicteue (6e3aeicTBre) KOTOPoro 00Kamyercs;

B) (pamMuiIMsl, UMsl, OTYECTBO (IIPU HAIWYHMU) UJIM HAMMEHOBAHHE 3asBUTEIIS;

') OCHOBaHUS I IPUHSTHSI PEIICHHUS 10 Kanooe;

1) IPUHATOE TI0 )Kaj00e peleHue;

€) B cilyyae MpU3HAHMS KaI0oObl MOJUIeKAIIEeH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO, YKa3aHHOM
B vactu 8§ cratbu 11.2 ®DenepanbHoro 3akoHa ot 27 wutonsg 2010 r. Ne 210-d3 «O6 opraHuzauuu
MIPEIOCTABIIEHUSI TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr», AaeTrcd uH(popMauus O AEUCTBHUSAX,
OCYILECTBISEMBIX ~AJMUHHUCTpAalUe, B LEIAX HE3aMEUINTEIbHOIO YCTPAHEHHUS BBISIBICHHBIX
HapyLIeHUH Npy OKa3aHUM MYHULMIAIBHONW YCIYTH, a TAaK)Ke MPUHOCATCS U3BUHEHHUS 32 JOCTAaBJICHHbBIE
HEeYyJ00CTBa U yKa3bIBaeTcs MHpOpMaLUs O AaTbHEHIINX ASHCTBUSIX, KOTOphle HEOOXOIUMO COBEPILUTH
3asIBUTEITIO B LIEJSX MOJIyYE€HUSI MyHUIIMITAILHOM YCIIyTH;

K) B cilydyae MpHU3HAHUA >KaJOObl He TOJUIeXKalled YHAOBIETBOPEHHIO B OTBETE 3asBUTEIO,
yKazaHHoM B 4actu 8§ cratbu 11.2 @enepanbHoro 3akona ot 27 wutons 2010 r. Ne 210-®3
«O06 opraHuzalMM MPEeJOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX  YCIyr», JIAlOTCS
apryMEHTHPOBAHHBIE PAa3bICHEHUS O MPUYMHAX MPHUHITOIO PElIeHus, a Takke MH(opMalus O mopsaKe
00>KaJI0BaHUS PUHATOTO PEIICHUS.

5.17. B cnyyae ycTaHOBJIEHMsI B XOJ€ WJIM IO Pe3yjbTaTaM PAaCCMOTPEHHUS KaJloObl MPU3HAKOB
COCTaBa aJIMUHUCTPATUBHOIO IPAaBOHAPYIICHUS WIM IMPECTYIUIEHUS JIOJDKHOCTHOE JIMILO, HAJEIIEHHOE
MOJIHOMOYHUSIMU TI0 PAacCMOTPEHHUIO >Kano0, He3aMeIJIUTENIbHO HampaBiseT HMEIOIIMecs MaTepHaibl
B OpraHbl IPOKYpPATYpBHI.

5.18. AnMuHuKCTpanys BIpaBe OCTaBUTH kKajlo0y 0e3 OTBeTa B CIEAYIOIIUX CIydasx:

a) HaJM4ue B Xajio0e HELEH3YPHBIX 00 OCKOPOUTEIbHBIX BBIPAKEHUH, YIpO3 KU3HH, 3/I0POBbHIO
Y UMYLIECTBY JOHKHOCTHOTO JIUIla, paOOTHHUKA, a TAK)KE YJICHOB €r0 CEMbU;



0) OTCYTCTBHME BO3MOXXHOCTH MPOYHUTATh KAKYIO-THOO YacTh TEKCTa KaJIOOBI, (paMUIHIO, UM,
0T4YeCcTBO (TIpU HATHYWH) U (WIH) TIOYTOBBIN aJIpeC 3asIBUTEIS, YKa3aHHBIC B KAI00E.

5.19. AnmuHucTpanus cooOlaeT 3asgBUTENI0 OO0 OCTAaBJICHUU >KajJoObl 0e3 OTBeTa B TEUCHUE
3 paboumx JAHEU CO JTHS PErHUCTPAIUU HKATOOBI.

5.20. HWudopmanus o mnopsAake OOXKaJIOBaHHWS pelmieHUH W AcWcTBud  (Oe3aeicTBus)
aJIMMHUCTpALlMM, €€ AODKHOCTHBIX JIMI, MHPEJOCTaBISAIONIMX MYHUIMNAIbHYIO YCIYI'y pa3MellaeTcs
Ha EnuHOM moprane rocynapCTBEHHBIX M MYHUIMNAIbHBIX ycayr (dynkuuil) u Exunom HuTepher-
MopTaJie TOCyIapCTBEHHBIX U MYHUIMIIATIBHBIX yCIyT (GpyHkuuit) Huxkeropoackoi o0macT.

VI. OCOBEHHOCTWH BBIITOJIHEHUS AIIMUHUCTPATUBHBIX ITPOLIEJYP (JENCTBUIN)
B M1

6.1. M®L] yyacTByeT B NpeJOCTABICHUM MYHUIUMIAIBHON yCIYyrd B 4acTH IpUEMa JIOKYMEHTOB,
BbIJIaUM PE3yNbTaTa, a TAK)KE COBEPILICHUS UHBIX JICHCTBUI, HE IPEBbIIAOIINX ToJIHOMOouns ML,

[Tonyyenue 3asBuUTENIEM MyHUIUMIAIBHOW yciyru B MO®IL[ ocymiecTBiaseTcss B COOTBETCTBHU
C COIJIALIEHUEM O B3aUMOJICHCTBUH.

6.2. IlpemocraBiieHne MyHUIMTAIBHON yciyru depe3 MOI[ BkirodaeT B ceds cleayromue
aJIMUHUCTPATUBHBIE IPOLETYpHI (1eHCTBUS):

6.2.1. HudopmupoBaHue 3asBUTEICH O MOPSAKE NPEAOCTABICHUS MYHUIIUNAIBHONH YCIyTH
B M®II, 0 xoz1e nmpeaocTaBiieHUs] MyHUIMIAIbHON YCIYTH WIM O TOTOBHOCTH JOKYMEHTOB, SIBJISIOLIMXCS
Pe3yJIbTaTOM MPEAOCTaBICHUSI MyHULIMIIATILHON YCIIYTH.

6.2.2. Ilpuem 3asBiieHUsI 00 OUYEPEAHOCTH IPENOCTABICHUS XHJIBIX IMOMEIIEHUH Ha YCIOBHSIX
COIMAJIFHOTO HaiiMa, 3asBICHHS 00 WCHPABICHWU ONEYATOK WJIM OIMUOOK B YBEIOMJICHHH W HWHBIX
JOKYMEHTaX, HEOOXOIUMBIX Ul IPEJOCTaBICHUS] MyHULIUIIAIBHOW YCIYTH.

6.2.3. HanpaBnenne M®IL[ B AnMuUHHCTpaLMIO TOKYMEHTOB, OJIYYEHHBIX OT 3asBUTEICH.

6.2.4. IIpuem u peructpanysi B AAMUHUCTPALMU JOKYMEHTOB, OJy4eHHbIX oT M®ILI.

6.2.5. HanpaBnenue Anmunuctpanueii B M®LI pesynbraTa Oka3aHus YCIyTH.

6.2.6. Bpiaua 3asBUTEINIO pe3ysbTaTa MPeA0CTaBICHUS MyHULIMIIAIIBHON YCITYTH.

6.2.7. Bozpar M®L][ B AJIMHHHCTPAlMI0 HEBOCTPEOOBAHHBIX 3asBUTEIEM JOKYMEHTOB
10 pe3y/bTaTy OKa3aHHONH MYHHULMIAIbHOW YCIYTH.

6.2.8. nble nelicTBUs, HEOOXOUMBIE AJIs IPEIOCTABIEHUS MYHULIUIIATbHON YCITYTH.

6.3. UndopmupoBanue 3asBUTeNCH O TOPSIKE MPEJOCTaBIEHUS] MyHHUIMNIAIBHONW ycinyru B M®L],
0 XOJe MpeAOCTaBICHHUS MYHHMLIMIAIBHOM YCIYyrM HWJIM O TOTOBHOCTH JIOKYMEHTOB, SIBJISIOLINXCS
PE3YJIBTaTOM NPENOCTABICHNUS MyHUIIMIIAIILHOU yCITyTH.

6.3.1. UndpopmupoBanue 3asiBUTENEH O MOPSAKE MPEAOCTABICHNS MYHUIIUTIAIbLHON yermyru B MOL],
0 XOJ€ MNpeAOoCTaBICHHS MYHMIMIAIBHOM YCIYTM WJIH O TOTOBHOCTH JIOKYMEHTOB, SBJISIOLIMXCS
PE3yJIbTaTOM MPEAOCTABICHNUS MyHULIMITAILHOM YCIyTH, OCYILECTBISAETCS:

B XOJI€ JINYHOTO ITPHEMA I'PaX1aHNHA;

1o Tesneony;

I10 JIEKTPOHHOM IOYTE.

6.3.2. OcHoBaHMeEM AJI Hayajla aJIMUHUCTPATUBHON MpPOLEAYpHI ABISETCS OOpalleHne 3asBUTENS
B MOII.

6.3.3. [Ipu orBerax Ha TenedoOHHbIE 3BOHKU U YCTHBIE oOparieHus 3asBureneil padotHuk MOIL],
YIIOJIHOMOYEHHBI Ha MNpPOBEIEHHE KOHCYIbTAllUi, MOJPOOHO M B BEXIMBOH (KOPpEKTHOI) ¢opme
nH(popMHUpyeT OOpaTHUBILErocs MO HHTEpecyroumM ero BompocaM. OTBeT Ha Tene(OHHBI 3BOHOK
JOJDKEH HauumHaTbesd ¢ MHQopManuu o HauMmeHoBanun MOILI, B koTopoe oOpaTHiCs 3asBHUTEINb,
dbamMuiIuM, WMEHHU, OT4yecTBe (IOCleAHee — MpH HaJIWYMM), JOHKHOCTH pPabOTHUKA, MPHUHSBILETO
TenedOoHHbIN 3BOHOK. Bpemst pasroBopa He JOJKHO MpeBbImaTh 10 MUHYT.

[Ipu nocrymnenuun obpaiieHus B TMCbMEHHON (popme Ha OyMa>KHOM HOCHUTENIE WM B AJIEKTPOHHON
dbopMe  KOHCYIbTUPOBAaHHE OCYLIECTBISETCS B  BHUJAE INHCBMEHHBIX OTBETOB,  COJEPIKAIIUX
MCYEpIBbIBAIOIINE CBEJICHUS 110 CYIIECTBY MTOCTABJIEHHBIX BOIPOCOB.

OOparenne 3asgBuTeNeld MO BOMPOCAM MPEIOCTABICHUS MYHHIMIIAIBHOM YCIyrH, MOCTYNHBIINE
B MUCbMEHHOW (popme Ha OyMa)KHOM HOCHUTENE WM B DJEKTPOHHOH (QopMme, perucTpupyroTcs B JI€Hb
MOCTYIUICHUsI (B TeueHHe paboyero JHs) M PaccCMaTpUBAIOTCS YIOJIHOMOYEHHBIMH JOJDKHOCTHBIMHU



muinamMud M®I] ¢ yyeToM BpeMEHHM NOATOTOBKM OTBETa 3asBUTENI0 B CPOK, HE MPEBBIMIAOIINIA
15 xaneHAapHBIX JHEW CO AHSA PETHUCTpalUy OOpaIleHusl.

3asiBUTEIISAM B COOTBETCTBUU C IIOCTYMUBILIUM 3aIIPOCOM IIPEAOCTABIISIFOTCS CIEAYIOINE CBEACHHUS:

0 MOPSJIKE MTPENOCTABICHUS MyHULIUIIAIbHON yCIIyTH;

O T1epeuyHe HEOOXOAMMBIX  JOKYMEHTOB, IMOJUIekKAlUX IMPEAOCTABICHUIO  3asBUTEIIEM
JUIS [TOJIy4€HUS MyHULIUIIAJIbHOW YCIIyTH;

0 (hopMax JOKYMEHTOB JUIsl 3aI10JIHEHMSL.

Wudopmanus o0 mOpsAKe TNPEAOCTABICHUS  MYHHIMIIATBHOM  YCIYTH  MPEIOCTaBIISAETCS
B M®I] 6ecmnaTHo.

6.3.4.  Pe3ynbraroM aJIMUHUCTPAaTUBHON MpOLELYphl SBISETCS MPEACTABICHUE CBEJICHUMN
0 MOPSIIKE MPEOCTABICHUS MyHULIMTIATIBLHON ycinyru B MO,

6.3.5. Cmocobom ¢ukcaun pe3yibraTa aIMHHHUCTPATHBHOM MPOLEAYpPHl SBISETCA BblAAYa
3asBUTEIIO paciiucku paboTHUKOM M®I] 06 oka3aHHOM KOHCYabTauu (MTpH JIMYHOM Tocemmennn MPII),
¢bukcanust MHGOpPMAIUK B aBTOMAaTH3WPOBAHHON WH(POPMALMOHHON CHUCTEME MHOTO()YHKIIMOHAIBHBIX
LIEHTPOB IPEJOCTaBIECHUs TOCYAAPCTBEHHBIX M MYyHMLHMIAIBHBIX Yyciyr Hukeropoackoil obGmactu
(B xypHaie uHhopMaImn).

6.4. Ilpuem 3asBineHHs 00 OYEPETHOCTH NPEAOCTABICHMS JKUIIBIX IOMEIICHUH Ha YCIIOBHSIX
COIMAJIFHOTO HaiiMa, 3asBICHHUS 00 WCIpPABICHHM ONEYATOK WM OIIMOOK B YBEIOMJICHHHM M WHBIX
JOKYMEHTaX, HEOOXOIUMBIX [UIs IPEJOCTaBICHUS MyHULIUIIAIBHON YCIYTH.

6.4.1. OcHoBaHueM s Hayaja aJAMMHMCTPATUBHOW NPOLEAYpPHI SIBISETCS HENOCPEACTBEHHOE
obpamienne B M®LI 3asBUTENS UM €r0 NPEJCTaBUTENS C 3asiBJIEHUEM 00 04epeIHOCTH IPEIOCTaBICHUS
KHUJIBIX TTOMEUICHWH Ha YCIIOBHSIX COIMAJBHOTO HaiiMa,, 3asBICHHEM OO0 WCIPAaBICHUH OIEYaTOK
WIA OMMOOK M HEOOXOJUMBIMHM JIOKYMEHTaMM, YKa3aHHbIMH B MyHKTax 2.7, 2.8  HacTOSIIEro
PerslamenTta B ciiydae, eciM B COIJIAIIEHUHM OO OYEPENHOCTH IPEIOCTABICHUS KWJIBIX MOMELICHUN
Ha YCIIOBMSX COLIMAJIBHOIO HaiiMa,, 3asBJICHHEM 00 UCIPaBJIEHUM OMNEYATOK MJIM OIIMOOK 10 JaHHOU
MYHHULIMIIAJIBHON YCIIyTE.

B cootBerctBuu co cratbeit 15.1 denpepanbHoro 3akona ot 27 wutons 2010 r. Ne 210-P3
«O06 opraHu3alMy NpPEIOCTaBIEHUS TOCYAAPCTBEHHBIX M MYHMLMIAJIBHBIX YCIYI» 3asBUTENb BIIPaBe
I10J1aTh KOMIUIEKCHBIH 3a1poc.

3anpoc, coctaBieHHbIii M®IL] Ha OCHOBaHNH KOMIUIEKCHOTO 3apoca 3asBUTENS O MPEeI0CTaBIECHUN
HECKOJIbKUX TOCYapCTBEHHBIX UM MYHHUIMNAJIBHBIX YCIYT, JOJKEH OBITh MOANUCAH YHOJIHOMOYEHHBIM
pabotarkom MO®II, ckperien neuatsio MOII,

OAHOBPEMEHHO € KOMIUIEKCHBIM 3alpocoM 3asBUTENb nopaer B M®ILI cBeneHus, TOKyMEHTHI
u (ni) uHOpMalMio, HEOOXOAUMBIE JUIsI MPEJOCTABICHUS TOCYIApCTBEHHBIX W  MYHUIMNAIbHBIX
YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3aIIpoCe.

3anpoc, COCTaBIEHHbI HAa OCHOBAHMM KOMIUIEKCHOTO 3alpoca, a TaKXKe CBEACHUS, JTOKYMEHTbI
u uHpOpMalus, HEOOXOAMMbIE Uil MpPEJOCTaBICHUS MYHUIMNAIBHON  YCIIyTH, HaIpaBIsSIOTCS
B AIMMHHCTPALIMIO C NPUJIOKEHHEM 3aBepeHHON M®DI] konuu KOMIIJIEKCHOTO 3ampoca.

6.4.2. Ilpuem 3asBurened B MODI[ ocymecTBasSeTcsT B COOTBETCTBUM C OYEPEIHOCTHIO
MpeABApPUTENIbHON 3amucu, CHOPMHUPOBAHHOW C YYETOM 3asBJICHHM WU YBEIOMJICHUH, MOAAHHBIX
c nomompto Iloprana M®I[ Huxkeropoackoit obmactu nubo mo TenedoHy, U 3asBOK CHUCTEMBI
yIpaBJIeHUs IEKTPOHHOM ouepeau B MOLI.

IIpu HesiBKe 3asBUTENS B YCTAHOBJICHHOE BpEMsl CPOK €ro OXHMJIaHHMS COCTaBIseT He Ooinee
15 MUHYT, IO UCTEYEHUM KOTOPOIO MPHUEM 3asBUTENS U O(OpMIIEHHE JAOKYMEHTOB OCYILECTBISIOTCS
B 00IIIEM MOPSIKE.

[Ipu Hanuuuu cBOOOJHOIO BPEMEHU MPHUEM 3asIBUTENEH MOXKET OCYLIECTBIISITHCS B MOPSAKE KUBOU
ouepeu.

6.4.3. Ilpu mpueme 3asBiIeHUs 00 OUYEPETHOCTU MPETOCTABICHUS KUIBIX TTOMEIIEHUN Ha YCIOBUSIX
COLIMAJILHOTO HaiMa, 3asBJI€HHWEM 00 HCHpPABICHUM OINEYATOK WM OMMUOOK M HHBIX JOKYMEHTOB,
KOMIUIEKCHOTo 3ampoca paboTHUK MOILI, oTBEeTCTBEHHBIN 3a MpUEM U PETUCTPALUI0 JOKYMEHTOB,
IPOBEpSAET HAIWYHE IOJHOTO KOMIUIEKTa MOCTYMUBIIMX JOKYMEHTOB, MX O(GOpMIIEHHE, NMPUHHUMAET
3asBJICHHE M PETUCTPUPYET €ro B JKypHaje pPETUCTpalldy 3asBJICHUH B JI€Hb NPUHATHUS 3asBICHUS
U JOKYMEHTOB.



Ecnin B 3agBneHMM 00 04YepeJHOCTH TNPEAOCTABICHMS JKWIbIX IOMEIIEHUH Ha YCIOBHIX
COLIMAJIFHOTO HaiiMa, 3asgBJICHUUM OO0 MCIPABICHUM OIEYATOK MM OIMOOK HE YKa3aHa (paMHIUs
3asBUTEIIA, a/Ipec, 0 KOTOPOMY JIOJDKEH ObITh HANpaBJIeH OTBET M (WJIM) TEKCT MMCbMEHHOTO 0OpaIleHus
HE MOAJACTCs MPOUTEHHIO, TO paboTHHUK M®L] npennaraer 3assBUTENIO UCIPABUTH UX JIMOO 3aIOJHUTH
3asBJICHME 3asBJICHUS O IIOCTAHOBKE Ha Y4YeT, 3asBJICHME OO0 MCIPABICHMM OIEYaTOK MJIM OUIMOOK
3a 3asBUTEIIA.

B ciydyae nHeobxogumoctu, pabotHuk M®I[ cHUMaeT KoUK ¢ TOKYMEHTOB M 3aBEpseT MX CBOCH
noanuchio «Komus BepHay ¢ yka3aHueM MOJIMUCH, pacIn()POBKH, JOJDKHOCTH U JAATHI.

6.4.4. Pabotauk M®I] odbopmisieT W BBIJACT 3asABHUTEIIO PACHUCKY O IPHEME JIOKYMEHTOB
C YKa3aHHMEM PETHMCTPALMOHHOIO (BXOASILEr0) HOMEpPa U JaThl IpHUEMa 3asiBJICHUS U COOTBETCTBYIOIIMX
JOKYMEHTOB (KOMIUIEKCHOI'O 3ampoca), B KOTOpOH yKa3blBalOTCSA (aMMIus, HWHULHUAIBL, JOJKHOCTD,
cTaBUTCS mnoanuch paboTHuka ML, npuHsABIIEro NOKYMEHTHI. 3asBUTENb B PAaCIMCKE O IMpUEMe
JOKYMEHTOB IIPOCTABJIAET CBOIO MOJMUCH, (PaMUIIHIO.

6.4.5. Pe3ynpTaroM aAMHMHUCTPATHBHOM MpOLENypbl sBIseTcs mnpueMm padotHukom MODIL]
JOKYMEHTOB, IIPECTABICHHBIX 3asBUTENIEM JINOO OTKa3 B IIpUEME JJOKYMEHTOB.

6.4.6. Crocobom (Qukcanuu pe3yabTara aJIMUHUCTPATHBHOM MpPOLENyphl SBISIETCS 3aBEACHUE
uHbOpMalUd B aBTOMAaTU3UPOBAHHYI HH()OPMAIIMOHHYIO CHCTEMY MHOTIO()YHKIIMOHAJIbHBIX LIEHTPOB
MPEOCTABICHUS] TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX yCiIyr Hwmkeropoackodd oOmacta, KypHaml
peructpanuu 3asBiIeHUN, 0OPMIIEHHE PACIIUCKU O MpUEME JOKYMEHTOB OT 3asBHUTENs JIMOO MHUChbMa
00 OTKa3e B MpueMe JOKYMEHTOB.

6.5. Hanpasnenne M®IL] B AaMUHUCTpALIMIO JOKYMEHTOB, [TOJYYEHHBIX OT 3asBUTEIICH.

6.5.1. OcHoBaHueM i Hayajga aJMUHUCTPATUBHON MPOLEAYpHI SBISETCA MPUEM PaObOTHUKOM
M®II 10KyMEHTOB, IIPEICTABICHHBIX 3asIBUTEIIEM.

6.5.2. PabotaHuk MO®IL] mnepenaer JOKyMEHTHI B AIIMUHHCTPALIMIO B CPOK HE TIO3/THEE CIIEAYIOIIErO
palouero AHs cO JHs NOJIY4YEeHHUs TOKYMEHTOB OT 3asButelns. Ilepenaya 10KyMEeHTOB B AJMUHUCTPALUIO
ocyuiecTBisiercss Kypbepom M®PILI Ha OCHOBaHHUM aKTa NpuUema-nepesayn JOKyMEHTOB.

6.5.3. Pe3ynpraroM aJAMHHUCTPATHUBHOM  MpPOLIEAYpPHI sBIsieTCsl  HampaBieHue MOI]
B AZIMUHHUCTPALIUIO IPUHATBHIX OT 3asIBUTEIIS JOKYMEHTOB.

6.5.4. Crocobom (pukcanuu pe3ynbraTa aAMUHUCTPATUBHOM MPOLEAYpHI SABJISETCA aKT MpHeMa-
nepeaadn Jo0KymeHToB or M®II B A iMuUHHMCTpannIo.

6.6. [Ipuem u perucrpanust B AIMUHUCTPAaLUU JOKYMEHTOB, IOJydyeHHBIX 0T M®II.

6.6.1. OcHoBaHueM i Hayajga aJMUHUCTPAaTUBHON TMpOLEIyphl ABISETCS IOJy4eHHUE
Anmunuctpanueii ot M®IL[ 1oKyMeHTOB, IPUHATBIX OT 3aBUTEIEH.

6.6.2. Cnemuanuct oOTAeNa S>KWIWIIHON TONMUTHKA M SKAJTUIIHOTO (oHIa AJMUHHUCTpaIuH,
OTBETCTBEHHBIN 3a IPUEM U PErHCTPALUI0 BXOJALIMX JOKYMEHTOB, IIPOBEPSIET MOJYyUYEHHBIE JOKYMEHTBI
Ha MX KOMIUIEKTHOCTb M pACIHCBIBACTCA B AaKkTe IpUeMa-lepenadn JAOKyMeHTOB oT MOI]
B AJIMUHUCTpalMIO C yKa3aHWeM (paMuIMM, UMEHHU, OTYecTBa (MOCieqHee NPU HAJTUYKHU), JOKHOCTH
U npocrtaBieHueM noanucu u aatel. Kypeep M®IL] Takke MpOCTaBII€T OTMETKY O IMpUEMe-Tiepeaadye
JOKYMEHTOB C YKa3aHueM (aMHUIINM, UMEHH, OTYeCTBa (IOCIeIHee PU HAJTMYUH), TOJDKHOCTH, TOATHNCH,
natbl. OJUH SK3EMIUISp aKTa MpueMa-rnepeiadl ¢ OTMETKOM O MpUHATUH Bo3Bpaiuaercs B MO, BTopoii
XPaHUTBHCSA B AZIMUHHUCTPALUH.

6.6.3. Tlocne mnpuema noxkymeHTOB OT MOII, cnenuamuct oTAeNa JKUJIUIIHOW TOJUTUKU
U OKWIMINHOTO (QoHAa AJMHHHMCTPALMM, OCYIIECTBISIOIIMNA MpPHUEM U PETHUCTPALMI0 BXOISAIIMX
JOKYMEHTOB, OOECHEeYMBAET PErucTpanuio MoixydeHHbIX OoT M®PI] 1oKyMEHTOB B TeU€HHE OJHOIO
pabouero JHs.

6.6.4. Pe3ympraTroM aJMUHUCTPATUBHOM NPOLEAYPHI SBISETCA PETUCTPALUS IMOCTYIHMBIIMX
JIOKYMEHTOB.

6.6.5. CnocoboM ¢ukcanuu pe3ynbTrata aJMUHHUCTPATUBHOM MPOIEAYpHI SIBISETCS MPHUCBOECHUE
JaThl U BXOAAIIErO (PErUCTPAallMOHHOI0) HOMEPA MOCTYIUBIINM JOKYMEHTaM.

6.7. HarmpaBnenune Aamunuctpanueit B MOIL] pe3ynbrara okazaHus yciayru.

6.7.1. OcHoBaHueM [uIsl Hayaja aJMUHUCTPAaTUBHON IpOLEAYpHl SBISETCS B 3aBUCHUMOCTH
OT OCHOBaHHUA oOpamieHuss O(QOpPMIIEHHOE W MOJIMUCAHHOE B YCTAHOBJIECHHOM IMOPSAJKE YBEIOMIICHHE
0 IpeJ0CTaBIeHNH UH(popMauK JTU00 yBeJOMIIeHHE 00 OTKa3e B MPEAOCTaBICHUH HHPOPMALIUH.



6.7.2. CnemuaymcT OTHaeNa S>KAJUITHOW TONMTHKKA € OIKWIUIIHOTO (oHAa AJIMHHHUCTPAIINH,
OTBETCTBEHHBI 32 pPAacCMOTPEHHE JOKYMEHTOB yBenoMisieTr MODI[ o roroBHocTH pesyibTara
MIPEAOCTABIICHUS] MyHULIMIAIIBHOW YCIIYTH.

Crenuanict oTAeNa >KUIMIIHONW TOJIMTUKMA U SKWIMIIHOTO (GoHAa AIMUHUCTPAlMM MEpeaaeT
B M®Il nocpeacTBOM KypbepCKOW JOCTABKH PE3YJIbTAT MNPEAOCTABICHUS MYHULMIAIBLHON YCIyTH
[0 peecTpy NepeAayd JOKyMEHTOB B TEYEHHE Tpex pabouux JHEH co JAHA MPUHATUS pELICHU,
HO HE IMO3[Hee, 4YeM 3a OJIWH pabouyuil JeHb OO0 OKOHYAHUS OOIIEro CpokKa IMPeaOCTaBICHUS
MYHHULUIIAJIBHONU YCIYTH.

6.7.3. Pe3ynbTaTOM aJMUHHUCTPATUBHOM Mpouenypbl ABiseTcs HampaBieHue B M®ILI pesynbraTta
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

6.7.4. CrnocoboMm (ukcanuu pe3yiabTaTa aIMUHUCTPATUBHOW TMPOIEAYPHI SIBISETCS  PEecTp
nepeaayn JOKyMeHTOB oT Aamuuuctpamuu B MOLI, moarBepxxaaromuii hakt nepemadn JOKYMEHTOB
B M®II.

6.8. Boijaua 3asBuUTENIO pe3yibTaTa PEA0CTaBICHHUS] MyHULIMIIAIBHON YCIIyTH.

6.8.1. OcHoBaHueM Uil Hauyajla QJIMUHUCTPATHUBHOW Mpoueaypsl sBiagercss mnoiydyeHune MOI]
0T AJMHMHMCTpalMM pe3yJbTaTa IPENOCTABICHHUS MYHULMIAIBHOW YCIYrM IO PEecTpy Iepeaayu
JOKYMEHTOB.

6.8.2. M®I] nocne mosiydeHus: pe3ysibTaTa YCIYrd OT AJMHUHHUCTPALUU YBEIOMJISICT 3asBUTEIIS
0 pe3yJbTaTe NPelOCTaBICHUS MYHULUMIIAIbHON YCIYTH.

M®II unbopMupyeT 3asBUTENS O MPHUHATOM PEIICHHH JIOOBIM M3 CIOCOOOB: CMC-OIOBEIICHUE,
YBEIOMJICHHE Ha 3JIEKTPOHHYIO TIOYTY MO0 OMOBEIIEHNE TOCPEACTBOM TeNe(OHHOIO 3BOHKA.

6.8.3. Ha nuunom npueme paboTHUK MOIL] BblnaeT 3asBUTENO COOTBETCTBYIOLIUE JOKYMEHTHI,
MOJIy4eHHBbIE OT AJIMUHUCTpALIUU, HAa OYMa>KHOM HOCHUTEIIE.

PaborHnk M®I[ BeIIaeT 3aABUTENIO0 PE3YNbTAT MPEAOCTABICHUS MYHUIIUIAIBHONH yCIyru
IIpU  TOPEABABICHUM JIOKYMEHTA, YJIOCTOBEPSIOLIEIO JUYHOCTh, JOKYMEHTA, MOJITBEPKAAIOLIErO
IIOJIHOMOYHS MPEACTABUTENS 3asBUTENS (B cllydyae OOpalleHMsl MPEICTABUTENS 3asBUTENS), PACIUCKU
(omucm) (pu HainM4uKuK) B 1eHb oOpamienus: B M®I] 3a pe3ynbraTtom.

6.8.4. Pe3ynbraroM  aAMHHHCTPAaTUBHOW IpOLEAYphl  SIBJISIETCA  BblJAa4a  YBEJOMJICHUS
0 TMpefocTaBiIeHUH HHPoOpMaAU JTuOO0 yBeqoMmIIeHHe 00 OTKa3e B MPENOCTaBICHUU HWH(OpMaLUU
Ha OyMa)XHOM HOCHUTEJE.

6.8.5. CnocoboMm ¢ukcanuu pe3yibTata aJIMHHUCTPATUBHOW MpPOLENyphl SBISETCA 3alUCh
B JKypHaJI€ BblIauM, 3aHECEHHEe HH(OpPMalLUKM B aBTOMAaTU3UPOBAHHYI0 MH(POPMAIMOHHYIO CHUCTEMY
MHOTO(YHKITMOHATBHBIX ILIEHTPOB TMPEIOCTABIECHUS TOCYJApPCTBEHHBIX U MYHUIMNAIbHBIX YCIYT
Huxeropoackoii obmactu.

6.9. Boszpar M®I[ B AjMuHHCTpalMi0O HEBOCTPEOOBAHHBIX 3asBUTEIEM JOKYMEHTOB
10 pe3yJbTaTy OKa3aHHOM MYHMIIMIIAIBHOW YCIIYTH.

6.9.1. PesynpraT nmpenocTaBieHHs MYHULMINAIBHON yCIyrd XpaHuTbcsi B M®ILI B TeueHne nByx
MeCSIlIeB C JlaThl TOCTYIUIEHHUS, IIOCJI€ 4Yero BO3Bpallaercs B AJMHMHHMCTpAlMI0O B KadyecTBe
HEBOCTPEOOBAHHOTO 3asBUTEJIEM IOKYMEHTA.

6.10. Nnble neiicTBUs, HEOOXOIUMBIE JIJISl TPEIOCTABICHUS MYHUITUTIAILHON YCIYTH.

6.10.1. B coorBerctBuM ¢ mnocraHoBieHueM IlpaBurenbctBa Poccuiickoit ®@exnepauun
or 22 gpexkabps 2012 r. Ne 1376 «0OO0 yTBepkKJIE€HHWU TpaBUI OpraHMU3aAlMM AESITEIbHOCTU
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB IPEJOCTaBICHUS TOCYIAapCTBEHHBIX W MYHHIMIAIBHBIX YCIIYT»
0 MpocbOe 3asBUTENSI MOXKET ObITh OCYIIECTBIIEH Bble3/l paboTHHUKa MOIL] k 3asBuTento g npuema
3afBJICHUA M JOKYMEHTOB, HEOOXOIMMBIX MAJISl IMPEIOCTaBICHUS MYHHIMIIAIbHON YCIyrH, a Takke
JIOCTaBKY pe3yJbTaTOB MPEIOCTABICHUS MYHUIIUIIAJLHONW YCIIYyTH, B TOM YHCIIE 3a TUIaTy.



[Tpunoxenuel

B KUTUIIHYIO KOMUCCHIO aJIMUHUCTpaIIU
['opopenxoro MyHMIIMIIATBHOTO OKpyra

oT

(@11.0.)
MpoKUBaroLIero(ei) mo aapecy:

[IacropT

(cepusi, HOMep, KEM U KOI'/la BbIJIaH)

TECII..

3ASBJIEHUE

[Ipomry Bac nipeactaBuTh cBeieHUs 00 OYEPEIHOCTH PEAOCTABICHHUS KUJIOTO TTOMEIIICHUS Ha
YCIIOBUSAX JOTOBOPA COLUUAIBHOIO HakMma

(®.N.0., rox poxaeHus, aipec perucTpaIiy Mo MeCTY KUTEIbCTBA)

Lenb nmonydenus nHoOpMaIuu:

OTBETCTBEHHOCTH 3a AOCTOBCPHOCTD IMPEACTABICHHBIX CBEJICHUM U JAOKYMCHTOB HECCT 3asBUTCIIb.

Pesynbprar mpemocTaBieHUs MYHHIMMNATBHOM YyCIyrd mpoury (yka3aThb OJIWH M3 TEPEYUCICHHBIX
CIIOCOOOB):

Hanpasuts B popme 31eKTpoHHOr0 ToKyMeHTa B JInunsblif kabunet Ha EINIY/PIITY

Bogate Ha OyMa)XHOM HOCHUTEJIE NPH JINYHOM O0pallleHuU B YIIOJIHOMOYEHHBIN opraH

Pemenue 06 oTkase B mprueMe JOKyMEHTOB, HEOOXOJUMBIX JIJIsl IPEJOCTABICHUS MyHUIIUIIAIIBHON YCIYTH
MPOIIY HAIIPABUTh (HY>KHOE OTMETHTB):

Hanpasuts B popme 3nexkTpoHHOT0 ToKyMeHTa B JInunblil kabuner Ha EITTY/PIIT'Y

BrigaTe Ha OyMa)KHOM HOCHTEJIE TTPHU JIMYHOM OOpaIeHNH B YIIOJTHOMOYEHHBIN OpraH

C oOpaboTkoii, mepenavyel W XpaHEHHEM MEPCOHAIBHBIX JAHHBIX B COOTBETCTBUH C DenepaabHbIM
3akoHOM OT 27 uronsg 2006 r. Ne 152-D3 «O nepcoHaNbHBIX JAHHBIX)» B IENAX U 00beMe, HEOOXOUMBIX
JUTS TIONTYY€HUSI MYHULIMITAJIbHON YCITYTH COTJIACEH.

Iloanuce Jara
(DPUO 3asBuTeNs 1100 €ro MPeaCTaBUTE )
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['opoaenKoro MyHUIMIIAIEHOTO OKPYTa

oT

[Tpunoxenue 2

KUIMIIHYO KOMHUCCHIO AJIMUHHUCTPAIH

(@11.0.)
nposkuBarouiero(ei) mo aapecy:

macroptT

(cepmst, HOMep, KeM U KOT/ia BBIIaH)

TCII.:

3ASBJIEHUE

00 HCTIpaBIIEHUH OTEYaTOK WM OIIMOOK B YBEIOMIICHUH O MPEIOCTABICHUN HH(DOpMAITUH
00 0YepeHOCTH MPEJOCTABICHUS JKIIIBIX TIOMEIICHHUH Ha YCIOBHSX COIIMAIBHOTO HaltMa

HpOH_Iy HUCIIPaBUTL CJICAYIOLIUC

OIICYAaTKH (OH_II/I6KI/I) B YBCAOMIICHUU O IIPEAOCTABICHUU

I/IH(bOpMaI_[I/II/I 00 OUCpCAHOCTH IIPCAOCTABICHHUA KHUJIBIX HOMeH_IeHI/Iﬁ Ha YCJIOBUAX COLIMAJIBHOT'O HaiMa

oT Ne ,BBITAHHBIM

(HaMEHOBaHHE YIOJHOMOYEHHOTO OpraHa)

Ne | Tannble (cBeneHus), yKka3aHHbIE
B YBEJIOMJIEHUH O
IPeI0CTaBIEHUU UHPOPMALUH
00 ouepenHOCTH
MPEIOCTABIEHUS KHUIIBIX
MOMEIIEHUH Ha yCIOBUSAX
COLIMAIBHOT'O Haiima

Jlannble (cBeneHus), KOTOpble
HE00X0/IMMO yKa3aThb B
YBEJAOMJICHUH O
NPeOCTaBIEHUH HH(OpMaLUU
00 o4yepeTHOCTH
MIPEOCTABIECHUS JKUJIBIX
ITOMEIICHUH Ha YCIOBUAX
COLIMAJIBHOT'O HalimMa

ObocHOBaHME C yKa3aHUEM
PEKBU3HUTA(OB) TOKyMEHTa(OB

W HAIlIpaBUTL YBCAOMJICHUC O MPCAOCTABJICHUU I/IH(I)OpMaI_[I/II/I 00 O4YCPCAHOCTU MPCHOCTABIICHUA KUJIBIX
HOMeHIeHHfI Ha yCJIIOBHAX COOHUAJIBHOT'O Halima ¢ YKa3aHNEM BEPHBIX TaHHBIX.




PesynmpTar  mpeoCTaBIIEHUS MYHHUIMIAIBHON yCayrw mpomy (yKasaTh OJMH M3 IEPEUYHUCICHHBIX
CIoCco0OB):

HampaButb B popme 31ekTpoHHOTO ToKyMeHTa B JInunbiii kabuneT Ha EIITY/PIITY

BBI,I[aTI) Ha 6}7Ma)KHOM HOCHUTCIIC IPHU JINYHOM O6paI_HeHI/II/I B YHOJ'IHOMOLICHHHﬁ OopraH

Pemenue 06 oTkase B mpreMe 10KyMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTABICHUS MYHUIIMIIAIbHON yCIyri
IIPOLIY HAIPaBUTh (HYKHOE OTMETUTB):

HanpasuTts B popme snexTporHOro nokymenTa B JInunslii kabuner Ha EINIY/PIITY

BBI,I[aTI) Ha 6}7Ma)KHOM HOCHUTCIIC IPHU JINYHOM O6paI_HeHI/II/I B YHOJ'IHOMOLICHHHﬁ OopraH

C o0paboTkoii, mepenaveld U XpaHCHHEM IEPCOHATBHBIX JAHHBIX B COOTBeTCTBHH ¢ DenepanbHbIM
3aKoHOM OT 27 utojist 2006 1. Ne 152-®3 «O nepcoHaANbHBIX JaHHBIX» B IEIAX U 00beMe, HEOOXOUMBIX
JUTSI TIONTYYEHUSI MYHULIUITAIbHON YCITYTH COTJIACEH.

Ilonnuce JlaTa
(3asBUTEN OO €ro MPEeICTABUTENS)




[Tpunoxenue 3

Komy

(DUO)

Anipec 3asBUTES:

(MecTto perucTpanmy GUINIECKOTO JIHIIA)

Tenedon 3asBuTENS:

OTKA3
B IIpUEMC NOKYMCHTOB, H606XO,Z[I/IMBIX UL IpeA0CTAaBJICHUSA YCIIYT'

B npueMe JIOKYMEHTOB, HEO0OXOMMBIX JUISL IIPEAOCTABIICHUS YCIIYTH:

(yxa3pIBaeTcs HAUMEHOBAaHHUE YCIIYTH)

Bawm oTkazano 1o CJICAYIOIIMM OCHOBAHHAM:

Ne ITYHKTa HanmMeHnoBaHue OCHOBAaHUA nis | PazpscHeHue IIpUYUH OTKa3a B IIPUCMC
PernamenTa | oTka3a B MpUEME TOKYMCHTOB JOKYMCHTOB

JlOonOTHUTENBHO HH(DOPMUPYEM:

(yxazbiBaeTcst HHGOpMaIHs, He0OX0UMasl ISl YCTPaHeHHUs IIPUYHMH OTKa3a B IIpHeMe JJOKyMEHTOB, HEOOXOIMMBIX ISt
MIPEOCTABIICHHUS YCIYTH, a TAKKE MHAS JOTOIHUTENbHAs HHOpMANKs IpU HAJTUYHN)

[Ipu ycTpaHeHHWH BBISBJICHHBIX HEIOCTaTKOB, Bbl BhpaBe oOpaTUTbCS C 3asBICHUEM
U JOKYMEHTaMHU 3a IIPEAOCTAaBIEHUEM MYHULIUIIAIILHON YCIIyTOM.

(TOIKHOCTB) (moamuce) (pamumms, M, OTIECTBO)
(mocnenHee — Mpy HAJIMYIHN)



[Tpunoxenue 4

Komy

(DU0)

Anpec 3asgBUTENS:

(mMecTo perucrpanyu GpU3NIECKOTO JIULA)

Tenedon 3asBuTEN:

CormacHo cratee 12 3akonma Hmxkeropoackoit obmactu ot 16 Hos6ps 2005 roma
N 179-3 "O nopsake BeaeHUS OpraHaMM MECTHOTO CaMOYIPABJICHUS TOPOACKUX OKPYroB
u moceneHnid Hmkeroponckold ob6imacT ydera TpaX[IaH B KadeCTBE HYKIAIOUIMXCS B IKHIIBIX
MOMEIIEHUAX, TMPEJOCTABISIEMBIX IO JOTOBOpaM COIMAIBHOTO HaiiMa" OpraHbl, OCYIIECTBISIOIINE

MIPUHATHE HA YUYET, €KETOAHO /10 1 ampesst mpoBOAAT MEPEPEruCcTPaLMIO TPAXkKIaH, COCTOSIINX Ha yUeTe.

ITo pe3ynbraTam nepepeructpauuu 20 roga

(®.11.0.)
roga poOXIACHHA W 4YICHbBI €ro CCMbU COCTOAT Ha YUCTC I'pakIaH

B KAYCCTBC HYXIAIOMUXCA B JKUJIBIX IMOMCHICHUAX, IMPEAOCTABIACMLBIX IO JOroBopaM COHHUAIIBHOIO

HaI\/JIMa, Jara 1MoCTaHOBKH Ha y4C€T -

O‘{epeI[HOCTI) TpaxJaH OIPEACIIACTCA CKETOAHO IO pE3yJIbTaTaM MEPEPETUCTPALIUA, T1I0 COCTOSIHUIO

Ha I., HOMEp ouepenun .

MOAMHUCH pacmuppoBKa


consultantplus://offline/ref=56FEAD138EC01A75EF3C57827311D2D8B72AE5A18FD11A2DC11D55E5D787EE374606D9DE6716617ABC8E66AFA1A5D5461FD829472493E1F45AFE8F76K3PBN

[Tpunoxenue 5

Komy

(DU0)

Anpec 3asgBUTENS:

(mMecTo perucrpanyu GpU3NIECKOTO JIULA)

Tenedon 3asBuTEN:

OTKA3

B npenocrasnenun napopmanmu 00 04epeTHOCTH MPEAOCTABICHHS KIJIBIX IIOMEIEHHA Ha YCIOBHSIX
COLIMAJIbHOTO HaliMa

B mnpenocraBnennn uHpOpManuu 00 OYEPEIHOCTH TPENOCTABICHUS JKWIBIX IOMEIIEHUH Ha
YCIIOBUSIX COLMAJIBHOTO HaiiMa Bam oTka3aHo 1O cae1yronMM OCHOBaHMSIM:

Ne nmynkra | HaumeHoBaHue OCHOBaHUS ISl OTKa3a Pa3bsacHenue npuyuH oTKa3za
Pernamenra

JlonoaHUTENbHO UHDOPMUpPYEM:

(yxasbiBaeTcsi ”HOpMAIHs IPH HAJTMYHUN )

(mOIKHOCTB) (moamuce) (pamuus, uMs1, OTIECTBO)
(mocnenHee — MpU HAJTMYUH)



[Tpunoxenue 6

Komy

(DU0)

Anpec 3asgBUTENS:

(mMecTo perucrpanyu GpU3NIECKOTO JIULA)

Tenedon 3asBuTEN:

YBEJOMIJIEHUE
00 HcIpaBJIeHUH ONEeYaTOK WK OLIMOOK

Paccmotpes 3asBJICHUE OO0 WCHpPABICHUM ONEYATOK WM OMIMOOK B  YBEIOMJICHHH
0 MpEeAOoCTaBIeHUU WMHGOpMaUU 00 OUYEPEeIHOCTH MPEAOCTABICHUS KUIBIX MOMEIICHUNH Ha YCIOBHSIX

COoMaJIbHOI'O HalimMa OT Ne , HalIpaBJIsIEM Bam YBCAOMIICHHUE O IIPEAOCTABICHUU

I/IH(bOpMaI_[I/II/I 00 OUCPCAHOCTH MPCAOCTABIICHUS KUJIbIX MOMEILIEHUN Ha YCJI0BUAX COLMUAIIBHOTO Halima

IIpunoxenue: Ha I.B 9K3.

(moIKHOCTD) (moamuce) (pamuus, uMs, OTIECTBO)
(mocnenHee — MPU HATTUYIHH)



[Tpunoxenue 7

Komy

(DU0)

Anpec 3asgBUTENS:

(mMecTo perucrpanyu GpU3NIECKOTO JIULA)

Tenedon 3asBuTEN:

YBEJOMIJIEHUE
00 OTKa3e B MCIIPaBJIEHUH ONEYaTOK MM OLIMOOK

(HaI/IMeHOBaHI/Ie yHOHHOMO‘IeHHOFO opraHa)
Ha OCHOBaHUH Bam oTkaszano

B UCIIPABJICHUHA OIICHYATOK HUJIN OIIOOK.

JlaHHBI OTKa3 MOXXET ObITh 00)KaJOBaH B JIOCYACOHOM IOPSIKE IyTEM HAIpPaBJICHUS >KaT00bl
B , @ TAKXKE B CYZICOHOM TMOPSIAKE.

JlonoaHUTENBHO HHHOPMHUPYEM:

(yxazpiBaeTcst HH(QOpMAIHS TTPH HATUIUH )

(moyKHOCTD) (moamuce) (pamuus, uMs1, OTIECTBO)
(mocnenHee — MPU HATUYIHH)
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